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BRONX COMMUNITY COLLEGE 
of the City University of New York 
College Senate 
Minutes of April 18, 2019 
Location: Nichols Hall 104 
 
Chair: Franklin Moore  
Secretary: Minkyung Choi  
 
Present:   
Members: N. Apostolakis, M. Choi, S. Davis, M. Guishard, J. Katz, N. Reynoso, C. Maliti, J. 
Molina, F. Moore, S. Mukherjee, J. Sanabria, S. Utakis, A. Vuagniaux, J. Sinanovic, M. Stewart-
Titus, R. Ben-Nun, A. Adebola, T. Haroon, D. Gonsher, J. Shaddai, K. Thomas (faculty), M. 
Pita, J. Athanasourelis, S. Offenbach, J. Acevedo, C. Tobar, J. Nagloo, W. Guerrier,  J. Malinsky, 
H. Faradj, D. Molina, M. Sanchez, J. Batiz, H. Abdul, A. Robinson, I. Delgado, K. Ellis,  L. 
Montenegro, Q. Berry, D. Thomas, C. Davila, N. Fantauzzi, A. Lake, A. Cuevas, S. Dorleans, M. 
Jallow, K. Boothe, L. Nkwain, M. Sudlow, D. Valenzuela, K. Lee, K. Ojakian, B. Rima  
 
Guests: L. Rosario, F. Kaighobadi, R. Araya, E. Langan, J. Heller, H. Clampman, C. Espinal, S. 
Rodriguez-Dorestant, L. McKernan, B. Gantt, P. Kolozi, S. Powers, D. Taylor, A. Lamazares, A. 
Ott, M. Siegel, L. Brenner, S. Fiore, K. Williams  
 
Not Present:  R. Gouraige, L. Lawton, J. Moghaddasi, H. Papas-Kavalis, H. Skinner, A. Ortuno, 
D. Price, N. Knight, S. Skaggs, A. Durante, E. Nelson, S. Duncan, S. Moss, M. Miller, I. Horozov, 
K. Viner, A. Ortiz, N. Cano, E. Mananga, J. Paoli, D. Sayeed, K. Thomas (registrar), T. 
Isekenegbe, C. Valenzuela, J. Ewell, A. Walker, B. Rima, J. Ziegler  
 
College Senate Voting Membership: 60 (31= quorum) 
Total Voting Members Present = 46 
  
1. Call to Order: Meeting was called to order at 12:19 p.m. by F. Moore.  
2. Seating of Alternates: K. Lee, K. Ojakian, and C. Tobar were seated.  
3. Approval of the Agenda: The agenda was approved (Y- 43, N- 0, A- 2).  
4. Approval of Minutes of March 28, 2019: The minutes were approved with 
amendments (Y- 43, N- 0, A- 3).  
5. Action Items and Items Requiring Presentation for Action in May 
a. Academic Standing: S. Powers reported on the following items.   
i. Change in language in the codification: The Senate approved the 
codification language for academic progress (Y- 39, N- 0, A- 5). 
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ii. First year Freshman Forgiveness Policy: The policy would allow up to 
12 credits to be changed from failing to no credit in students’ first 
year. This will not affect their financial aid or academic progress. The 
body approved the policy (Y- 39, N- 3, A- 4).  
iii. Honors program codification: Motion to table the discussion passed 
unanimously through voice vote.  
b.   Curriculum: H. Clampman reported on the following items.  
i.    Returning items 1(a)-1(f): The items passed (Y- 36, N- 1, A- 9).  
ii.   New items (see report): New items include a change in prerequisites, 
change to existing programs, and discontinuation of existing programs.   
iii.  The two experimental courses, 2(h) and 2(k), are actionable now. 
Both courses were approved (Y- 42, N- 1, A- 3).  
 
c.   Governance & Elections: S. Davis reported on the following items.  
i.    Senate elections: The elections are going smoothly. S. Davis asked the 
Senate to email with questions if the link is not working properly. He 
encouraged everyone to vote.  
ii.   The Committee on Space, Facilities, and Physical Plant will have 
elections before the end of the semester. The revised method of voting 
may not be available in September because it must go through 
referendum. Nominations for the committee are open.  
iii.   Chairs vacancy amendment (new item): This was brought to the body 
last May, but did not get voted on due to lack of quorum. The time period 
which a vacancy can be treated has been proposed to a semester. The 5 
days mentioned in the related clause would preclude an individual 
returning from an absence and then claiming that they were not absent. 
Regarding item F(a), if a chair retires, they are considered to have 
resigned. This also applies to any leave of absence, including scholarly 
leave, which removes them from full service. Seminar work or partial 
uses of their time do not count as absences. Senate participation does not 
count.   
M. Guishard proposed a friendly amendment to F(e). Circumstances in 
which a chair is placed on administrative leave should be added. R. Ben-
Nun stated that there is a problem of deputy chairs. The interim chair sits 
on the College P&B, which means that someone who was not elected (or 
has elected validity) might be sitting on the College P&B.  
D. Gonsher stated that there were two sticking points: 1) the extension 
from 20 days to a semester, and 2) fellowship leave. Some people believe 
that chairs should be able to take fellowship leave during their term. 
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Some believe that if one intends to go on fellowship leave, they should not 
run for chair. T. Rothenberg stated that the council of chairs received 
these amendments and are in the process of discussion. One concern is 
the timing of the introduction of these amendments; there are no more 
departmental meetings to which to bring this back. S. Davis stated that 
discussions had been ongoing for months before the committee arrived at 
the two sticking points. Regarding F(c), S. Utakis asked whether PSC 
times counted. S. Davis stated that they did count.  
 
d.   Instructional and Professional Development: R. Araya reported on the 
proposal for amendment to the preamble (see report). The proposal suggests 
striking the words “unintended” and “unintentional” from the preamble of 
the CUNY Academic Integrity Policy. This will return for action at the May 
senate meeting.   
 
6.   President’s Report: K. Williams reported on the following items.   
a. BCC is being honored at City Hall today for the contributions of Dr. Roscoe C. 
Brown, particularly Run the Bronx. Information for the Run is on the website. 
Please register before April 27th. 
b. Capital Planning and Buildings: There are two links on the digital version of 
the report. The CUNY link shows a list of requests as well as what was 
granted to BCC and other CUNY schools. The second link focuses on BCC and 
includes the master plan, all the assessments, and the financial plan for those 
assessments. It shows that 19 recommendations were made.  
c. At the last Faculty Council, there may have been a statement about the 
renovation of the President’s Conference Room. It is not call the PCR because 
it belongs to the president; it was named because of the framed photos. The 
room was renovated during the Colston situation because the classrooms 
were relocated to other buildings. The college also needed a space for Middle 
States. The quote for the room was different than the original quote -- it 
comes to around $66,000, including fees to abate the asbestos. The report 
will be distributed.  
J. Athanasourelis asked about the pool. Renovations were reported to have 
been completed last year. K. Williams stated that the college needs 
certification to make sure people can swim in the pool. The college will move 
toward a ribbon cutting as soon as this month.  
7.   Guest from UFS: Executive Director of the Faculty Senate, Matthew Cotter, invited 
faculty to visit the UFS website. Recently, a charter was revised. Next year, there will be 
discussion on the participation of part-time faculty in governance. Regarding 
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remediation reform, the UFS has been coordinating the efforts of the chairs and 
discipline councils. R. Ben-Nun stated that there is a vacancy on UFS, which is a 
disadvantage for BCC due to lack of representation. F. Moore stated that there is an 
ongoing discussion regarding reimbursement for the cost of travel to UFS meetings. 
Special elections will be held for the UFS representative in the fall.  
8.   Update on Changes to Developmental Education: L. Montenegro stated that the 
changes in remediation will not impact BCC’s mission as an open admissions college. He 
provided an overview and timeline of the reform: In 2017, the Math Discipline Council 
was asked to come up with some mechanisms to replace the high stakes ACCUPLACER 
test because it was believed that the test invalidated students’ prior educational 
experiences (GPA, language learning background, etc.). As a result, the university 
considered eliminating ACCUPLACER as a high stakes test. They wanted to use a 
weighted method that took into consideration other criteria. They would then create a 
scale with the numbers designated. If students had a 65% chance of getting a C- or 
higher, they would be placed into credit-bearing courses. In many instances, students 
do not prepare for the placement tests or have been away from school for a long time, 
and such a scale would help address such issues. There was also a recognition of 
national trends. Other states have adopted courses that offer both remediation and 
credit-bearing courses in one course (i.e., corequisite courses). The December 2018 and 
Jan 2019 memos laid out a deadline to recognize the change in the placement for 
students in Spring 2020. This led to grants awarded to colleges. The College received 
one of those grants to create co-req courses. Faculty in those departments have been 
reviewing and thinking of what models might work.  
A. Ott stated that BCC currently has co-req courses like ENG 110. Currently, English and 
Reading are working together to reimagine what that course would like in the context 
of this change. M. Pita stated that letting students into freshman composition when they 
are not prepared does not benefit students. This would result in a revolving door open 
admissions policy. The English Discipline Council is opposed to the plan and 
emphasizes the need to slow down. Also, students might decide to go to Lehman College 
if they are deemed college-ready. Why would they come to BCC? There is a committee 
being convened, but faculty of Reading, ESL, English, English as well as students have 
been invited. L. Montenegro stated that if incoming students are deemed needing 
remediation with the algorithm, they will be provided the support they need. As a 
college, BCC has an obligation to put into place a mechanism to make sure that students 
are receiving remediation (when needed) while moving forward in their academic 
programs. This group will consist of faculty, the chair of Curriculum Committee, 
students, the chair of Council of Chairs. L. Montenegro stated that he would distribute 
information to students through the SGA.   
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Q. Berry asked whether there was research on the effectiveness of the reform and 
whether such changes were conducive to the population at BCC (immigrants, 
unprepared students, mothers, and parents returning to school). What research has 
been done? L. Montenegro stated that addressing such questions would be the work of 
the committee. The courses created will have to be based on what works well for our 
students. The college will look toward models that have worked for students of similar 
demographics and backgrounds. The chairpersons have advocated very strongly for the 
positions of the faculty in their departments. Therefore, having chairpersons involved 
will not dilute the voices being represented. Scheduling and workload will be impacted, 
so the chairs are an important part of the committee. There are particular challenges for 
first generation students and language learners. There are issues that are unique to the 
Bronx. L. Montenegro assured the body that the work would be transparent and include 
the community. Town hall discussions, presentations, and dialogues will different 
groups will be planned. The University Office of Research has data regarding 
remediation reform, which the College will request and make available through the 
webpage.   
Questions were asked about the placement methods for incoming students. L. 
Montenegro explained that students needing the lowest level of remediation will be 
recommended to take CUNY Start and Math Start. Students placed in the second 
category will be in co-req. There was a discussion on CUNY Start: the program requires 
students to pay out of pocket, it does not provide the 1:1 support students need, its 
hours are not conducive to many students. L. Montenegro stated that the College has 
several interventions for students. There are also shorter modules, like 28-hour 
modules and 30-hour modules in the winter and/or summer. Math Start and CUNY 
Start are some ways of intervention. He stated that, as an institution, perhaps the 
College should consider waiving the fees. The College wants to ensure that the proper 
intervention is offered to students.  
J. Sinanovic stated that most of the remedial courses are taught by adjuncts and asked 
how the changes would impact adjuncts. She demanded that an adjunct be on the 
convening committee. F. Moore stated that the topic would return at the May meeting.  
9.  Adjournment: The meeting was adjourned at 1:52 p.m. by F. Moore.   
 
       Respectfully submitted by Minkyung Choi  




● Agenda  
● Curriculum Committee Report 
● Answers to questions regarding Honors Program 
● FC Report 
● Senate meeting schedule 2019-20 
● Chairs Vacancy Amendment  
● CIPD Report 
● Diversity and Inclusion Task Force Report 
● President’s Report 
 
AGENDA OF THE MEETING OF THE 
      BRONX COMMUNITY COLLEGE SENATE      
April 18, 2019 12:15 - 1:45 P.M. 
                                   Nichols Hall 104 
 
1. Call to Order 
 
2. Seating of Alternates 
 
3. Approval of the Agenda 
 
4. Approval of Minutes of March 28, 2019 
 
5. Action Items and Items Requiring Presentation for Action in May 
a. Academic Standing (10 Minutes) 
b. Curriculum  (10 minutes) 
c. Governance & Elections (10minutes) 
d. Any other committee report which must be presented for action to be taken in 
May 2019. (10 minutes) 
 
6. President’s Report (10 minutes) 
 
7. Update on Changes to Developmental Education (10 minutes) 
 
8. SGA (10 minutes) 
 
9. Faculty Council (10 Minutes) 
 
10. Committee Reports (5 minutes each unless otherwise noted) 
 
a. Instruction and Professional Development 
b.  Space, Facilities, and Physical Plant 
c. Student Activities 
d. Student Government Association 
e. University Faculty Senate 
f. University Student Senate 
g. Vice-Presidents and Deans 
h. Community  Events 
i. Academic Freedom 
 
11. Announcements and Reports (2 minutes each) 
a.  Chairperson, Vice-Chairperson 
b.  Vice Presidents and Deans 
12. Auxiliary Enterprises (2 minutes) 
 
13. BCC, Inc. (2 minutes) 
 




BRONX COMMUNITY COLLEGE 
of the City University of New York 
Curriculum Committee 
        
 
To:  Members of the College Senate 
From:  Professor Howard A. Clampman,  
   Chairperson Curriculum Committee 
Date:  April 18, 2019  
Subject: Report of Actions by the Curriculum Committee through 04/16/2019 
 
 
1. Actions previously reported to the Senate 
 
(a) Proposed Discontinuation of Existing Programs 
Program Title Date approved by Curriculum Committee 
1. Medical Assistant Certificate Program (Unanimous show of hands) 3-5-19 
2. Warehouse Management AAS Degree Program (Unanimous show of 
hands) 3-5-19 
 
(b) Proposed Change in Existing Programs 
Program Title Date approved by Curriculum Committee 
1. Accounting AAS Degree Program – Change in program requirements and 
footnotes (Unanimous show of hands) 3-5-19 
2. Business Administration AS Degree Program – Computer Programming 
Option – Change in option requirements (Unanimous show of hands) 3-5-19 
3. Business Administration AS Degree Program – Marketing Management 
Option – Change in option name and requirements (Unanimous show of 
hands) 3-5-19 
4. Computer Information Systems AAS Degree Program – Elimination of 
program options, change in program requirements and footnotes 
(Unanimous show of hands) 3-5-19 
5. Marketing Management AAS Degree Program – Change in program 
name, requirements and footnotes (Unanimous show of hands) 3-5-19 
6. Office Administration and Technology AAS Degree Program 
Change in program requirements and footnotes (Unanimous show of 
hands) 3-5-19 
7. Paralegal Studies AAS Degree Program – Change in program name, 
requirements and footnotes (Unanimous show of hands) 3-5-19 
 
(c) Proposed Change in Existing Courses 
Course Title Date approved by Curriculum Committee 
1. From: BIS 13 – Introduction to the Internet 
To: BIS 13 – Website Development 
Change in course title and description (Unanimous show of hands) 3-5-19 
2. From: BIS 23 – Advance WebPage Design and Development 
To: BIS 23 – Client-Side Programming 
Change in course title and description (Unanimous show of hands) 3-5-19 
3. From: BIS 31 – E-Commerce 
To: BIS 31 – Server-Side Programming 
Change in course title and description (Unanimous show of hands) 3-5-19 
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4. From: CWE 31 – Cooperative Work Experience I 
To: CWE 31 – Cooperative Work Experience 
Change in course title, hours, prerequisites and description (Unanimous 
show of hands) 3-5-19 
5. From: DAT 49 – Unix Fundamentals 
To: DAT 49 – Linux Operating System 
Change in course title, prerequisites and description (Unanimous show of 
hands) 3-5-19 
6. WPR 24 – Presentations for Business – Change in course description 
(Unanimous show of hands) 3-5-19 
 
(d) Proposed New Course 
Course Title Date approved by Curriculum Committee 
1. DAT 50 – Web Programming with Python (Unanimous show of hands) 3-5-19 
 
(e) Proposed Discontinuation of Existing Programs 
Program Title Date approved by Curriculum Committee 
1. Child Welfare Certificate Program (Unanimous show of hands) 3-19-19 
 
(f) Proposed Change in Department Name 
Department Name Date approved by Curriculum Committee 
1. From: Department of Chemistry and Chemical Technology 
To: Department of Chemistry, Earth Sciences, and Environmental 
 Sciences (Unanimous show of hands) 3-19-19 
 
 
2. Actions reported to the Senate for the first time 
 
(a) Proposed Change in Existing Course 
Course Title Date approved by Curriculum Committee 
1. HIS 13 – History of the Ancient World – Revised course to be included in 
Pathways Flex Core A 
Change in course description (Unanimous show of hands) 4-2-19 
 
(b) Proposed Change in Existing Course 
Course Title Date approved by Curriculum Committee 
1. PEA 101 – Introduction to Personal Training 
Change in course prerequisites (Unanimous show of hands) 4-2-19 
 
(c) Proposed Discontinuation of Existing Programs 
Program Title Date approved by Curriculum Committee 
1. Energy Services and Technology AAS Degree Program (Unanimous show 
of hands) 4-9-19 
2. Telecommunications Technology AAS Degree Program (Unanimous show 
of hands) 4-9-19 
(d) Proposed Change in Existing Programs 
Program Title Date approved by Curriculum Committee 
1. Automotive Technology AAS Degree Program – Change in program 
requirements (Unanimous show of hands) 4-9-19 
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2. Automotive Technician Certificate Program – Change in program 
requirements (Unanimous show of hands) 4-9-19 
 
(e) Proposed New Course 
Course Title Date approved by Curriculum Committee 
1. ACS 25 – Automatic/Manual Transmission and Drivetrains (Unanimous 
show of hands) 4-9-19 
 
(f) Proposed Change in Department Name 
Department Name Date approved by Curriculum Committee 
1. From: Department of Modern Languages 
To: Department of World Languages and Cultures (Unanimous 
show of hands) 4-9-19 
 
(g) Proposed Change in Existing Course 
Course Title Date approved by Curriculum Committee 
1. ENG 110 – Fundamentals of Composition and Rhetoric 
Change in course prerequisites (Unanimous show of hands) 4-9-19 
 
(h) Proposed New Experimental Course 
Course Title Date approved by Curriculum Committee 
1. ENG 178 – Queer Literature – Course to be included in Pathways Flex Core 
D (Majority show of hands with one abstention) 4-9-19 
 
(i) Proposed Change in Existing Courses 
Course Title Date approved by Curriculum Committee 
1. From: REC 95 – Program Planning and Leadership in Recreation 
To: REC 95 – Leadership in Recreation Services 
Change in course title and description (Unanimous show of hands) 4-16-19 
 
(j) Proposed Change in Existing Programs 
Program Title Date approved by Curriculum Committee 
1. Liberal Arts & Sciences AA Degree – Political Science Option – Change in 
option requirements (Unanimous show of hands) 4-16-19 
 
(k) Proposed New Experimental Course 
Course Title Date approved by Curriculum Committee 
1. BUS 110 – Introduction to Business Fundamentals (Unanimous show of 
hands) 4-16-19 
 
(l) Information Items 
Description Date presented to Curriculum Committee 
1. Proposed Special Section of Existing Course  
MTH 23 – Probability & Statistics 4-16-19 
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AI.2 Discontinuation of the Certificate in Medical Assistant 
 
RESOLVED, that the program in Medical Assistant leading to the Certificate at Bronx Community College (HEGIS number 5214, 
State program code 27862) be deregistered, effective June 30, 2019. 
 
EXPLANATION: The program has been dormant for several years and has had no enrollment or graduates. No students are 
currently enrolled in the Medical Assistant Certificate program.  No new students are being enrolled. 
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AI.2 Discontinuation of the AAS Degree in Warehouse Management  
 
RESOLVED, that the program in Warehouse Management leading to the AAS Degree at Bronx Community College (HEGIS number 
5099, State program code 27862) be deregistered, effective June 30, 2019. 
 
EXPLANATION: The program has been dormant for several years and has had no enrollment or graduates. No students are 
currently enrolled in the Warehouse Management AAS Degree program.  No new students are being enrolled. 
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Section AIII:  Changes in Degree Programs 
AIII.1  The following revisions are proposed for the Accounting Degree Program 
Program: AAS  Program Code: 00380 
Proposed Changes: Remove MKT 11 as a required course, add FIN 31 as a required course, remove the choice of DAT 36 or DAT 38 and require students 
to take DAT 36, modify the CWE 31 and FYS 11 footnotes, correct calculation error on major requirement subtotal. 
Effective Date: Fall 2019 
From: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I    3 
ENG 12  Composition and Rhetoric II        or 
        ENG 14 Written Composition and Prose Fiction        or 
        ENG 15 Written Composition and Drama                   or 
        ENG 16 Written Composition and Poetry   3 
MTH 211 Survey of Mathematics I                                 or 
          MTH 23 Probability and Statistics    3 
SCI2  AST 111, BIO 11, CHM 110, CHM 17, ENV 11, ESE 11,  
  ESE 12, ESE 13, PHY 110 or PHY 11                                     3-4 
Flexible Core 
ECO 11  Microeconomics                                               or 
        ECO 12 Macroeconomics     3       
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose one course from Flexible Core A-E3    3 
                                                                                                          Subtotal 21-22 
Major Requirements 
ACC 111 Principles of Accounting I    4 
ACC 112 Principles of Accounting II    4 
ACC 113 Principles of Intermediate Accounting   4 
ACC 115 Accounting Information Systems   3 
BUS 1114 Applications of Mathematics for Business  3 
BUS 10  Introduction to Business    3 
COMM 12 Voice and Diction: Business and Professional Speech 2 
CWE 315 Cooperative Work Experience I    2 
DAT 10  Computer Fundamental and Applications  3 
DAT 36  Microcomputer Spreadsheet Applications     or 
        DAT 38 Microcomputer Database Applications   3 
KEY 10  Keyboarding for Computers    1 
LAW 41  Business Law      3 
MKT 11 Principles of Marketing     3 
To: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I    3 
ENG 12  Composition and Rhetoric II        or 
        ENG 14 Written Composition and Prose Fiction        or 
        ENG 15 Written Composition and Drama                   or 
        ENG 16 Written Composition and Poetry   3 
MTH 211 Survey of Mathematics I                                 or 
          MTH 23 Probability and Statistics    3 
SCI2  AST 111, BIO 11, CHM 110, CHM 17, ENV 11, ESE 11,  
  ESE 12, ESE 13, PHY 110 or PHY 11                                    3-4 
Flexible Core 
ECO 11  Microeconomics                                               or 
        ECO 12 Macroeconomics     3       
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose one course from Flexible Core A-E3    3 
                                                                                                         Subtotal 21-22 
Major Requirements 
ACC 111 Principles of Accounting I    4 
ACC 112 Principles of Accounting II    4 
ACC 113 Principles of Intermediate Accounting   4 
ACC 115 Accounting Information Systems   3 
BUS 1114 Applications of Mathematics for Business  3 
BUS 10  Introduction to Business    3 
COMM 12 Voice and Diction: Business and Professional Speech 2 
CWE 315 Cooperative Work Experience    2 
DAT 10  Computer Fundamental and Applications  3 
DAT 36                Microcomputer Spreadsheet Applications  3 
FIN 31  Principles of Finance     3 
KEY 10  Keyboarding for Computers    1 
LAW 41  Business Law      3 
Lab science credit2                0-1 
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Lab science credit2                 0-1 
FYS 116  First Year Seminar               0-1 
            Subtotal 39-40 
                 Total Credits 60- 617 
FYS 116  First Year Seminar              0-1 
           
         Subtotal 38-40 
              Total Credits 60- 617 
1 Students planning to transfer to a four-year college should take MTH 30 or 31. 
 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course to 
fulfill graduation requirements. 
3 In an effort to provide students with a well-rounded liberal learning experience, 
students are encouraged to fulfill this requirement by selecting courses from 
Flexible Core Areas B, C or E as these areas are not already required by this 
program. 
4 Students who have completed MTH 06 (or three years high school 
mathematics) and intend to transfer to a four-year college may take BUS 41 
instead of BUS 111. 
5 CWE 31 is a two (2) credit course. A student should enroll in CWE one year 
before graduating or when starting the third semester. See the CWE advisor in 
Loew Hall, Career Services, during the second semester.  Students who are 
employed full-time are not required to complete CWE. A waiver must be 
obtained from the Department Chairperson by submitting documentation of 
current full-time employment. After a written waiver of CWE is obtained, the 
student must substitute the required CWE credits with any course(s) offered by 
the Business and Information Systems Department. College Work-Study 
assignments within CUNY may not be used as substitutes for the CWE internship. 
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived for 
students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be required to complete only 60 credits to graduate. 
1 Students planning to transfer to a four-year college should take MTH 30 or 
31. 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course 
to fulfill graduation requirements. 
3 In an effort to provide students with a well-rounded liberal learning 
experience, students are encouraged to fulfill this requirement by selecting 
courses from Flexible Core Areas B, C or E as these areas are not already 
required by this program. 
4 Students who have completed MTH 06 (or three years high school 
mathematics) and intend to transfer to a four-year college may take BUS 41 
instead of BUS 111. 
5 CWE 31 is a two (2) credit course.   Students should enroll in CWE 31 one year 
before graduating or when they have completed 30 credits towards their 
degree. Students should see the CWE 31 Coordinator in the Department of 
Business and Information Systems, during their second semester.  Students 
who are employed full-time are not required to complete the internship 
portion of CWE 31, provided their employer agrees to participate in course-
related surveys. Permission must be obtained from the CWE 31 Coordinator or 
Department Chairperson by submitting documentation of current full-time 
employment. College Work-Study assignments within CUNY may not be used 
as substitutes for the CWE internship.  
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived 
for students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be exempt from FYS 11 and only required to complete 60 credits to 
graduate. 
RATIONALE: The Department of Business and Information Systems is proposing several changes to the Accounting AAS degree.  MKT 11 (Principles of Marketing) is being 
removed and FIN 31 (Principles of Finance) is being added as required course.  The choice of DAT 36 (Microcomputer Spreadsheet Applications) or DAT 38 (Microcomputer 
Database Management) is being removed and DAT 36 is becoming a required course.  After discussions with the BIS Advisory Board and meetings among discipline faculty, 
the Department feels that these changes will better prepare Accounting AAS students for employment after graduation.  The ability to create advanced Microsoft Excel 
spreadsheets and to understand corporate finance are vital tools in today’s business world, the additional skills obtained in DAT 36 and FIN 31 are viewed as important 
resources for career-minded Accounting students.  
Curriculum Committee Report to the College Senate Page 7 of 145 April 18, 2019
Section AIII:  Changes in Degree Programs 
AIII.1 The following revisions are proposed for the Business Administration Degree Program 
Program: AS  
Program Code: 00376 
Proposed Changes: Remove DAT 35 and DAT 48 from the Computer Programming option, require BIS 13 and DAT 50 in the Computer Programming 
option, change the name of the Marketing Management option to Marketing, remove the choice of MKT 41 or MKT 43 from the Marketing option, and 
require MKT 43 in the Marketing option. 
Effective Date: Fall 2019 
From: 
Required Core 
A. English Composition      6 
B. Mathematical and Quantitative Reasoning1   4 
C. Life and Physical Sciences2     3-4  
      Subtotal                 13-14 
Flexible Core 
A. World Cultures and Global Issues3    3 
B.           U.S. Experience in Diversity3     3 
C. Creative Expression      3 
D. Individual and Society3      3 
E. Scientific World       3 
Restricted Elective Select one course from Area A-E  3 
      Subtotal  18 
Major Requirements 
ACC 111 Principles of Accounting I    4 
BUS 41  Business Statistics     3 
BUS 51  Principles of Management    3 
DAT 104 Computer Fundamental and Applications             or 
      DAT 305 Intro. to Computer Fundamentals & Programming 3 
LAW 41  Business Law      3 
Lab science credit2       0-1 
FYS 116  First Year Seminar     0-1 
      Subtotal           16-18 
Degree Options - Student must choose an option to graduate: 
Accounting, Computer Programming, Management, or 
Marketing Management      12 







A. English Composition      6 
B. Mathematical and Quantitative Reasoning1   4 
C. Life and Physical Sciences2               3-4  
      Subtotal       13-14 
Flexible Core 
A. World Cultures and Global Issues3    3 
B.           U.S. Experience in Diversity3     3 
C. Creative Expression      3 
D. Individual and Society3      3 
E. Scientific World       3 
Restricted Elective Select one course from Area A-E  3 
      Subtotal             18 
Major Requirements 
ACC 111 Principles of Accounting I    4 
BUS 41  Business Statistics     3 
BUS 51  Principles of Management    3 
DAT 104 Computer Fundamental and Applications             or 
      DAT 305 Intro. to Computer Fundamentals & Programming 3 
LAW 41  Business Law      3 
Lab science credit2                 0-1 
FYS 116  First Year Seminar               0-1 
      Subtotal                    16-18 
Degree Options - Student must choose an option to graduate: 
Accounting, Computer Programming, Management, or 
Marketing                             12 
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Accounting Option:  
ACC 112 Principles of Accounting II    4 
ACC 113 Principles of Intermediate Accounting   4 
ACC 115 Accounting Information Systems   3 
KEY 10 Keyboarding for Computers    1 
      Subtotal  12 
Computer Programming Option: 
DAT 35 BASIC Language Programming   3 
DAT 47  JAVA Programming     3 
DAT 48  Advanced JAVA Programming    3 
DAT 49  UNIX Fundamentals     3 
      Subtotal  12 
Management Option: 
MKT 11  Principles of Marketing     3 
FIN 31                 Principles of Finance     3 
Choose two of the following three courses:   6 
BUS 52                 Organizational Behavior                                                           
BUS 53                 International Management                                                      
BUS 54                 Entrepreneurship          
      Subtotal  12 
Marketing Management Option: 
MKT 11  Principles of Marketing     3 
MKT 18  Consumer Behavior                                         or                                                           
         MKT 47 E-Marketing      3 
MKT 41  Management of Retail Operations               or                                                         
         MKT 43 Principles of Advertising                                                   3 
MKT 48  Marketing Management                                                    3 
      Subtotal  12 
1 In order to comply with transfer requirement at Senior Colleges, students are 
required to complete MTH 30 or MTH 31 to fulfill Required Core B. 
2 Students may select either a 4-credit STEM Variant science course or a 3-credit 
science course to fulfill Required Core C.  Students selecting a 3-credit course 
must also complete an additional 1-credit lab course to fulfill graduation 
requirements. 
3 In an effort to select courses which can be accepted as transfer credits at Senior 
Colleges and give students the breadth of knowledge required nationally of 
Business Majors, students are strongly recommended to complete HIS 10 or HIS 
11 and/or COMM 34 to fulfill Flexible Core A; ECO 12 to fulfill Flexible Core B; and 
COMM 11 and/or ECO 11 to fulfill Flexible Core D 
 
Accounting Option:  
ACC 112 Principles of Accounting II    4 
ACC 113 Principles of Intermediate Accounting   4 
ACC 115 Accounting Information Systems   3 
KEY 10 Keyboarding for Computers    1
    Subtotal              12 
Computer Programming Option: 
BIS 13  Website Development     3 
DAT 47  JAVA Programming     3 
DAT 49  Linux Operating System                                                   3 
DAT 50                 Web Programming with Python                                 3 
    Subtotal              12 
Management Option: 
MKT 11  Principles of Marketing     3 
FIN 31                 Principles of Finance     3 
Choose two of the following three courses:   6 
BUS 52                 Organizational Behavior                                                           
BUS 53                 International Management                                                      
BUS 54                 Entrepreneurship          
    Subtotal              12 
Marketing Option: 
MKT 11  Principles of Marketing     3 
MKT 18 Consumer Behavior                                         or                                                           
         MKT 47 E-Marketing      3 
MKT 43  Principles of Advertising    3 
MKT 48  Marketing Management    3 
     
    Subtotal              12 
1 In order to comply with transfer requirement at Senior Colleges, students are 
required to complete MTH 30 or MTH 31 to fulfill Required Core B. 
2 Students may select either a 4-credit STEM Variant science course or a 3-
credit science course to fulfill Required Core C.  Students selecting a 3-credit 
course must also complete an additional 1-credit lab course to fulfill graduation 
requirements. 
3 In an effort to select courses which can be accepted as transfer credits at 
Senior Colleges and give students the breadth of knowledge required 
nationally of Business Majors, students are strongly recommended to complete 
HIS 10 or HIS 11 and/or COMM 34 to fulfill Flexible Core A, ECO 12 to fulfill 
Flexible Core B, and COMM 11 and/or ECO 11 to fulfill Flexible Core D.  
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4 DAT 10 is for students enrolled in the Accounting; Management; and Marketing 
Management options. 
5 DAT 30 is for students enrolled in the Computer Programming Option only.  
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived for 
students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be required to complete only 60 credits to graduate. 
 
Students interested in transferring to Lehman College, SUNY Maritime, SUNY 
Potsdam, and Baruch College should visit the articulation agreement section of 
the Transfer Planning web site for recommended courses at: 
http://www.bcc.cuny.edu/Transfer Counseling/articulation.html 
4 DAT 10 is for students enrolled in the Accounting, Management, and 
Marketing Management options. 
5 DAT 30 is for students enrolled in the Computer Programming Option only.  
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived 
for students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be exempt from FYS 11 and only required to complete 60 credits to 
graduate. 
 
Students interested in transferring to Lehman College, SUNY Maritime, SUNY 
Potsdam, and Baruch College should visit the articulation agreement section of 
the Transfer Planning web site for recommended courses at: 
http://www.bcc.cuny.edu/Transfer Counseling/articulation.html 
 
RATIONALE:  The Department of Business and Information Systems is proposing changes to two options within the Business Administration AS degree.   
 
The Computer Programming option is being revised to remove DAT 35 (BASIC Language Programming) and DAT 48 (Advanced JAVA Programming) and require BIS 13 
(Website Development) and DAT 50 (Web Programming with Python) in their place.  The Department feels that Computer Programming students will benefit from the 
programming, scripting, applications and theory knowledge provided by the newly required courses (BIS 13 and DAT 50), which outweighs the removal of advanced courses 
in Vbasic and JAVA.  Students will still learn the fundamentals of these languages in DAT 30 and DAT 47 respectively.  The updated course titles will offer students a better 
understanding of the course content and objectives.  These program changes are ultimately designed to help make our students more desirable to employers and senior 
colleges. After completing the revised Computer Programming option, students will be knowledgeable in different 7 programming/scripting languages (Vbasic, Java, Python, 
HTML, CSSS, Shell Scripting and C++) and the Linux Operating System.   
 
The title of the Marketing Management option is being changed to Marketing in an effort to more clearly describe it to prospective students.  The option itself is being 
revised to remove the choice of MKT 41 (Management of Retail Operations) or MKT 43 (Principles of Advertising), and make MKT 43 a required course.  MKT 41 has not been 
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Section AIII:  Changes in Degree Programs 
AIII.1 The following revisions are proposed for the Computer Information Systems Degree Program 
Program: AAS 
Program Code: 00386 
Proposed Changes: Remove the two options (Computer Programming and Web Page Development) and offer a revised degree in Computer Information 
Systems, remove DAT 35 as a required course, add BIS 23, BIS 31, DAT 47, DAT 49 & DAT 50 as required courses, modify FYS 11 and CWE 31 footnotes. 
Effective Date: Fall 2019 
From: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I                 3 
ENG 12  Composition and Rhetoric II        or 
        ENG 14        Written Composition and Prose Fiction        or 
        ENG 15        Written Composition and Drama                   or 
        ENG 16        Written Composition and Poetry                                          3 
MTH 211              Survey of Mathematics I                                 or 
          MTH 23     Probability and Statistics                                            3 
SCI2                AST 111, BIO 11, CHM 111, CHM 17, ENV 11, ESE 11,  
                            ESE 12, ESE 13, PHY 110 or PHY 11                                     3-4 
Flexible Core 
ECO 11               Microeconomics                                               or 
        ECO 12        Macroeconomics                                                                      3       
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose one course from Flexible Core A-E3    3 
                   Subtotal       21-22 
Major Requirements 
ACC 111             Principles of Accounting I    4 
BIS 13                 Introduction to Internet and Web Development  3 
BUS 10                Introduction to Business    3 
BUS 1114            Applications of Mathematics for Business  3 
COMM 12          Voice and Diction: Business and Professional Speech 2 
CWE 315             Cooperative Work Experience I    2 
DAT 30                Intro. to Computer Fundamentals & Programming 3 
DAT 33               Microcomputer Applications    2 
DAT 35               BASIC Language Programming    3 
KEY 10                Keyboarding for Computers    1 
Lab science credit 2                                                                                            0-1 
FYS 116  First Year Seminar              0-1 
                                                                                                     Subtotal      27-28 
To: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I                 3 
ENG 12  Composition and Rhetoric II        or 
        ENG 14        Written Composition and Prose Fiction        or 
        ENG 15        Written Composition and Drama                   or 
        ENG 16        Written Composition and Poetry                                          3 
MTH 211              Survey of Mathematics I                                 or 
          MTH 23     Probability and Statistics                                            3 
SCI2                AST 111, BIO 11, CHM 111, CHM 17, ENV 11, ESE 11,  
                            ESE 12, ESE 13, PHY 110 or PHY 11                                     3-4 
Flexible Core 
ECO 11               Microeconomics                                               or 
        ECO 12        Macroeconomics                                                                      3       
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose one course from Flexible Core A-E3    3 
                   Subtotal       21-22 
Major Requirements 
ACC 111             Principles of Accounting I    4 
BIS 13  Web Development     3 
BIS 23  Client-Side Programming    3 
BIS 31  Server-Side Programming    3 
BUS 10                Introduction to Business    3 
BUS 1114            Applications of Mathematics for Business  3 
COMM 12          Voice and Diction: Business and Professional Speech 2 
CWE 315             Cooperative Work Experience    2 
DAT 30                Intro. to Computer Fundamentals & Programming 3 
DAT 33                Microcomputer Applications    2 
DAT 47                Java Programming   3 
DAT 49                Linux Operating System   3 
DAT 50                Web Programming with Python   3 
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Degree Options 
Student must choose an option to graduate: 
Computer Programming 
Web Page Development                                                                                    12 
                                                                                               Total Credits    60-617 
Computer Programming Option: 
DAT 38 Database Management Applications   3 
DAT 47  Java Programming     3 
DAT 48  Advanced Java Programming    3 
DAT 49                UNIX Fundamentals   3 
                                                                                                           Subtotal      12 
Web Page Development Option: 
BIS 12  Multimedia Theory and Applications for Business 3 
BIS 23  Advanced Web Page Design and Development  3  
BIS 31  E-Commerce      3 
DAT 38  Database Management Applications   3 
                                                                                                           Subtotal      12 
KEY 10                Keyboarding for Computers    1 
Lab science credit 2                                                                                            0-1 
FYS 116  First Year Seminar              0-1 
                                                                                                     Subtotal      38-40 
                             Total Credits 60-617 
1 Students planning to transfer to a four-year college should take MTH 30 or 31. 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course 
to fulfill graduation requirements. 
3 In an effort to provide students with a well-rounded liberal learning 
experience, students are encouraged to fulfill this requirement by selecting 
courses from Flexible Core Areas B, C or E as these areas are not already 
required by this program. 
4 Students who have completed MTH 06 (or three years high school 
mathematics) and intend to transfer to a four-year college may take BUS 41 
instead of BUS 111. 
5 CWE 31 is a two (2) credit course. A student should enroll in CWE one year 
before graduating or when starting the third semester. See the CWE advisor in 
Loew Hall, Career Services, during the second semester.  Students who are 
employed full-time are not required to complete CWE. A waiver must be 
obtained from the Department Chairperson by submitting documentation of 
current full-time employment. After a written waiver of CWE is obtained, the 
student must substitute the required CWE credits with any course(s) offered by 
the Business and Information Systems Department. College Work-Study 
assignments within CUNY may not be used as substitutes for the CWE 
internship.  
 
1 Students planning to transfer to a four-year college should take MTH 30 or 31. 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course 
to fulfill graduation requirements. 
3 In an effort to provide students with a well-rounded liberal learning 
experience, students are encouraged to fulfill this requirement by selecting 
courses from Flexible Core Areas B, C or E as these areas are not already 
required by this program. 
4 Students who have completed MTH 06 (or three years high school 
mathematics) and intend to transfer to a four-year college may take BUS 41 
instead of BUS 111. 
5 CWE 31 is a two (2) credit course.   Students should enroll in CWE 31 one year 
before graduating or when they have completed 30 credits towards their 
degree. Students should see the CWE 31 Coordinator in the Department of 
Business and Information Systems, during their second semester.  Students who 
are employed full-time are not required to complete the internship portion of 
CWE 31, provided their employer agrees to participate in course-related surveys. 
Permission must be obtained from the CWE 31 Coordinator or Department 
Chairperson by submitting documentation of current full-time employment. 
College Work-Study assignments within CUNY may not be used as substitutes for 
the CWE internship.  
 
Curriculum Committee Report to the College Senate Page 12 of 145 April 18, 2019
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived 
for students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be required to complete only 60 credits to graduate. 
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived 
for students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be exempt from FYS 11 and only required to complete 60 credits to 
graduate. 
 
RATIONALE:  The Department of Business and Information Systems is proposing to combine aspects of the two existing options into one Computer Information Systems 
(CIS) AAS degree.  The Department feels that all CIS students will benefit from the programming, scripting, application and theory knowledge provided by the newly required 
courses (BIS 23, BIS 31, DAT 47, DAT 49 and DAT 50), which outweighs the removal of advanced courses in Database Management, Visual Basic and Java.  Students will still 
learn the fundamentals of these topics in other courses within the revised program.    The updated course titles will offer students a better understanding of the course 
content and objectives.  These program changes are ultimately designed to help make our students more desirable to employers and senior colleges.  After completing the 
revised AAS degree, students will be knowledgeable in 11 different programming/scripting languages (Visual Basic, Java, Python, HTML, CSS, JQuery, JavaScript, PHP, MySQL, 
Shell Scripting and C++) and the Linux Operating System.   
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Section AI: Special Actions 
AI.1 The following revision is proposed for the Marketing Management 
A.A.S. Degree Program 
 
Program: Marketing Management A.A.S. Degree 
Program Code: 00381 
Hegis Code: 5004.00 
Effective: Fall 2019 
Revision: The proposed change to the Associate Degree program is as 
follows: change the program name from Marketing Management to Marketing. 
   
Rationale: The Department of Business and Information Systems is 
requesting a change in the program title for the Marketing Management 
AAS Degree.  While many senior colleges have courses titled Marketing 
Management, the majority of degrees and concentrations are simply 
titled Marketing.  The title of the program is being changed from 
Marketing Management to Marketing to more clearly describe it to 
prospective students.  
 
From To 
Program Title: Marketing Management Program Title: Marketing 
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Section AIII:  Changes in Degree Programs 
AIII.1 The following revisions are proposed for the Marketing Management Degree Program 
Program: AAS  Program Code: 00381 
Proposed Changes: Remove the choice of MKT 41 or FIN 31, make FIN 31 a required course, remove KEY 10 and 2 credits of PEA or HLT as required 
courses, add DAT 36 as a required course, modify CWE 31 and FYS 11 footnotes. 
Effective Date: Fall 2019 
From: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I                 3 
ENG 12  Composition and Rhetoric II        or 
        ENG 14 Written Composition and Prose Fiction        or 
        ENG 15 Written Composition and Drama                   or 
        ENG 16 Written Composition and Poetry                                          3 
MTH 211 Survey of Mathematics I                                 or 
          MTH 23 Probability and Statistics                                            3 
SCI2  AST 111, BIO 11, CHM 110, CHM 17, ENV 11, ESE 11,  
  ESE 12, ESE 13, PHY 110 or PHY 11                                     3-4 
Flexible Core 
ECO 11  Microeconomics                                               or 
        ECO 12 Macroeconomics                                                                      3       
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose one course from Flexible Core A-E3    3 
                                                                                                         Subtotal 21-22 
To: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I                 3 
ENG 12  Composition and Rhetoric II        or 
        ENG 14 Written Composition and Prose Fiction        or 
        ENG 15 Written Composition and Drama                   or 
        ENG 16 Written Composition and Poetry                                          3 
MTH 211 Survey of Mathematics I                                 or 
          MTH 23 Probability and Statistics                                            3 
SCI2  AST 111, BIO 11, CHM 110, CHM 17, ENV 11, ESE 11,  
  ESE 12, ESE 13, PHY 110 or PHY 11                                     3-4 
Flexible Core 
ECO 11  Microeconomics                                               or 
        ECO 12 Macroeconomics                                                                      3       
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose one course from Flexible Core A-E3    3 
                                                                                                         Subtotal 21-22 
Major Requirements 
ACC 111 Principles of Accounting I    4 
BUS 10  Introduction to Business    3 
BUS 1114 Applications of Mathematics for Business  3 
COMM 12 Voice and Diction: Business and Professional Speech 2 
CWE 315 Cooperative Work Experience I    2 
DAT 10  Computer Fundamentals and Applications  3 
LAW 41  Business Law      3 
MKT 11  Principles of Marketing     3 
MKT 18  Consumer Behavior                                         or                                                           
         MKT 47 E-Marketing      3 
MKT 41  Management of Retail Operations               or                                                         
         FIN 31 Principles of Finance     3 
MKT 43  Principles of Advertising    3 
MKT 48  Marketing Management    3 
Major Requirements 
ACC 111 Principles of Accounting I    4 
BUS 10  Introduction to Business    3 
BUS 1114 Applications of Mathematics for Business  3 
COMM 12 Voice and Diction: Business and Professional Speech 2 
CWE 315 Cooperative Work Experience    2 
DAT 10  Computer Fundamentals and Applications  3 
DAT 36  Microcomputer Spreadsheet Applications  3 
LAW 41  Business Law      3 
MKT 11 Principles of Marketing     3 
MKT 18  Consumer Behavior                                         or                                                           
MKT 47 E-Marketing      3 
FIN 31  Principles of Finance                                                                 3 
MKT 43  Principles of Advertising    3 
MKT 48  Marketing Management    3 
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KEY 10  Keyboarding for Computers    1 
PEA or HLT Physical Education or Health Education   2 
Lab science credit2                                                                                             0-1 
FYS 116  First Year Seminar              0-1 
                                                                                                          Subtotal 38-40 
                                                                                                   Total Credits 60-617 
Lab science credit2                                                                                             0-1 
FYS 116  First Year Seminar              0-1 
                                                                                                          Subtotal 38-40 
                                                                                                   Total Credits 60-617 
1 Students planning to transfer to a four-year college should take MTH 30 or 31. 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course to 
fulfill graduation requirements. 
3 In an effort to provide students with a well-rounded liberal learning experience, 
students are encouraged to fulfill this requirement by selecting courses from 
Flexible Core Areas B, C or E as these areas are not already required by this 
program. 
4 Students who have completed MTH 06 (or three years high school 
mathematics) and intend to transfer to a four-year college may take BUS 41 
instead of BUS 111. 
5 CWE 31 is a two (2) credit course. A student should enroll in CWE one year 
before graduating or when starting the third semester. See the CWE advisor in 
Loew Hall, Career Services, during the second semester.  Students who are 
employed full-time are not required to complete CWE. A waiver must be 
obtained from the Department Chairperson by submitting documentation of 
current full-time employment. After a written waiver of CWE is obtained, the 
student must substitute the required CWE credits with any course(s) offered by 
the Business and Information Systems Department. College Work-Study 
assignments within CUNY may not be used as substitutes for the CWE internship. 
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived for 
students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be required to complete only 60 credits to graduate. 
1 Students planning to transfer to a four-year college should take MTH 30 or 31. 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course 
to fulfill graduation requirements. 
3 In an effort to provide students with a well-rounded liberal learning 
experience, students are encouraged to fulfill this requirement by selecting 
courses from Flexible Core Areas B, C or E as these areas are not already required 
by this program. 
4 Students who have completed MTH 06 (or three years high school 
mathematics) and intend to transfer to a four-year college may take BUS 41 
instead of BUS 111. 
5 CWE 31 is a two (2) credit course.   Students should enroll in CWE 31 one year 
before graduating or when they have completed 30 credits towards their degree. 
Students should see the CWE 31 Coordinator in the Department of Business and 
Information Systems, during their second semester.  Students who are employed 
full-time are not required to complete the internship portion of CWE 31, 
provided their employer agrees to participate in course-related surveys. 
Permission must be obtained from the CWE 31 Coordinator or Department 
Chairperson by submitting documentation of current full-time employment. 
College Work-Study assignments within CUNY may not be used as substitutes for 
the CWE internship. 
6 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived for 
students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
7 Students transferring into the program with 24 or more degree or equated 
credits will be exempt from FYS 11 and only required to complete 60 credits to 
graduate. 
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RATIONALE: The Department of Business and Information Systems is proposing several changes to the Marketing Management AAS degree.  The choice of MKT 41 
(Management of Retail Operations) or FIN 31 (Principles of Finance) is being removed, and FIN 31 is becoming a required course.  MKT 41 has not been offered for several 
years as the topics were deemed less pertinent for our students than those in FIN 31.  This change is made to more accurately reflect the Department’s course offerings.  KEY 
10 (Keyboarding for Computers) and 2-credits in PEA or HLT is being removed and DAT 36 (Microcomputer Spreadsheet Applications) is being added as a required course.  
After discussions with the BIS Advisory Board and meetings among discipline faculty, the Department feels that these changes will better prepare Marketing Management 
AAS students for employment after graduation.  The ability to create advanced Microsoft Excel spreadsheets and to understand corporate finance are vital tools in today’s 
business world, the additional skills obtained in DAT 36 and FIN 31 are viewed as important resources for career-minded Marketing students.  
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Section AIII:  Changes in Degree Programs 
AIII.1 The following revisions are proposed for the Office Administration & Technology Degree Program 
Program: AAS  Program Code: 00382 
Proposed Changes: Remove DAT 38 and KEY 12 as required courses, add BUS 111 and SEC 35 as required courses, modify CWE 31 and FYS 11 footnotes, 
add footnotes for BUS 111 and WPR 24, correct calculation error on major requirement subtotal. 
Effective Date: Fall 2019 
From: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I                 3 
MTH 211              Survey of Mathematics I                                 or 
          MTH 23     Probability and Statistics                                 3 
SCI2  AST 111, BIO 11, CHM 110, CHM 17, ENV 11, ESE 11,  
  ESE 12, ESE 13, PHY 110 or PHY 11                                     3-4                                                                                                     
Flexible Core 
COMM 11 Fundamentals of Interpersonal Communications 3 
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose two courses from Flexible Core A-E3    6 
                                                                                                Subtotal         21-22 
Major Requirements 
BIS 13  Introduction to Internet and Web Development  3 
BUS 10  Introduction to Business    3 
BUS 51  Principles of Management    3 
COM 31 Business Communications    3 
CWE 314 Cooperative Work Experience I    2 
DAT 10  Computer Fundamental and Applications  3 
DAT 36  Microcomputer Spreadsheet Applications  3 
DAT 38  Microcomputer Database Applications   3 
KEY 10  Keyboarding for Computers    1 
KEY 11  Document Formatting and Speed Development  2 
KEY 12  Advanced Document Production   2 
WPR 11  Transcription for Business    3 
WPR 21  Word Processing Applications    3 
WPR 24  Presentation for Business    3 
Lab science credit2                 0-1 
FYS 115  First Year Seminar               0-1 
Free Elective        1 
                                                                                                    Subtotal       39-40 
To: 
Required Core 
ENG 10  Fundamentals of Composition and Rhetoric or 
ENG 11 Composition and Rhetoric I                 3 
MTH 211              Survey of Mathematics I                                 or 
          MTH 23     Probability and Statistics                                 3 
SCI2  AST 111, BIO 11, CHM 110, CHM 17, ENV 11, ESE 11,  
 ESE 12, ESE 13, PHY 110 or PHY 11                                    3-4                                                                                                     
Flexible Core 
COMM 11 Fundamentals of Interpersonal Communications 3 
HIS 10  History of the Modern World                         or 
     HIS 11 Introduction to the Modern World   3 
Choose two courses from Flexible Core A-E3    6 
                                                                                                Subtotal         21-22 
Major Requirements 
BIS 13  Web Development     3 
BUS 10  Introduction to Business    3 
BUS 1114            Applications of Mathematics for Business  3 
BUS 51  Principles of Management    3 
COM 31 Business Communications    3 
CWE 315 Cooperative Work Experience    2 
DAT 10  Computer Fundamental and Applications  3 
DAT 36  Microcomputer Spreadsheet Applications  3 
KEY 10  Keyboarding for Computers    1 
KEY 11  Document Formatting and Speed Development  2 
SEC 35  Medical Office Procedures & Management  2 
WPR 11  Transcription for Business    3 
WPR 21  Word Processing Applications    3 
WPR 24 6 Presentation for Business    3 
Lab science credit2                 0-1 
FYS 117  First Year Seminar               0-1 
Free Elective        1 
                                                                                                    Subtotal       38-40 
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                                                                                                  Total Credits 60-616 
1 Students planning to transfer to a four-year college should take MTH 30 or 31. 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course 
to fulfill graduation requirements. 
3 Student must select two 3-credit courses that fulfill Pathways Flexible Core A-E 
(no more than one in each Core area).  In an effort to provide students with a 
well-rounded liberal learning experience, students are encouraged to fulfill this 
requirement by selecting courses from Flexible Core Areas B, C or E as these 
areas are not already required by this program. 
4 CWE 31 is a two (2) credit course. A student should enroll in CWE one year 
before graduating or when starting the third semester. See the CWE advisor in 
Loew Hall, Career Services, during the second semester.  Students who are 
employed full-time are not required to complete CWE. A waiver must be 
obtained from the Department Chairperson by submitting documentation of 
current full-time employment. After a written waiver of CWE is obtained, the 
student must substitute the required CWE credits with any course(s) offered by 
the Business and Information Systems Department. College Work-Study 
assignments within CUNY may not be used as substitutes for the CWE 
internship.  
5 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived 
for students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
6 Students transferring into the program with 24 or more degree or equated 
credits will be required to complete only 60 credits to graduate. 
                                                                                                  Total Credits 60-618 
1 Students planning to transfer to a four-year college should take MTH 30 or 31. 
2 Students may select either a 4-credit or a 3-credit science course.  Students 
selecting a 3-credit course must also complete an additional 1-credit lab course 
to fulfill graduation requirements. 
3 Student must select two 3-credit courses that fulfill Pathways Flexible Core A-
E (no more than one in each Core area).  In an effort to provide students with a 
well-rounded liberal learning experience, students are encouraged to fulfill this 
requirement by selecting courses from Flexible Core Areas B, C or E as these 
areas are not already required by this program. 
4 Students who have completed MTH 06 (or three years high school 
mathematics) and intend to transfer to a four-year college may take BUS 41 
instead of BUS 111. 
5 CWE 31 is a two (2) credit course.   Students should enroll in CWE 31 one year 
before graduating or when they have completed 30 credits towards their 
degree. Students should see the CWE 31 Coordinator in the Department of 
Business and Information Systems, during their second semester.  Students who 
are employed full-time are not required to complete the internship portion of 
CWE 31, provided their employer agrees to participate in course-related 
surveys. Permission must be obtained from the CWE 31 Coordinator or 
Department Chairperson by submitting documentation of current full-time 
employment. College Work-Study assignments within CUNY may not be used as 
substitutes for the CWE internship. 
6 WPR 24 is offered in the fall semester only (day section in even years and 
evening section in odd years). 
7 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived 
for students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
8 Students transferring into the program with 24 or more degree or equated 
credits will be exempt from FYS 11 and only required to complete 60 credits to 
graduate. 
RATIONALE:  In Spring 2017, KEY 12 (Advanced Document Production) was eliminated from the Medical Office Administration (MOA) AAS degree.  Since that time, 
offerings and enrollment in KEY 12 have dwindled, creating the necessity for granting course substitutions and ePermits to allow students to graduate.  The Department of 
Business and Information Systems (BIS) is proposing removing KEY 12 from the Office Administration and Technology (OAT) AAS degree and replacing it with SEC 35 (Medical 
Office Procedures & Management).  This course has previously been open only to MOA students, but as it has historically had a strong enrollment and requires prerequisites 
(KEY 11 and WPR 11; or departmental approval) which align with coursework of OAT students, the BIS Department feels it is an excellent fit for OAT students.  The 
Department feels that OAT students will benefit greatly from the inclusion of BUS 111 (Applications of Mathematics for Business).  As this is currently the only AAS degree in 
the Department which does not include BUS 111, this will allow further flexibility for students who decide to switch majors within the Department. 
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Section AI: Special Actions 
AI.1 The following revision is proposed for the Paralegal Studies A.A.S. 
Degree Program 
 
Program: Paralegal Studies A.A.S. Degree 
Program Code: 80363 
Hegis Code: 5099.00 
Effective: Fall 2019 
Revision: The proposed change to the Associate Degree program is as 
follows: change the program name from Paralegal Studies to Paralegal and 
Legal Studies. 
   
Rationale: The Department of Business and Information Systems is 
requesting a change in the program title for the Paralegal Studies AAS 
Degree.  Changing the program name reflects the Department’s 
acknowledgement of developments in the legal community and 
commitment to reach a broader population of students by better 
identifying what the program offers. 
 
The legal community is evolving to ensure that there is a continued 
commitment towards diversity and support for students interested in 
studying law.  This trend is in part due to the evolving role of the 
paralegal.  As a result, many academic programs and institutions have 
changed their name or incorporated the term legal education, to reflect 
these changes. One of the leading organizations in paralegal education, 
the American Association for Paralegal Education (AAfPE), has recently 
revised their logo to state that they are “Leaders in legal and paralegal 
education.” This change was due to the realization that the world and 
legal community is changing and they needed to expand as well.  
 
The generality of the program title, Paralegal and Legal Studies, is 
designed to not to be confused with Pre-Law, which is predominantly 
used to denote more advanced legal academic studies. 
From To 
Program Title: Paralegal Studies Program Title: Paralegal and Legal 
Studies 
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Section AIII:  Changes in Degree Programs 
AIII.1  The following revisions are proposed for the Paralegal Studies AAS Degree Program 
Program: AAS  Program Code: 80363 
Proposed Changes:  Remove DAT 10 and LAW 98 as required courses, add DAT 33 and CWE 31 as required courses, change the Science requirement 
from a 3-4 credit course from Required Core C or Flexible Core E to any 3-credit course from Required Core C or Flexible Core E, add Restrictive Electives 
footnote for Lay Advocate Options students, revise HLT 97 and FYS 11 footnotes, add CWE 31 footnote. 
Effective Date: Fall 2019 
From: 
Required Core 
ENG 110 Fundamentals of Composition and Rhetoric or 
ENG 111 Composition and Rhetoric I    3 
ENG 112  Composition and Rhetoric II   or 
        ENG 114 Written Composition and Prose Fiction  or 
        ENG 115 Written Composition and Drama  or 
        ENG 116 Written Composition and Poetry   3 
MTH 21 Survey of Mathematics I   or 
          MTH 23 Probability and Statistics    3 
SCI1  Choose courses from Required Core C or Flexible Core E  
  AST 111, AST 112, BIO 11, BIO 19, BIO 20/HLT 20,  
  BIO 21, CHM 17, CHM 110, ENV 11, ESE 11,   
  ESE 12, ESE 13, PHY 110 or PHY 11   3-4 
Flexible Core  
COMM 11           Fundamentals of Interpersonal Communication  3 
HIS 10  History of the Modern World   or 
     HIS 11 Introduction to the Modern World   3 
SOC 11  Sociology      3 
                                                                                                   Subtotal       21-22 
Major Requirements 
POL 11                American National Government                    or  
SOC 35                Introduction to Social Work    3 
DAT 10                Computer Fundamental and Applications  3 
LAW 17               Introduction to Paralegal Studies   3 
LAW 19               Introduction to Law Office Management and Computers 3 
LAW 41               Business Law      3 
LAW 47               Civil Procedures     3 
LAW 95               Legal Research and Writing    3 
LAW 96               Advanced Legal Research and Writing   3 
LAW 98               Paralegal Seminar and Internship   2 
FYS 112  First Year Seminar     0-1 
       Subtotal         26-27 
To: 
Required Core 
ENG 110 Fundamentals of Composition and Rhetoric or 
ENG 111 Composition and Rhetoric I    3 
ENG 112  Composition and Rhetoric II   or 
        ENG 114 Written Composition and Prose Fiction  or 
        ENG 115 Written Composition and Drama  or 
        ENG 116 Written Composition and Poetry   3 
MTH 21 Survey of Mathematics I   or 
          MTH 23 Probability and Statistics    3 
SCI1               Choose any 3-credit course from Required Core C or  
  Flexible Core E      3 
 
 
Flexible Core  
COMM 11           Fundamentals of Interpersonal Communication  3 
HIS 10  History of the Modern World   or 
     HIS 11 Introduction to the Modern World   3 
SOC 11  Sociology      3 
                                                                                                   Subtotal             21 
Major Requirements 
POL 11                American National Government                    or  
SOC 35                Introduction to Social Work    3 
DAT 33  Microcomputer Applications    2 
LAW 17               Introduction to Paralegal Studies   3 
LAW 19               Introduction to Law Office Management and Computers 3 
LAW 41               Business Law      3 
LAW 47               Civil Procedures     3 
LAW 95               Legal Research and Writing    3 
LAW 96               Advanced Legal Research and Writing   3 
CWE 31               Cooperative Work Experience   2 
FYS 112  First Year Seminar     0-1 
                                                                                                         Subtotal    25-26 
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Restricted Electives: 
Choose one of the following three courses: 
ACC 111 Principles of Accounting I    4  
BUS 111 Applications of Mathematics for Business  3  
TAX 11  Introduction to Taxation    3 
       Subtotal      3-4 
Choose three of the following nine courses: 
LAW 52 Business Organizations   3 
LAW 62 Family Law   3 
LAW 64 Constitutional Law   3 
LAW 65 Criminal Law and Procedures    3 
LAW 72 Real Property      3  
LAW 77 Immigration Law     3 
LAW 82 Insurance and Torts   3 
LAW 92 Estates, Trusts and Wills   3 
LAW 91 Landlord Tennant Advocacy+   3 
       Subtotal           9 
Free Electives    To complete the 60-credit requirement   0-1 
                                                                                                  Total Credits   60-613 
Lay Advocate Option – Students selecting the Lay Advocate option should 
replace 9 credits of the Paralegal Studies curriculum restricted electives and 
LAW 98 in the specialization requirements with the following: 
HLT 97# Field Work in Community Health Resources  3        
LAW 62  Family Law       3  
LAW 65  Criminal Law and Procedures    3 
LAW 89  Legal Advocacy       3       
                                                                                                     Subtotal         12 
1 Students must choose one science course.  This course may be selected from 
courses included in Required Core C or Flexible Core E. 
2 Students must take FYS 11 prior to earning 24 degree or equated credits. 
Students who have earned 24 or more degree or equated credits are permitted 
to use the one credit as a free elective.  It is highly recommended that students 
take FYS 11 in their first or second semester.  This requirement will be waived for 
students who have earned 24 or more degree or equated credits at BCC or 
another college and transfer into this program. 
3 Students transferring into the program with 24 or more degree or equated 






Choose one of the following three courses: 
ACC 111 Principles of Accounting I    4  
BUS 111 Applications of Mathematics for Business  3  
TAX 11  Introduction to Taxation    3 
       Subtotal      3-4 
Choose three of the following nine courses: 
LAW 52 Business Organizations   3 
LAW 62 Family Law   3 
LAW 64 Constitutional Law   3 
LAW 65 Criminal Law and Procedures    3 
LAW 72 Real Property      3  
LAW 77 Immigration Law     3 
LAW 82 Insurance and Torts   3 
LAW 92 Estates, Trusts and Wills   3 
LAW 91 Landlord Tennant Advocacy+   3 
       Subtotal           9 
Free Electives    To complete the 60-credit requirement   0-1 
                                                                                                  Total Credits      60-615 
Lay Advocate Option – Students selecting the Lay Advocate option should replace 
9 credits of the Paralegal and Legal Studies curriculum restricted electives and 
CWE 31 in the specialization requirements with the following: 
HLT 97# Field Work in Community Health Resources  3        
LAW 62  Family Law       3  
LAW 65  Criminal Law and Procedures    3 
LAW 89  Legal Advocacy       3       
                                                                                                     Subtotal         12 
1 Students must choose one science course.  This course may be selected from any 3-
credit courses included in Required Core C or Flexible Core E.  Completion of a 4-credit 
science course will fulfill this requirement, but is not mandatory.  This may result in 
students exceeding 60 total degree credits. 
2 Students must take FYS 11 prior to earning 24 degree or equated credits. Students 
who have earned 24 or more degree or equated credits are permitted to use the one 
credit as a free elective.  It is highly recommended that students take FYS 11 in their first 
or second semester.  This requirement will be waived for students who have earned 24 
or more degree or equated credits at BCC or another college and transfer into this 
program. 
3 CWE 31 is a two (2) credit course.   Students should enroll in CWE 31 one year before 
graduating or when they have completed 30 credits towards their degree. Students 
should see the CWE 31 Coordinator in the Department of Business and Information 
Systems, during their second semester.  Students who are employed full-time are not Curriculum Committee Report to the College Senate Page 22 of 145 April 18, 2019
+ Department permission required 
# HLT 97 is in lieu of LAW 98 
required to complete the internship portion of CWE 31, provided their employer agrees 
to participate in course-related surveys. Permission must be obtained from the CWE 31 
Coordinator or Department Chairperson by submitting documentation of current full-
time employment. College Work-Study assignments within CUNY may not be used as 
substitutes for the CWE internship. 
4 Students enrolled in the Lay Advocate option must choose from BUS 111 and TAX 11. 
5 Students transferring into the program with 24 or more degree or equated credits will 
be exempt from FYS 11 and only required to complete 60 credits to graduate. 
+ Department permission required 
# HLT 97 is in lieu of CWE 31 
 
RATIONALE:  The Department of Business and Information Systems (B&IS) is requesting a change in the program requirements for the Paralegal Studies 
AAS Degree as follows: 
1. LAW 98 (Paralegal Seminar and Internship) is being removed from the program requirements and replaced with CWE 31 (Cooperative Work Experience).  
Over the past several years, LAW 98 has been canceled each semester for low enrollment.  The Department recognizes the importance of an experiential 
learning experience and wishes to replace it with CWE 31, the internship course required for other B&IS AAS degrees.  The Department consistently runs 
two sections of CWE 31 each semester.  This change will allow the program to retain placement of our students in legal internships and still enable them 
to complete the job-readiness class requirement.   
2. The total credits required in the program, if students were to choose 4-credit science and restricted elective courses, were found to be above the 60-61 as 
presented.  The program needs to be reduced by two credits.   For that reason, the Department has proposed replacing DAT 10 (Computer Fundamentals 
and Applications) with DAT 33 (Microcomputer Applications) and changing the science requirements from four-credits to three-credits.  Students will still 
obtain the necessary microcomputer skills to progress in this program and complete a Pathways-compliant science course.   
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AV: 1 Changes to be offered in the Department of Business and Information Systems 
FROM  TO  
Department Business and Information Systems Departments NC 
Course BIS 13 – Introduction to the Internet 
and Web Development 
Course BIS 13 – Website Development 
Credits  3 Credits  NC 
Hours 4 Hours NC 
Prerequisite ENG 1 or RDL 2, if required; KEY 10 or 
equivalent skill level with permission of the 
department 
Prerequisite NC 
Co-requisite N/A Co-requisite NC 
Description Introduction to using the Internet and World Wide 
Web (WWW) for business and general use. 
Emphasis on Internet tools, which include e-mail, 
chat rooms, listservs, newsgroups and Gopher as 
applied to business. Students optimize use of the 
Internet by learning how to identify and access 
information resources on the WWW through 
browsing, navigating, searching and retrieving 
business related information. Design and 
development of business related Web pages. 
Description This course offers an introduction to HTML, 
CSS, and responsive web design techniques.  
Topics include the fundamentals of how to plan 
and organize the webpages for a new website; 
two fundamental webpage technologies – HTML 
for structure and CSS for style and layout; and 
responsive web design and mobile-first design 
strategies.  Students utilize the skills learned to 






Liberal Arts [  ] Yes  [ X ] No   Liberal Arts [  ] Yes  [ X ] No   
Course Attribute (e.g. 
Writing Intensive, etc.) 
 Course Attribute (e.g. 







____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 






____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date   Fall 2019 
Rationale: The proposed changes bring the course title and description in-line with the present-day terminology and accurately reflects how the 
course is currently being conducted.  This course has evolved, due to industry and technological changes, over the past few years.  These 
proposed changes are intended to give students a better understanding of the course content and objectives. 
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BIS 13 Syllabus  
  
Course:             BIS 13 – Web Development  
Prerequisites:  ENG 01 or RDL 02 if required; KEY 10 or equivalent skill level with                 
            permission of Business and Information Systems Department  
Hours:    4     
Credits:    3  
  











Course Description:   
 
This course offers an introduction to HTML, CSS, and responsive web design techniques.  Topics 
include the fundamentals of how to plan and organize the webpages for a new website; two 
fundamental webpage technologies – HTML for structure and CSS for style and layout; and 
responsive web design and mobile-first design strategies.  Students utilize the skills learned to 
create a business-oriented web site project.     
  
Student Learning Outcomes:  
  
Students will be able to:   
• Write a mission statement by defining the website’s purpose and target audience.  
• Analyze and evaluate what content to include on the Web page and how to organize that 
information.  
• Develop two fundamental webpage technologies, HyperText Markup Language (HTML) 
for structure and Cascading Style Sheets (CSS) for style and layout.  
• Develop the ability to define the principles of responsive design – designing for mobile 
devices, tablet and desktop devices.   
• Develop an understanding of designing a Website by identifying how to format various 
elements of Web page using Web authoring tools (NotePad++ and Dreamweaver).  
• Identify and apply current, professional webpage development best practices.  
• Identify the ethics of Internet - Netiquette and copyright issues.  
• Create tables and interactive forms for input elements.  







   9am – 5pm 
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• Identify common audio and video attributes to a Web page.  
• Publish a website with a File Transfer Protocol (FTP). 
  
Course Materials:  
  
Text:  Jessica Minnick, Web Design with HTML5 AND CSS3:  Comprehensive, 8th Edition,              
Course Technology/Cengage Learning, 2017.  
  
ISBN-13:  978-1-305-57816-6  
  
Direct Student Textbook Ordering Link: http://www.cengagebrain.com  
  
Other Materials:  Flash drives must be brought to each class meeting.   
  
Software:  
• Notepad++  
• Browser including Google Chrome, Internet Explorer and Mozilla Firefox  
• HTML Editor:  Dreamweaver  
• Adobe PhotoShop  
  
Evaluation and Grading:  
 
Homework, In-class work:     10%  
Test #1:          15%  
Midterm Test (Part I* and Part II**):    15%  
Test #3 (Part I* and Part II**):     15%  
Final Project:    15% (Mission statement – 10 points; Storyboard – 20               
points; and Implementation – 70 points)  
Final Exam:         20%  
Attendance & Participation    10%    
 
 Total       100%  
  
*Part I – Theory test 
** Part II – Hands-on test   
Curriculum Committee Report to the College Senate Page 28 of 145 April 18, 2019
In Class Examinations:  
  
Announced examinations will be conducted 3 times during the semester.  NO EXAM GRADE 
WILL BE DROPPED.  Cell phones, blackberry, smartwatches, etc. calculators are not 
allowed to be used in the classroom.     
  
INC grades may be given only to students who are passing the course and cannot take the final 
examination at its regularly scheduled time due to circumstances beyond their control (illness, 
accident, etc.).  
  
INC grades will not be given to students who are failing the class and missed the final exam and/or 
did not complete the project.  
  
Make-up Class Examinations:  
  
Generally, there are no make-up examinations given. If you miss an exam due to unforeseen 
circumstances (illness, accident, etc.), notify the instructor as soon as possible and discuss with 
the instructor to determine if an acceptable alternative is possible.   
  
Verifiable documentation (e.g.  physician’s certification, etc.) is required.  
  
Project:    
  
The objective of the mandatory project is to have students build a website with multiple web 
pages. Students will demonstrate skills acquired over the course of the semester by:    
• Programming web pages to include HTML tags and attributes and CSS properties and 
values. 
• Programming web pages with responsive design.  
The completion of this project will reinforce the concepts and procedures learned.  
Final Examination:  
  
The Final Exam is scheduled by the Registrar’s Office.  Please check the Academic Calendar at 
for the Final Exam period. Therefore, do NOT make vacation plans, etc. during this time-period.  
Final exam will ONLY be given, as assigned, by the Registrar’s Office.  
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Attendance/Participation:  
  
Class attendance and participation are significant components of the learning process and play a 
major role in determining overall student academic success.  Due to the hands-on nature of 
programming, you should make every effort to attend each class on time, as it is very difficult to 
catch up later.  Therefore, students are strongly encouraged to attend and participate in all class 
sessions.  
 
Absences will adversely affect a student’s final grade.   For every 2 absences, students will lose 1% 
of the 10% attendance/class participation grade.  Lateness is very distracting to the class and it will 





Bronx Community College respects and welcomes students of all backgrounds and abilities. In the 
event you encounter any barrier(s) to full participation in this course due to the impact of a 
disability, please contact the disability Services Office as soon as possible this semester.   The 
Disability Services specialists will meet with you to discuss the barriers you are experiencing and 
explain the eligibility process for establishing academic accommodations for this course. You can 
reach the disability Services Office at: disability.services@bcc.cuny.edu, or at Loew Hall, Room 
211, or by calling 718-288-5874.  
  
Policy on Academic Integrity:  
  
Bronx Community College has no tolerance for acts of scholastic dishonesty. The responsibilities of 
both students and faculty with regard to scholastic dishonesty are described in detail in the CUNY 
Policy on Academic Integrity. A copy of this document is available in the Bronx Community 
College Catalog, 2018 - 2019 (Pages 81 – 82).  You should make the effort to read this policy at 
http://www.bcc.cuny.edu/wp-content/uploads/2018/10/college-catalog-2018-20191.pdf since it 
applies to all of your classes.  
  
By enrolling in this class, you have agreed to observe all student responsibilities described in this 
document. Students who violate College rules on academic integrity are subject to disciplinary 
penalties ranging from failure in the course to dismissal from the College. Since dishonesty harms the 
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Cell Phones, PDA’s, Etc. 
 
Cell Phones, Blackberries, Smartphones, Smartwatches, and other PDA’s:  Cell phones, 
blackberries, smartphones, smartwatches, and other PDA’s (personal digital assistant) are not 
allowed to be used as calculators during class or on exams.  In fact, all cell phones and other PDA’s 
are to be TURNED OFF BEFORE class starts and to be put away. This means that it should not 
be on your desk or in your immediate vicinity. 
 
Note:  Points off the final grade will be deducted for the usage of these devices at the discretion 
of the instructor.  The instructor will let you know of his/her policy 
    
Evaluation & Requirements of Students - Conduct of the course  
  
During the class session, students will learn theory of programming HTML, CSS, and its 
application to practical web page programming problems.  Classes will consist of part lecture and 
part class discussion.  It is expected of every student to read the text prior to attending each class 
session. This is necessary so that students can participate in the class discussion.   
  
Homework assignments are expected to be completed on time.  No LATE homework 
assignments will be accepted.  Students are encouraged to ask questions on any matters that are not 
clear to them.  
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COURSE CONTENT 
 
Week  Chapter  Subject Matter  
1  Ch. 1  Introduction to the Internet*, Web Basics, and Copyright Issues**  
2  Ch. 1  Web Design, HTML Basics, and NotePad++  
3  Ch. 2  Building a Webpage Template with HTML5  
4  Ch. 3  Enhancing a Website with Links and Images  
5  
  
Ch. 3  Test #1 (Ch. 1 – Ch. 3)  
Adobe PhotoShop:  Optimize an Image for Web Use    
Ch. 4  Applying CSS Styles to Webpages:  Inline Styles and Embedded Style 
Sheets  
6  Ch. 4  Applying CSS Styles to Webpages:  External Style Sheets  
7  Ch. 5  Test #2 (Ch. 1 – Ch. 4; Part I:  Theory and Part II:  Hands-on)  
Responsive Design Part 1:  Designing for Mobile Devices  
8  Ch. 6  Responsive Design Part 2:  Designing for Tablet and Desktop Devices  
9  Ch. 8  Creating Tables and Forms  
10    Test #3 (Ch. 5 – Ch. 7; Part I:  Theory and Part II:  Hands-on)  
11    HTML editor:  Dreamweaver (Design side I)  
• Working with panels  
• Using the Property inspector  
• Working with templates  
• Working with text, lists, & headings  
• Spell-checking webpages  
12    Dreamweaver (Design side II)    
• Working with images  
• Optimizing images with the Property inspector  
• Working with navigation   
• Creating internal hyperlinks   
• Creating an external link   
• Setting up email links  
• Creating an image-based link  
13  Ch. 8  Dreamweaver (Design side III)  
• Working with tables  
• Working with forms  
14  Ch. 9  Integrating Audio and Video  
Publish (FTP), Promote a Website, Search Engine Optimization (SEO) 
15  Ch. 11  Final Project Presentations and Final Exam Review  
16    Final Exam 
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Chapter Exercises and Problems 
  
Chapter            Exercises or Problems  
    
1  HW#1:  Analyze, Correct, Improve, pp. 41-43  
  In-Class#1:  The Internet Behind the Web DVD  
    
2  HW#2:  Analyze, Correct, Improve, pp. 76-78  
  In-Class#2:  Google and the World Brain DVD (Copyright issues)  
    
3  HW#3a:  Lab 1, pp.130-132  
  HW#3b:  Web sites evaluation     
  In-Class#3:  About Us and Contact Web pages  
    
4  HW#4a:  Apply Your Knowledge, pp. 176-179   
  HW#4b:  Proposal/Mission Statement for Web Final Project (Step 1)  
  In-Class#4a:  Bb Discussion Forum - Identify possible topic or topics 
for your final website project.   
 In-Class#4b:  External Style Sheet 
  
5  HW#5:  Lab 1 - Creating a Mobile Design, pp. 246-248  
  In-Class#5:  Designing for Mobile Devices, pp. 212-236 
  
6  HW#6:  Responsive Design for Desktop, pp. 274-286   
    
8  HW#7:  Storyboarding for Web Final Project (Step 2) – Developing, 
organizing, writing for each Web page 
    
9 &11  HW#8:  Implementation for Web Final Project with design 
considerations and technical specifications, free of serious writing 
errors (Step 3)  
                 
  
Note:  Additional assignments may be added by the instructor.   
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AV: 1 Changes to be offered in the Department of Business and Information Systems 
FROM  TO  
Department Business and Information Systems Departments NC 
Course BIS 23 – Advanced Web Page Design and 
Development 
Course BIS 23 – Client-Side Programming 
Credits  3 Credits  NC 
Hours 4 Hours NC 
Prerequisite ENG 110/111 and BIS 13 and KEY 10 or 
equivalent skill level with departmental 
permission. 
Prerequisite NC 
Co-requisite  Co-requisite NC 
Description This course introduces advanced concepts of the 
World Wide Web to increase interactivity and 
enhance the appearance and impact of a Web 
page. Topics to be covered include graphics, 
creative layouts, image maps, framed Web pages 
and JavaScript. 
Description This course introduces the basic tools and 
concepts involved in designing and developing 
an interactive web site using JavaScript and its 
JQuery library. Programming concepts include 
JQuery (actions, targeting, fades, style 
changes, element selection, variables, chaining, 
animation, measurements, delays, and children 
selection) and JavaScript (functions, methods 
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____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 





____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
___ Scientific World 
Effective Date   Fall 2019 
 
Rationale: The proposed changes bring the course title and description in line with the present-day terminology and accurately reflects how the 
course is currently being conducted.  This course has evolved, due to industry and technological changes, over the past few years.  These 
proposed changes are intended to give students a better understanding of the course content and objectives. 









Department of Business & Information Systems  
  
 
Client-Side Programming  
  











Prepared by:  





    
       Revised: November 2018  
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BIS 23 Syllabus  
 
Course:   BIS 23 – Client-Side Programming  
Prerequisite:  BIS 13 
Corequisites:  ENG 01 and RDL 02, if required. KEY 10 or equivalent skill-level 
with permission of Business and Information Systems Department  
Hours:   4  
Credits:   3  
  











Course Description:  
 
This course introduces the basic tools and concepts, involved in designing and developing 
an interactive web site using JavaScript and its JQuery library.  Programming concepts 
include JQuery (actions, targeting, fades, style changes, element selection, variables, 
chaining, animation, measurements, delays, and children selection), and JavaScript 
(functions, methods and objects, decisions and loops).  
  
Student Learning Outcomes:  
 
Students will be able to:  
• Create Web pages that utilize JQuery and JavaScript programming.  
• Evaluate the advantages and the limitations using JavaScript and JQuery.  
• Illustrate knowledge of advanced concepts of Web page design and development. 
• Identify the issues and techniques in advanced Web design.  
• Identify and understand the differences between client-side and server-side 
scripts. 













   9am – 5pm 
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Course Materials:  
Textbook:  
  
1) Don Gosselin, JavaScript: The Web Technologies Series, 6th Edition, Cengage 
Learning, 2015, ISBN-13: 9781305078444 
 
2) Jon Duckett, Web Design with JavaScript & JQuery, John Wiley & Sons, Inc., 
2014, ISBN: 978-1-119-03863-4  
 
Other Materials: At least one Flash drive  
  
Evaluation and Grading:  
 
Quizzes*       25%  
Midterm Exam (Part 1 and 2) 20  
Final Exam       20  
Final Project (Mandatory)   15  
Assignments/Classwork   10  
Attendance & Participation   10  
Final Grade        100%  
 
*The second quiz consists of two parts (part1-theory exam, part2- Lab exam) 
 
In Class Examinations:  
 
Announced examinations and quizzes will be conducted 3 times during the semester. NO 
EXAM GRADE WILL BE DROPPED.  Cell phones, blackberry, smartwatches, etc. 
calculators are not allowed to be used in the classroom.  
 
INC grades may be given only to students who are passing the course and cannot take the 
final examination at its regularly scheduled time due to circumstances beyond their 
control (illness, accident, etc.).  
 
INC grades will not be given to students who are failing the class and missed the final 
exam and/or did not complete the project.  
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Make-up Class Examinations: 
Generally, there are no make-up examinations given. If you miss an exam due to 
unforeseen circumstances (illness, accident, etc.), notify the instructor as soon as 
possible and discuss with the instructor to determine if an acceptable alternative.  
 




The project, which is mandatory, is 15% of the final grade.  Students will demonstrate 
skills acquired over the course of the semester.  It will be posted on Blackboard or as a 
handout and needs to be submitted as per the instructor’s guidelines.  
  
Final Examination:  
 
The Final Exam is scheduled by the Registrar’s Office.  Please check the Academic 
Calendar for the Final Exam period. Therefore, do NOT make vacation plans, etc. during 
this time period.  Final exam will ONLY be given, as assigned, by the Registrar’s




Class attendance and participation are significant components of the learning process and 
play a major role in determining overall student academic success.  Due to the hands-on 
nature of programming, you should make every effort to attend each class on time, as it 
is very difficult to catch up later.  Therefore, students are strongly encouraged to attend 
and participate in all class sessions.  
 
Absences will adversely affect a student’s final grade.   For every 2 absences, students 
will lose 1% of the 10% attendance/class participation grade.  Lateness is very 
distracting to the class and it will affect your attendance/class participation grade as 




Bronx Community College respects and welcomes students of all backgrounds and 
abilities. In the event you encounter any barrier(s) to full participation in this course due 
to the impact of a disability, please contact the disability Services Office as soon as 
possible this semester. The Disability Services specialists will meet with you to discuss 
the barriers you are experiencing and explain the eligibility process for establishing 
academic accommodations for this course. You can reach the Disability Services Office 
at: disability.services@bcc.cuny.edu, or at Loew Hall, Room 211, or by calling 718-
288-5874.  
Curriculum Committee Report to the College Senate Page 39 of 145 April 18, 2019
  
Policy on Academic Integrity:  
Bronx Community College has no tolerance for acts of scholastic dishonesty. The 
responsibilities of both students and faculty with regard to scholastic dishonesty are 
described in detail in the CUNY Policy on Academic Integrity. A copy of this document 
is available in the Bronx Community College Catalog, 2018 - 2019 (Pages 81 – 82).  
You should make the effort to read this policy at http://www.bcc.cuny.edu/wp-
content/uploads/2018/10/college-catalog-2018-20191.pdf since it applies to all of your 
classes.  
  
By enrolling in this class, you have agreed to observe all student responsibilities described 
in this document. Students who violate College rules on academic integrity are subject to 
disciplinary penalties ranging from failure in the course to dismissal from the College. Since 
dishonesty harms the individual, all students and the integrity of the College, policies on 
academic integrity will be strictly enforced.  
  
Cell Phones, Smartphones, Smartwatches, and Other PDA’s:  
Cell phones, blackberries, smartphones, smartwatches, and other PDA’s (personal 
digital assistant) are not allowed to be used during class or on exams. In fact, all cell 
phones and other PDA’s are to be TURNED OFF BEFORE class starts and to be put 
away. This means that it should not be on your desk or in your immediate vicinity.  
 
Note: Points off the final grade will be deducted for the usage of these devices at the 
discretion of the instructor. The instructor will let you know of his/her policy  
  
Evaluation & Requirements of Students - Conduct of the Course:  
 
During the class session, students will learn theory of programming and its application to 
practical web page programming problems.  Classes will consist of part lecture and part 
class discussion.  It is expected of every student to read the text prior to attending each 
class session. This is necessary so that students can participate in the class discussion.   
  
Homework assignments are expected to be completed on time.  No LATE homework 
assignments will be accepted.  Students are encouraged to ask questions on any matters 
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COURSE CONTENT 
  
Week Chapter Subject Matter 
1  Notes  Review of Basic Web Page  
Concepts and Hypertext Markup Language (HTML)  
2  1 (The Web Technologies Series)  Introduction to JavaScript programming  
3-4  2 (The Web Technologies Series)  Working with Functions, Data Types and Operators  
5-6  3 (The Web Technologies Series)  Building Arrays and Controlling Flow  
7  4 (The Web Technologies Series)  Debugging and Error Handling  
Working with Images, Links and Navigation  
8  5 (The Web Technologies Series)  Working with DOM and DHTML  
9  6 (The Web Technologies Series)  Enhancing and Validating Forms  
10  7 (The Web Technologies Series)  Using Object Oriented JavaScript  
11  8 (The Web Technologies Series)  Manipulating Data in Strings and Arrays  
12  7 (Web Design with JavaScript & 
JQuery)  
JQuery – part 1-   
• What is JQuery  
• Finding elements  
• Doing things with a JQuery selection  
• JQuery methods that get and set data  
13  7 (Web Design with JavaScript & 
JQuery)  
JQuery – part 2  
• Looping and chaining  
• Getting and setting attribute rules  
• Getting and setting CSS properties  
• Working with each element in a selection  
• Event Methods  
• Delegating events  
14  7 (Web Design with JavaScript & 
JQuery)  
JQuery – part 3  
• Basic, Fading, Sliding and Custom effects  
• Animating CSS properties  
• Box dimensions  
• Loading JQuery from a Content Delivery  
Network  
15    Student Project Presentation and Final Exam Review  
16    Final Examination  
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Chapter Exercises and Problems 
  
Chapter Exercise 
1  Hands-On-Project1-1-P65, Hands-On-Project1-2-P66  
Concepts Review Exercise 1 (The Web Technologies Series)  
2  Hands-On-Project2-1-P138, Hands-On-Project2-2-P140  
Concepts Review Exercise 2 (The Web Technologies Series)  
3  Hands-On-Project3-1-P205, Hands-On-Project3-2-P206  
Concepts Review Exercise 3 (The Web Technologies Series)  
4  Hands-On-Project4-1-P284, Hands-On-Project4-2-P285  
Concepts Review Exercise 4 (The Web Technologies Series)  
5  Hands-On-Project5-1-P354, Hands-On-Project5-2-P356  
Concepts Review Exercise 5 (The Web Technologies Series)  
6  Hands-On-Project6-1-P437, Hands-On-Project6-2-P441   
Concepts Review Exercise 6 (The Web Technologies Series)  
7  Hands-On-Project7-1-P521, Hands-On-Project7-2-P523  
Concepts Review Exercise 7 (The Web Technologies Series)  
8  Hands-On-Project8-1-P666, Hands-On-Project8-2-P667  
Concepts Review Exercise 8 (The Web Technologies Series)  
  
Note:  Additional assignments may be added by the instructor. 
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AV: 1 Changes to be offered in the Department of Business and Information Systems 
FROM  TO  
Department Business and Information Systems Departments NC 
Course BIS 31 – E-Commerce Course BIS 31 – Server-Side Programming 
Credits  3 Credits  NC 
Hours 4 Hours NC 
Prerequisite BIS 13 and BUS 10 Prerequisite NC 
Co-requisite N/A Co-requisite NC 
Description This course is structured to provide an 
understanding of the complexities of the 
marketplace for E-Commerce and the design, 
maintenance and administration of a Web-based 
E-Commerce site. It will also include 
Identification of some E-Commerce sites that are 
currently utilized in business. 
Description This course is structured to provide an 
understanding of the complexities of server-side 
programming. Students will learn to code and 
design a server web-based application and 
interact with a database. This course is ideal for 
Website developers, IT professionals, business 
owners, and individuals who are interested in 
advancing their E-Commerce solutions and 
building a server web application that 
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____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 






____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date   Fall 2019 
 
Rationale: The proposed changes bring the course title and description in line with the present-day terminology and accurately reflects how the 
course is currently being conducted.  This course has evolved, due to industry and technological changes, over the past few years.  These 
proposed changes are intended to give students a better understanding of the course content and objectives. 













BIS 31 Syllabus  
   












Prepared by:  
  
Mr. Tanweer Haroon  
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BIS 31 Syllabus  
 
Course:    BIS 31 – Server-Side Programming 
Prerequisite:   BIS 13 and BUS 10  
Corequisites:  ENG 02 or RDL 02, if required.  
Hours:   4     
Credits:   3  
 










Course Description:   
 
This course is structured to provide an understanding of the complexities of the Server-Side 
programming. Students will learn to code and design a server web based application and 
interact with a database. This course is ideal for Website developers, IT professionals, 
business owners and any individuals who have interests in advancing their E-Commerce 
solutions and building a server web application which communicates with a database 
system.   
  
Student Learning Outcomes:  
 
Students will be able to:  
  
• Discuss the main concepts of E-Commerce planning.  
• Determine the elements involved in planning and operating an Internet 
business.  
• Discuss the various types of Web server hardware and software.  
• Process and manipulate data in forms.  
• Create, design and produce server-side scripts/programs that interface with a 
data source and generate web pages based on information provided by the 
client.  







   9am – 5pm 
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• Develop an understanding of server-side scripting constructs such as 
variables, control structures, data structures, functions, methods, and 
libraries.  
• Develop skills to read from and write to an external file.  
• Demonstrate the ability to access and read from and write to a database.  
 
 Course Materials:  
 Textbooks:  
 
Don Gosselin; Diana Kokoska; Robert Easterbrooks,  PHP Programming with MySQL: 
The Web Technologies Series, International Edition, Cengage Learning, 2011. 






  Software:  
 
• PHP  
• Dreamweaver  
• MySQL  
  
  Supplies:   
  
    Flash Drive    
  
Evaluation and Grading:  
 
 Mid-Term Exam      15%  
 Quizzes                  20  
 Final Exam        25  
             Final Project (Mandatory)  15 
 Homework      15    
             Class Participation/Attendance   10  
  Total              100%   
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In Class Examinations:  
 
Announced examinations, the Mid-Term Exam and Final Exam, will be conducted 2 times 
during the semester.  NO EXAM GRADE WILL BE DROPPED.  Cell phones, 
blackberry, smartwatches, etc. calculators are not allowed to be used in the classroom.     
  
INC grades may be given only to students who are passing the course and cannot take the 
final examination at its regularly scheduled time due to circumstances beyond their control 
(illness, accident, etc.).  
INC grades will not be given to students who are failing the class and missed the final 
exam.  
 
Make-up Class Examinations: 
 
Generally, there are no make-up examinations given. If you miss an exam due to 
unforeseen circumstances (illness, accident, etc.), notify the instructor as soon as possible 
and discuss with the instructor to determine if an acceptable alternative is possible.   
  




The project, which is required, is 15% of the final grade.  Students will demonstrate skills 
acquired over the course of the semester.  It will be posted on Blackboard or as a handout 
and needs to be submitted as per the instructor’s guidelines. 
 
Final Examination:  
 
The Final Exam is scheduled by the Registrar’s Office.  Please check the Academic 
Calendar for the Final Exam period. Therefore, do NOT make vacation plans, etc. during 
this time period.  Final exam will ONLY be given, as assigned, by the Registrar’s 
Office.  
    
Attendance/Participation:  
 
Class attendance and participation are significant components of the learning process and 
play a major role in determining overall student academic success.  Due to the hands-on 
nature of programming, you should make every effort to attend each class on time, as it is 
very difficult to catch up later.  Therefore, students are strongly encouraged to attend and 
participate in all class sessions.  
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Absences will adversely affect a student’s final grade.   For every 2 absences, students will 
lose 1% of the 10% attendance/class participation grade.  Lateness is very distracting to the 
class and it will affect your attendance/class participation grade as well.  Every 2 lateness 
will be counted as 1 absence. 
Accommodations/Disabilities:  
 
Bronx Community College respects and welcomes students of all backgrounds and 
abilities. In the event you encounter any barrier(s) to full participation in this course due to 
the impact of a disability, please contact the disability Services Office as soon as possible 
this semester.   The Disability Services specialists will meet with you to discuss the barriers 
you are experiencing and explain the eligibility process for establishing academic 
accommodations for this course. You can reach the disability Services Office at: 
disability.services@bcc.cuny.edu, or at Loew Hall, Room 211, or by calling 718-288-5874.  
 
 Policy on Academic Integrity:  
 
Bronx Community College has no tolerance for acts of scholastic dishonesty. The 
responsibilities of both students and faculty with regard to scholastic dishonesty are 
described in detail in the CUNY Policy on Academic Integrity. A copy of this document is 
available in the Bronx Community College Catalog, 2018 - 2019 (Pages 81 – 82).  You 
should make the effort to read this policy at http://www.bcc.cuny.edu/wp-
content/uploads/2018/10/college-catalog-2018-20191.pdf since it applies to all of your 
classes.  
By enrolling in this class, you have agreed to observe all student responsibilities described 
in this document. Students who violate College rules on academic integrity are subject to 
disciplinary penalties ranging from failure in the course to dismissal from the College. Since 
dishonesty harms the individual, all students and the integrity of the College, policies on 
academic integrity will be strictly enforced.  
   
Cell Phones, Smartphones, Smartwatches, and other PDA’s:  
 
Cell phones, blackberries, smartphones, smartwatches, and other PDA’s (personal digital 
assistant) are not allowed to be used as calculators during class or on exams.  In fact, all cell 
phones and other PDA’s are to be TURNED OFF BEFORE class starts and to be put 
away. This means that it should not be on your desk or in your immediate vicinity.  
  
Note:  Points off the final grade will be deducted for the usage of these devices at the 
discretion of the instructor.  The instructor will let you know of his/her policy  
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Evaluation & Requirements of Students - Conduct of the course:  
 
During the class session, students will learn theory of programming and its application to 
practical web page programming problems.  Classes will consist of part lecture and part 
class discussion.  It is expected of every student to read the text prior to attending each 
class session. This is necessary so that students can participate in the class discussion.   
Homework assignments are expected to be completed on time.  No LATE homework 
assignments will be accepted.  Students are encouraged to ask questions on any matters that 
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COURSE CONTENT 
 
Week Chapter Subject Matter 
1 Notes Introduction to E-Commerce 
 
2 Notes E-Commerce Business Models  
• A successful Web presence in transactions, products, 
and services  
• Evaluating Web sites 
 
3 Notes Technology Infrastructure: The Internet and the World Wide 
Web  
 
4 1 Getting Started with PHP  
 
5 2 Functions and Control Structures 
 
6 3 Manipulating Strings 
 
7-8 4 Handling User Input 
 
9-10 5-6 Working with Files and Directories and Manipulating Arrays 
 
11-12 7-8 Working with Databases and MySQL with PHP 
 
13 9 Managing State Information 
 
14 10 Developing Object-Oriented Programming PHP 
 
15  Student Project Presentation and Final Exam Review 
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Chapter Exercises and Problems 
  
Chapter                         Exercises or Problems 
1   Exercise1-1-P68, Exercise1-3-P70, Exercise1-5-P71  
   Concepts Review Exercise 1  
    
2  Exercise2-1-P116, Exercise2-2-P117, Exercise2-3-P117, Exercise2-4-P118  
   Concepts Review Exercise 2  
    
3   Exercise3-1-P175, Exercise3-2-P177, Exercise3-3-P178  
   Concepts Review Exercise 3  
    
4   Exercise4-2-P224, Exercise4-4-P228  
   Concepts Review Exercise 4  
    
5  Exercise5-1-P288, Exercise5-3-P291  
  Concepts Review Exercise 5  
    
6  Exercise6-2-P373, Exercise6-3-P373  
  Concepts Review Exercise 6  
                 
           7  Exercise7-1-P438  
  Concepts Review Exercise 7  
    
8  Exercise8-1 – P487  
  Concepts Review Exercise 8  
    
9  Exercise9-2-P546  
  Concepts Review Exercise 9  
    
10  Exercise10-4-P610  
  Concepts Review Exercise 10  
 
Note: Additional assignments may be added by the instructor. 
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AV: 1 Changes to be offered in the Department of Business and Information Systems 
FROM  TO  
Department Business and Information Systems Department NC 
Course WPR 24 – Presentations for Business Course NC 
Credits  3 Credits  NC 
Hours 3 Hours NC 
Prerequisite RDL 2, if required; MTH 5 or CUNY math 
proficiency; ENG 110 or ENG 111; WPR 21 or 
permission of Department 
Prerequisite NC 
Co-requisite N/A Co-requisite NC 
Description Students will learn the concepts and practical 
applications of current presentation software. 
Topics will include producing text with graphic 
elements such as charts, graphs and tables to 
general professional-looking fliers, reports, forms, 
letterheads and slide presentations. 
Description Students will learn the concepts and practical 
applications of current presentation software. 
Topics will include producing text with graphic 
elements such as charts, graphs and tables to 
general professional-looking fliers, reports, 
forms, letterheads and slide presentations. This 
course is offered in the fall semester only (day 
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   X    Not Applicable 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
General Education 
Component 
   X    Not Applicable  
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date  Effective Date Fall 2019 
 
Rationale:  This change in course description is requested to provide important course-offering information to students (and advisors) to allow them to 
plan ahead to register for this course. 
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AV: 1 Changes to be offered in the Department of Business and Information Systems 
FROM  TO  
Department Business and Information Systems Department NC 
Course CWE 31 - Cooperative Work Experience I Course CWE 31 - Cooperative Work Experience 
Credits  2 Credits  NC 
Hours 2 rec and 210 internship hours Hours Lab: 2 hours per week, Internship: minimum of 
75 hours (these are total semester hours); 3 
contact hours 
Prerequisite Fully matriculated students who have completed 
30 degree credits (45 credits for Paralegal 
Students) with an overall GPA of 2.00 or 
permission from their respective academic 
department. 
Prerequisite BUS 10 or LAW 17, and 30 degree credits with 
an overall GPA of 2.00, or departmental 
permission. 
Co-requisite N/A Co-requisite NC 
Description Under the supervision of the Career Development 
Director, students are placed in internships 
designed to provide them with supervised work 
experience in their respective majors. Students 
must have approval from their respective 
academic departments to enroll in the CWE 
course.  Students enrolled in the CWE course 
must also complete 210 internship hours as part of 
their grades for the CWE course. All interns are 
expected to fulfill the requirements of their CWE 
instructors and approved work experience 
supervisors. 
Description This course provides students with practical 
business experience corresponding with their 
academic goals by placement in various work 
settings. The coursework provides students with 
important job acquisition skills (resume writing, 
interviewing, etc.) and serves to helps students 
clarify their career goals.  The internship 
experience utilizes skills obtained during the 
students’ academic career and permits students 
to practice and perfect those skills in an 
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   X    Not Applicable 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
General Education 
Component 
   X    Not Applicable  
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date  Effective Date Fall 2019 
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Rationale:  Only students enrolled in AAS degree programs offered by the Department of Business and Information Systems (BIS), take CWE 31.  Prior 
to the fall 2016 semester, the Offices of Career Development and Student Success conducted this course using only adjunct faculty and placed 
students in internships with cursory collaboration with the BIS.  Beginning in fall 2016, BIS assumed the responsibility to teach CWE 31. Since that 
time, the Department has worked closely with the Internship Placement Office to coordinate the placement of students in internship, created a set of 
core competencies needed to access and validate the internship experience, and thoroughly revised the syllabus for CWE 31.  Now that BIS has 
conducted this class for four semesters, it has become clear that modifications are needed. 
 
1. Change in course title:  Other CWE courses (CWE 32 – Cooperative Work Experience II and CWE 33 – Cooperative Work Experience III) are on 
BCC’s course master, but have not been offered in 15-20 years.  Removing the “I” from the course title will make it clear to students that this is 
the only internship course to be taken. 
2. Change from 2 recitation hours to 2 lab hours: Although CWE 31 was created as a recitation/lecture class, the Department feels that use of 
technology is imperative to learning the skills-set this course imparts.  This includes the use of online job search engines, resume writing, 
social media presence, etc. 
3. Change from 210 internship hours to minimum of 75 internship hours: Many employers and BIS students have been unable to commit to the 
current 210 internship hours requirement.  The Department has missed out on internship offers from local employers due to this requirement 
and students have been unable to participate in an internship experience due to existing work obligations.  The reduction in required hours will 
open up many new internship opportunities and allow a greater population of students to participate.  In the past, students have applied for a 
departmental waiver to substitute a non-experiential learning course to complete their academic program.  The BIS Department feels that 
students are being put at a practical disadvantage by not gaining the classroom and real-world business skills this course provides.  This 
change should serve to eliminate the majority of the course waiver requests.  This change also aligns this course with another internship 
course at BCC (ACS 50) which was created/modified during the 2017/2018 academic years. 
4. Change in the prerequisites: This is done to align CWE 31 with other second-year courses in the BIS AAS degrees.  As writing assignments are 
a mandatory part of the coursework, requiring BUS 10 or LAW 17, both of which have “co-requisites ENG 2 or RDL 2 if required,” will insure the 
academic preparation of CWE 31 students. 
5. Change in the course description:  The course description now properly describes the classroom and experiential work experience included in 
CWE 31. 




















Mr. James C. Simpson, Jr. 
 
Revised:  January 2019
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CWE-31 Syllabus 
 
Course:    CWE-31 – Cooperative Work Experience 
Prerequisite:  BUS 10 or LAW 17, and 30 degree credits with an overall GPA of 2.00, or 
departmental permission. 
Hours:  Lab: 2 hours per week, Internship: minimum of 75 hours (these are total semester 
hours); 3 contact hours 
Credits:  2 
 









Course Description:  
The purpose of the Cooperative Work Experience (CWE) course is to enable students an opportunity to work 
in their chosen occupation through an internship, while concurrently attending classes to obtain related career 
support that will foster future successes in the full-time workplace.  The CWE course is a first bridge from the 
classroom to the real-world marketplace.  The primary focus of the CWE course is the assurance that students 
understand how to seek employment, acquire best practices skills and tools by which to conduct job searches, 
and the appropriate behaviors to ensure long-term success. 
 
Course Objectives and Progression 
The objectives of the course are as follows: 
A. Obtain practical work experience to increase preparation for employment within your respective 
profession 
B. Explore ways to apply academic knowledge to improve work within your profession 
C. Develop professional skills and abilities including but not limited to the following: 
a. Information literacy 
b. Professional writing (e.g. cover-letter development) 
c. Use of technology (e.g. email correspondence) 
d. Oral communication 
e. Collaboration and teamwork 
f. Problem solving and critical thinking 
g. Organization 






Monday - Friday 
   9am – 5pm 
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h. Time management 
D. Develop a community of peers to stimulate and support development of positive workplace attitudes 
and behaviors 
a. Examine work related issues and identify possible solutions 
b. Share best workplace practices 
 
During this course, you will progress through 6 stages of development: self-discovery, advancement of 
writing skills, speaking skills, professional presentation abilities, interpersonal skills (evidenced through 
group work), and critical thinking skills.  
 
 
Student Learning Outcomes: 
By the end of the course, students should be able to: 
1. Demonstrate a willingness and ability to utilize feedback from co-workers, supervisor, and/or 
instructor to be successful in the workplace 
2. Identify and distinguish ethical from unethical behavior. 
3. Perform a self-assessment of their individual workplace strengths/weaknesses. 
4. Develop a plan for improvement and refinement of personal goals and aspirations, and guidance to 
match these goals with employment choices. 
5. Demonstrate the ability to effectively engage workplace supervisors in meaningful discussions 
including job interviews and elevator pitches.  
 
Course Materials: 
Text:  What Color Is Your Parachute? 2019: A Practical Manual for Job-Hunters and Career-Changers 
(Richard N. Boles, 2019) Popularly available at bookstores – $19.95. 
 
Recommended References: 
• Do What You Are, Paul Tieger 
• Knock ‘Em Dead, Martin Yates 
• 301 Smart Answers, Vicky Oliver 
• Guide to Basic Resume Writing, Pub. Lib. Assoc. 
• How to Write Killer Cover Letters and Resumes, Richard Scholl 
• The Resume That Gets Yu Hired, Eugene Coppack 
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Evaluation and Grading: 
Key Writing Assignments (will include but are not limited to):  
1. Professional writing (Resume-2 drafts; Professional Reference List;  
Cover Letter; Thank You Letter)      7%  
2. LinkedIn and Twitter Profile      6% 
3. Blackboard Class Discussions (4 discussion posts)    6% 
4. Myers Briggs Assessment and Reflection Essay    6% 
5. Job Offer Response        3% 
6. Informational Interview       3% 
7. Professional Pitch Presentation      7% 
8. Final Reflection Paper       7% 
45% 
 
All assignments must be completed by deadline and submitted via Blackboard or per instructions. 
 
Attendance and Participation (In-Class Activities)     10% 
 
Internship 
Learning Agreements and Objectives       15% 
Self and Site Evaluations         15% 
Completion of Internship Hours        15% 
           45% 
 
Final Grade 








Organization and Course Requirements: 
In-Class Requirement 
Students are required to attend a two-hour, in-class session every week.  Enrollment in this course is 
also dependent on concurrent engagement in a 75-hour internship.  
 
Internship Requirements 
Each week, you are required to submit the internship timesheets so that your internship coordinator 
can keep track of your hours. At the end of the semester, you will be given an employer evaluation 
and self-evaluation form that your supervisor must complete. 
 
  
Key Writing Assignments 45% 
Attendance and Participation 10% 
Internship 45% 
Total 100% 
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Attendance and Participation: 
You are expected to attend class each week and be prepared to participate in class activities and discussions. 
If you miss class more than once, leave class early or are late you will receive a low grade for class 
participation and attendance, which will affect your final grade.  Absence from class, for whatever reason, 
does not excuse a student from full responsibility for class work or assignments missed. Whenever a student 
is absent the student must assume responsibility and provide notice to the instructor, preferably in advance, 
for making arrangements for any assignments and class work missed because of the absence. 
 
Class attendance and participation are significant components of the learning process and plays a major role 
in determining overall student academic achievement. Therefore, students are strongly encouraged to attend 
and participate in all class sessions in which they are registered.  
 
Excessive absences will adversely affect a student’s class participation credit and final grade.  
As such, for every 2 absences, students will lose 1% of the 10% allocated as part of their class 
participation/attendance grade.  In addition, every 2 lateness count as 1 absence. 
 
Due to the nature of collegiate level study, you should make every effort to attend each class on time as it is 
very difficult to catch up later.  Lateness is very distracting to the class and it will affect your 
participation/attendance grade as stated above. 
 
Blackboard: 
The course Blackboard will contain all assignments and weekly readings.  Students should log in to 
Blackboard on a regular basis for all course materials and class discussion assignments. 
 
If you need further assistance with accessing your BCC email or Blackboard, please contact the Technology 
Student Center at: 718.289.5970; Email: tsc@bcc.cuny.edu; Roscoe Brown-Room 308.  More information are 
available at http://www.bcc.cuny.edu/Information-Technology/?p=IT-Technology-Service-Center 
 
NOTE: Students are required to bring all supplemental materials to every class session. 
 
It is recommended that you check your BCC email regularly, in order to receive communication from your 
instructor. It may be useful to get another student’s contact information (i.e. phone number) in case you are 
absent to obtain information missed.  
 
Accommodations/Disabilities: 
Bronx Community College respects and welcomes students of all backgrounds and abilities. In the event you 
encounter any barrier(s) to full participation in this course due to the impact of a disability, please contact the 
disability Services Office as soon as possible this semester.   The Disability Services specialists will meet 
with you to discuss the barriers you are experiencing and explain the eligibility process for establishing 
academic accommodations for this course. You can reach the disability Services Office at: 
disability.services@bcc.cuny.edu, or at Loew Hall, Room 211, or by calling 718-288-5874. 
 
  
Curriculum Committee Report to the College Senate Page 61 of 145 April 18, 2019
Cell Phones, Smartphones, Smartwatches, and other PDA’s 
All cell phones and other PDA’s (personal digital assistants) are to be TURNED OFF BEFORE CLASS 
STARTS AND TO BE PUT AWAY.  This means that it should not be on your desk or in your immediate 
vicinity. 
 
Cell phones, smartphones, smartwatches, and other PDA’s are not allowed to be used as calculators during 
class or on exams unless explicitly sanctioned by the instructor. 
 
Note:  Points off the final grade will be deducted for the usage of these devices at the discretion of the 
instructor.  The instructor will let you know of his/her policy. 
 
Policy on Academic Integrity: 
 
Bronx Community College has no tolerance for acts of scholastic dishonesty. The responsibilities of both 
students and faculty with regard to scholastic dishonesty are described in detail in the CUNY Policy on 
Academic Integrity. A copy of this document is available in the Bronx Community College Catalog, 2018 - 
2019 (Pages 81 – 82).  You should make the effort to read this policy at http://www.bcc.cuny.edu/wp-
content/uploads/2018/10/college-catalog-2018-20191.pdf since it applies to all of your classes.  
 
By enrolling in this class, you have agreed to observe all student responsibilities described in this document. 
Students who violate College rules on academic integrity are subject to disciplinary penalties ranging from 
failure in the course to dismissal from the College. Since dishonesty harms the individual, all students and the 
integrity of the College, policies on academic integrity will be strictly enforced. 
 
Requirements of Students:  Conduct of the course 
 
The lab classes will consist of part lecture and part class discussion.  It is expected of every student to read 
the text prior to attending each class session.  This is necessary so that students can participate in the class 
discussion.  Hence, the way to earn the class participation credit which is part of the final grade. 
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Course Subject Matter Coverage Sequence 
 
Week #1 
Preparing for Your Career:  Introduction to CWE 
▪ Course Expectations 
▪ The do’s and don’ts of a memorable resume 
▪ Focus on the structure and the "objective" statement 
▪ What is an informational interview? 
 
Week #2 
Resumes - Purpose and Importance 
▪ Discussion of Chapter 2:  Google Is Your New Resume 
▪ Understanding the do’s and don’ts of a memorable resume 
▪ Review of resume draft 1, with special focus on customization of the objective statement for a 
specific position  
▪ Review of Informational Interview Questions 
Transfer Planning:  Your next steps after BCC  
 
Week #3 
Gearing-up, Getting Ready & Networking for your Career 
▪ Discussion of Chapter 3:  There Are Over Ten Million Vacancies Available Each Month 
▪ Review of resume draft 2, with customization of your resume for specific positions  
▪ Review informational interview questions 
▪ Review list of on-line "job sites" w/URL 
▪ The importance of professional networking  
▪ Some tips about successful interviewing 
 
Week 4 
Best Interview Practices & Networking for your Career 
▪ Discussion of Chapter 4:  Sixteen Tips About Interviewing for a Job 
▪ Review of that new objective section oriented toward that new job  
▪ Review of your list of references  
▪ Some additional tips about successful interviewing 
 







Online Presence: Intro to LinkedIn & Twitter 
▪ More discussion of Chapter 4 - Tips About Interviewing 
▪ Review of your Second submission of your new objective statement (ensuring to paste the actual 
job description before your objective statement 
▪ Review of your Linked-In presence and show URL 
▪ Review of your Twitter presence and show your URL  
▪ Review your list of at least five (5) sites/persons you are following   
  
Curriculum Committee Report to the College Senate Page 63 of 145 April 18, 2019
Week #6 
Money is Not the First Issue 
Discussion of Chapter 5:  The Six Secrets of Salary Negotiations  
▪ Salary Negotiation (or "Knowing What to Accept") 










Review of and Presentation of your Elevator Pitch  
▪ Be prepared to give your pitch in class! 
 
CWE-31 You Need to Understand PowerPoint.ppt  
 







Discussion of Prioritizing Petals 
▪ Discussion of the Party Game and Your Holland Code 
▪ Discussion of the "Petal One" - My Preferred Kinds of People to Work With 
▪ Introduction of "Focus 2" - Career Planning Aid 
 
Week 9 
Discussion of the Petal #2:  My Favorite Working Conditions 
▪ Outcomes from Focus 2  
▪ Discussion of Workplace Skills and Your Career Strengths. 
 
Week 10 
Petal 3 - My Favorite Transferable Skills 
The goal in filling out this Petal is to discover what your favorite functional skills are - skills that can be 
transferred to any field of interest. 
▪ See pages 143 & 144 of Parachute 2018.  You will find a listing of Self-Management Skills or 
Traits. 
▪ Use the Prioritizing Grid on page 158 to help you organize and prioritize your Strongest Traits 
1-10. 
Read the bottom of page 159 in Parachute 2018.  NOTE THE DISCUSSION OF WHAT YOUR 
SELF-MANAGEMENT SKILLS DESCRIBE ABOUT YOURSELF!  
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Week 11 
My Self-Management Skills or Traits 
Read the bottom of page 159 in Parachute 2018.  NOTE THE DISCUSSION OF WHAT YOUR SELF-
MANAGEMENT SKILLS DESCRIBE ABOUT YOURSELF!  
▪ See pages 159 - 161 of Parachute 2018.  You will find a listing of Self-Management Skills or 
Traits. 
▪ Use the Prioritizing Grid on page 158 to help you organize and prioritize your Strongest Self-
Management Skills or Traits 1-10.  The goal in filling out this prioritization is to better 
understand how you use your transferrable skills that can be transferred to any field of interest. 
 
Petal 4 – My Goal, Purpose, or Mission in Life (or my philosophy about life) 
▪ Review of the Nine Spheres of Purpose or Mission 
▪ Review of Your Purpose or Mission 
▪ Review of Your Philosophy About Life. 
 
Week 12 
Petal 5 – My Favorite Knowledges or Fields of Interest 
▪ Review of Knowledges for 3 Career Clusters 
▪ Review of Favorite Subject Matrix 
▪ Review of Top Five Favorite Knowledges 
 
Cover Letters 











▪ Review of your Cover Letter 
 
Petal 6 - My Preferred Level of Responsibility and Salary 
▪ Read pages 178 - 184 of your textbook. 
▪ Review of My Preferred Level of Responsibility and Desired Salary Range 
▪ Review of My Preferred Salary Computations (from Monthly Budget) 
▪ Review Other Rewards Besides Money optional exercise  




Course Summary and Conclusions 
▪ Petal 7:  Review of your Geographical Preferences 
▪ Review of your completed Flower 
▪ Acknowledgment of receipt of your Best Resume 
▪ Discussion of the contents of Cover Letters  (GOTO:  https://www.thebalancecareers.com/best-
cover-letters-a-z-list-of-examples-2060172) 
▪ Discussion of the format of Thank-you Letters (GOTO:  
https://www.thebalancecareers.com/job-interview-thank-you-letter-sample-2063957) 
Curriculum Committee Report to the College Senate Page 65 of 145 April 18, 2019
AV: 1 Changes to be offered in the Department of Business and Information Systems 
FROM  TO  
Department Business and Information Systems Departments NC 
Course DAT 49 – Unix Fundamentals Course DAT 49 – Linux Operating System 
Credits  3 Credits  NC 
Hours 4 Hours NC 
Prerequisite DAT 10 or DAT 30 or departmental approval Prerequisite DAT 30 or departmental approval 
Co-requisite N/A Co-requisite NC 
Description This course is an introduction to operating 
systems with particular emphasis on the use, 
management and operation of the UNIX operating 
system. Students will learn how to effectively 
integrate UNIX utilities and user commands within 
a networked multi-user environment. 
Description This course is an introduction to operating 
systems with particular emphasis on the use, 
management and operation of the Linux 
operating system. Students will learn how to 
effectively integrate Linux utilities and user 
commands within a networked multi-user 
environment. Utilize Linux shell to develop shell 







Liberal Arts [  ] Yes  [ X ] No   Liberal Arts [  ] Yes  [ X ] No   
Course Attribute (e.g. 
Writing Intensive, etc.) 
 Course Attribute (e.g. 







____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 






____ English Composition 
____ Mathematics 
____ Science  
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date   Fall 2019 
Rationale: The proposed changes bring the course title and description in line with the current terminology and accurately reflects how the course 
is currently being conducted.  This course has evolved, due to industry and technological changes, over the past few years.  These proposed 
changes are intended to give students a better understanding of the course content and objectives.  The change in prerequisite is done to ensure 
that students are adequately prepared for this advanced level course. 











Linux Operating System  
 
DAT 49 Syllabus 
 




















Revised: November 2018  
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DAT 49 Syllabus 
 
Course:    DAT 49 – Linux Operating System  
Prerequisites: DAT 30 or Chairperson’s approval 
Hours:  4 
Credits:  3 
 











Course Description:  
 
This course is an introduction to operating systems with particular emphasis on the use, 
management and operation of the Linux operating system. Students will learn how to 
effectively integrate Linux utilities and user commands within a networked multi-user 
environment. Utilize Linux shell to develop shell scripts and C/C++ programs. 
 
Student Learning Outcomes: 
 
Upon completion of this course, students should be able to:  
1. Understand and utilize fundamental Linux Commands and Utilities. 
2. Demonstrate the use of the Linux File System relating to: 
a. File Security 
b. File Processing 
c. File Sharing 
d. Redirection and Piping 
3. Create programs using Linux Command Shell Scripts through the use of  
a. Networks 
b. Bourne Shell 
c. C Shell 












   9am – 5pm 
 
 




Palmer, Michaels. Guide to UNIX Using Linux, 4th Ed., Course Technology, MA, 2008,  





Supplies:   
Flash Drive  
 
Evaluation and Grading: 
Semester Exams – Three (3)               45% 
Final Exam     25 
Homework*    20 
Participation/Attendance              10 
  Total                     100%  
*Assignments will not be accepted late without valid reasons (documents must be 
provided, emergency travelling, medical issues, etc.). 
 
In Class Examinations: 
 
Announced examinations will be conducted 3 times during the semester.  NO EXAM 
GRADE WILL BE DROPPED.  Cell phones, blackberry, smartwatches, etc. 
calculators are not allowed to be used in the classroom. 
 
INC grades may be given only to students who are passing the course and cannot take the 
final examination at its regularly scheduled time due to circumstances beyond their 
control (illness, accident, etc.). 
 
INC grades will not be given to students who are failing the class and missed the final 
exam and/or did not complete the project. 
 
Make-up Class Examinations: 
 
Generally, there are no make-up examinations given. If you miss an exam due to 
unforeseen circumstances (illness, accident, etc.), notify the instructor as soon as possible 
and discuss with the instructor to determine if an acceptable alternative is possible.  
 
Verifiable documentation (e.g. physician’s certification, etc.) is required 
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Final Examination: 
 
The Final Exam is scheduled by the Registrar’s Office.  Please check the Academic 
Calendar at for the Final Exam period. Therefore, do NOT make vacation plans, etc. 
during this time-period.  Final exam will ONLY be given, as assigned, by the 




Class attendance and participation are significant components of the learning process and 
play a major role in determining overall student academic success.  Due to the hands-on 
nature of programming, you should make every effort to attend each class on time, as it 
is very difficult to catch up later.  Therefore, students are strongly encouraged to attend 
and participate in all class sessions.  
 
Absences will adversely affect a student’s final grade.   For every 2 absences, students 
will lose 1% of the 10% attendance/class participation grade.  Lateness is very 
distracting to the class and it will affect your attendance/class participation grade as well.  




Bronx Community College respects and welcomes students of all backgrounds and 
abilities. In the event you encounter any barrier(s) to full participation in this course due 
to the impact of a disability, please contact the disability Services Office as soon as 
possible this semester.   The Disability Services specialists will meet with you to discuss 
the barriers you are experiencing and explain the eligibility process for establishing 
academic accommodations for this course. You can reach the disability Services 
Office at: disability.services@bcc.cuny.edu, or at Loew Hall, Room 211, or by calling 
718-288-5874. 
 
Policy on Academic Integrity: 
 
Bronx Community College has no tolerance for acts of scholastic dishonesty. The 
responsibilities of both students and faculty with regard to scholastic dishonesty are 
described in detail in the CUNY Policy on Academic Integrity. A copy of this document 
is available in the Bronx Community College Catalog, 2018 - 2019 (Pages 81 – 82).  
You should make the effort to read this policy at http://www.bcc.cuny.edu/wp-
content/uploads/2018/10/college-catalog-2018-20191.pdf since it applies to all of your 
classes.  
  
By enrolling in this class, you have agreed to observe all student responsibilities described 
in this document. Students who violate College rules on academic integrity are subject to 
disciplinary penalties ranging from failure in the course to dismissal from the College. 
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Since dishonesty harms the individual, all students and the integrity of the College, policies 
on academic integrity will be strictly enforced.  
 
Cell Phones, Smartphones, Smartwatches, and other PDA’s:  
 
Cell phones, smartphones, smartwatches, and other PDA’s (personal digital assistant) are 
not allowed to be used as calculators during class or on exams.  In fact, all cell phones 
and other PDA’s are to be TURNED OFF BEFORE class starts and to be put away. 
This means that it should not be on your desk or in your immediate vicinity. 
 
Note:  Points off the final grade will be deducted for the usage of these devices at the 
discretion of the instructor.  The instructor will let you know of his/her policy 
 
Evaluation & Requirements of Students - Conduct of the course:  
  
During the class session, students will learn programming and its application to practical 
programming problems.  Classes will consist of part lecture and part class discussion.  It 
is expected of every student to read the text prior to attending each class session. This 
is necessary so that students can participate in the class discussion.   
  
Homework assignments are expected to be completed on time.  No LATE homework 
assignments will be accepted.  Students are encouraged to ask questions on any matters 



























Week Chapter Subject Matter 
1 1 The Essence of Linux 
2-3 2 Exploring the Linux File Systems and File Security 
4 3 Mastering Editors 
5 4 Linux File Processing 
6-7 5 Advanced File Processing 
8 6 Introduction to Shell Script Programming 
9 7 Advanced Shell Programming 
10 8 Exploring the Linux Utilities 
11-12 10 Developing Linux Applications in C/C++ 
13 11 The X Window System 
14  Final Exam Review 
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Chapter Exercises and Problems 
 
Chapter Exercises or Problems 
1  Project 1-1 – Project 1-10 
  Review Questions (Ch1) 
  
2 Project 2-3-Project2-12 
  Review Questions (Ch2) 
  
3  Project 3-1-Project 3-5 
   Review Questions (Ch3) 
  
4  Project 4-1-Project 4-10 
  Review Questions (Ch4) 
  
5 Project 5-1-Project 5-7 
 Review Questions (Ch5) 
  
6 Project 6-1-Project 6-8 
 Review Questions (Ch6) 
               
           7 Project 7-1-Project 7-8 
 Review Questions (Ch7) 
  
8 Project 8-1-Project 8-6 
 Review Questions (Ch8) 
  
10 Project 10-1-Project 10-8 
 Review Questions (Ch10) 
  
11 Project 11-1-Project 11-2 
 Review Questions (Ch11) 
 
Note:  Additional assignments may be added by the instructor.  
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Section AIV: New Courses 
AIV.1  
Department(s) Business and Information Systems 
Career [ x ] Undergraduate  [  ] Graduate   
Academic Level [ x ] Regular  [   ] Compensatory  [   ] Developmental  [   ] Remedial    
Subject Area Computer Programming 
Course Number DAT 50 
Course Title Web Programming with Python 
Catalogue Description 
 
This course offers an introduction to the business aspects of designing and implementing Web applications using 
Python and SQL. Topics include basic strategies for problem solving, constructs which control the flow of program 
execution and the use of data types such as lists, strings and dictionaries in problem representation. Students will learn 
to apply basic Object Oriented Programming (OOP) skills to write and debug programs and build business applications 
in Python through hands-on lab projects; design, implement, manipulate databases using SQL and Python; and build 
Web applications using Flask.  
Prerequisites BIS 13 and DAT 30, or Departmental Permission 
Co-requisites N/A 
Credits 3 
Contact Hours 4 (2 rec, 2 lab) 
Liberal Arts [ ] Yes  [x] No   






__X_ Not Applicable 
____ Required                                              ___ Flexible                                       
____ English Composition             ___ World Cultures                      
____ Mathematics                           ___ US Experience in its Diversity 
____ Science                                   ___ Creative Expression 
                                                          ___Individual and Society 
                                                          ___Scientific World                         
Rationale: Python programming language is a relatively new language, but is already being used throughout the business world.  Adding the 
ability to create and manipulate Web applications using Python and SQL to our students’ knowledgebase will give them a strategic advantage 
when they are placed in internships and seek permanent employment. 












Web Programming with Python  
 
DAT 50 Syllabus 
 
 Fall 2019 
 
 













Mr. Tanweer Haroon 
 
 
Revised: February 2019 
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DAT 50 Syllabus 
 
Course:   DAT 50 – Web Programming with Python 
Prerequisite:  BIS 13 and DAT 30, or Departmental Permission 
Hours:   4  
Credits:   3  
  












Course Description:  
 
This course offers an introduction to the business aspects of designing and implementing 
Web applications using Python and SQL. Topics include basic strategies for problem 
solving, constructs which control the flow of program execution and the use of data 
types such as lists, strings and dictionaries in problem representation. Students will learn 
to apply basic Object Oriented Programming (OOP) skills to write and debug programs 
and build business applications in Python through hands-on lab projects; design, 
implement, manipulate databases using SQL and Python; and build Web applications 
using Flask.  
 
Student Learning Outcomes: 
 
Upon completion of this course, students should be able to: 
1. Discuss Python program development environments (Python and Flask). 
2. Demonstrate how to use Python to write/read data to a file for business 
applications. 
3. Create simple Python applications and Web programs, use input and output 
statements, declare data types and use arithmetic operators. 
4. Utilize decision-making statements, rational and equality operators (if, if/else, 
switch and nested if/else statement), logical operators (and, or and not) and 
repetition structure (for and while loops). 
5. Demonstrate how to construct programs modularly from small pieces called 
methods and be able to create new methods for programming business data. 
6. Develop an understanding of how to declare an array, initialize an array and sort 
and search list of values. 







   9am – 5pm 
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7. Understand how to utilize HTML, CSS and JavaScript to build business web 
applications. 
8. Use SQL to create tables and retrieve, add, modify, and remove data records from 
a database. 
9. Develop Python code to interact with database systems and build business 
applications.  







Ljubomir Perkovic.  Introduction to Computing Using Python: An Application 




Python - Python language can be downloaded from https://www.python.org/downloads/ 
This includes the IDLE development environment, help files, modules and other parts of 
the standard distribution. You can get Python and install it on your personal desktop 
and/or laptop computer. You can download Python for Windows, Mac or Linux 




(1) A free Python course through Codecademy is available at 
www.codecademy.com/learn/learn-python 
 
(2) The Python website (www.python.org/about/gettingstarted/) includes a useful guide 
for beginning Python users, complete with links to other guides and FAQs. 
 
(3) Another free resource is an online eBook titled Automate the Boring Stuff with 
Python, (https://automatetheboringstuff.com/) which has several step-by-step guides for 
completing Python programs examples.  
 
(4) Web development (Tutorials for HTML, CSS and JavaScript)  
https://www.w3schools.com/ 
 
(5) Tutorial on Database Programming using SQLite 
https://pythonspot.com/python-database-programming-sqlite-tutorial/ 
 
(6) Tutorial on Database Programming using MySQL 
https://pythonspot.com/mysql-with-python/ 
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Additional Resources:   (Cont’d) 
 
(7) Tutorial on using Flask 
http://flask.pocoo.org/docs/0.12/quickstart/ 
 




Supplies:   
 
USB Flash Drive  
 
Evaluation and Grading: 
 
Graded Activities Percent of Final Grade 
3 In-Class Exams 35% 
Final Exam 25% 
Homework Assignments 15% 
Final Web Project                  15%   




In Class Examinations:  
  
Announced examinations will be conducted 3 times during the semester.  NO EXAM 
GRADE WILL BE DROPPED.  Cell phones, blackberry, smartwatches, etc. 
calculators are not allowed to be used in the classroom.     
  
INC grades are given only to students who are passing the course and cannot take the 
final examination at its regularly scheduled time due to circumstances beyond their 
control (illness, accident, etc.).  
  
INC grades will not be given to students who are failing the class and missed the final 
exam and/or did not complete the project.  
  
Excessive class absences can result in a failing grade.  
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Make-up Class Examinations: 
 
Generally, there are no make-up examinations given. If you miss an exam due to 
unforeseen circumstances (illness, accident, etc.), notify the instructor as soon as possible 
and discuss with the instructor to determine if an acceptable alternative.  
 
Verifiable documentation (e.g. physician’s certification, etc.) is required. 
 
Final Examination:  
  
The Final Exam is scheduled by the Registrar’s Office.  Please check the Academic 
Calendar at for the Final Exam period. Therefore, do NOT make vacation plans, etc. 
during this time-period.  Final exam will ONLY be given, as assigned, by the 
Registrar’s Office.  
 
Final Web Project: 
 
The Final Project consist of using SQL to create a business database system, which will 
consist of tables, views, stored procedures, functions and indexes. SQL will be further 
used to manipulate the database and retrieve, add, modify, and delete data records from a 
database. Flask framework and Python Programming will be used to build Web 
applications, which will interact with a database system.  
 
Attendance and Class Participation: 
 
Class attendance and participation are significant components of the learning process and 
play a major role in determining overall student academic success.  Due to the hands-on 
nature of programming, you should make every effort to attend each class on time, as it 
is very difficult to catch up later.  Therefore, students are strongly encouraged to attend 
and participate in all class sessions.  
 
Absences will adversely affect a student’s final grade.   For every 2 absences, students 
will lose 1% of the 10% attendance/class participation grade.  Lateness is very 
distracting to the class and it will affect your attendance/ class participation grade as 




Bronx Community College respects and welcomes students of all backgrounds and 
abilities. In the event you encounter any barrier(s) to full participation in this course due 
to the impact of a disability, please contact the disability Services Office as soon as 
possible this semester.   The Disability Services specialists will meet with you to discuss 
the barriers you are experiencing and explain the eligibility process for establishing 
academic accommodations for this course.  
Curriculum Committee Report to the College Senate Page 80 of 145 April 18, 2019
Accommodations/Disabilities:   (Cont’d) 
 
You can reach the disability Services Office at: disability.services@bcc.cuny.edu, or at 
Loew Hall, Room 211, or by calling 718-288-5874. 
 
Policy on Academic Integrity: 
 
Bronx Community College has no tolerance for acts of scholastic dishonesty. The 
responsibilities of both students and faculty with regard to scholastic dishonesty are 
described in detail in the BCC Policy on Academic Integrity. A copy of this document is 
available in the Bronx Community College Catalog, 2018 - 2019 (Pages 81 - 82).  You 
should make the effort to read this policy at http://www.bcc.cuny.edu/wp-
content/uploads/2018/10/college-catalog-2018-20191.pdf  since it applies to all of your 
classes. 
 
By enrolling in this class, you have agreed to observe all student responsibilities 
described in this document.  Students who violate College rules on academic integrity are 
subject to disciplinary penalties ranging from failure in the course to dismissal from the 
College. Since dishonesty harms the individual, all students and the integrity of the 
College, policies on academic integrity will be strictly enforced. 
 
Cell Phones, PDA’s (Blackberries), Etc. 
 
Cell Phones, Blackberries, Smartphones, Smartwatches, and other PDA’s:  
Cell phones, blackberries, smartphones, smartwatches, and other PDA’s (personal digital 
assistant) are not allowed to be used as calculators during class or on exams.  In fact, all 
cell phones and other PDA’s are to be TURNED OFF BEFORE class starts and to be put 
away. This means that it should not be on your desk or in your immediate vicinity. 
 
Note:  Points off the final grade will be deducted for the usage of these devices at the 
discretion of the instructor.  The instructor will let you know of his/her policy 
 
Evaluation & Requirements of Students - Conduct of the course:  
  
During the class session, students will learn programming and its application to practical 
programming problems.  Classes will consist of part lecture and part class discussion.  It 
is expected of every student to read the text prior to attending each class session. This 
is necessary so that students can participate in the class discussion.   
  
Homework assignments are expected to be completed on time.  No LATE homework 
assignments will be accepted.  Students are encouraged to ask questions on any matters 
that are not clear to them.  
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COURSE CONTENT 
       
Week Chapter Subject Matter 
1 2 & 3 Introduction to Python Applications; I/O and Operators 
• Write simple Python applications 
• Use input and output statements 
• Use Arithmetic operators 
• Use Equality and relational operators 
 
2  4 Text Data, Files and Exceptions 
• Learn Strings and String Methods  
• Using Formatted Output 
• Writing and Reading Data from Files 
• Working with Errors and Exceptions 
 
3-4 5 Control Structures 
• Use the if and if/else selection statements 
• Use the while and for repetition statement 
 
Examination #1 
5 6 Lists, Tuples and Dictionaries and Randomness 
• Learn the essentials of creating Sequences 
• Use the Lists and Tuples in a program 
• Understand List and Dictionary methods 
• How to use Sorting and Searching lists in developing 
code 
• Learn how to generate random numbers 
6-7 7 & 8 Object Oriented Programming (OOP) and Namespaces 
• Implementing a Data Type with a class 
• Controlling Access to Attributes 
• Declaring and Using Constructors and Destructors  






page 3: #4 
Web Development 
• Overview of HTML and CSS 
• Introduction to JavaScript Programming 
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page 3:  #5 
and #6 
Database with Python 
• Installing DBMS Software. 
• Understanding database concepts and terminology 
• Using SQL to create tables and build database systems  
• Querying and manipulating database systems 
• Building a GUI to interact with a business database 
application 







#7 and #8 
Web Applications with Python Flask 
• Installing Flask 
• Creating URL routes 
• Rendering Templates to style Flask pages. 
• Creating Web applications using Python 
• Building websites to interact with business database 
applications 
 
Review, if time permits 

























Curriculum Committee Report to the College Senate Page 83 of 145 April 18, 2019
Chapter Exercises and Problems 
 
Chapter Exercises or Problems 
2 Exercise 2.1, 2.2, 2.4, 2.5, 2.7 
3  Exercise 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.7, 3.8 
4  Exercise 4.1, 4.2, 4.3, 4.4, 4.6, 4.7 
5 Exercise 5.1, 5.2, 5.3, 5.4, 5.6, 5.7, 5.8 
7 Exercise 7.1, 7.2, 7.5, 7.6 
 
8 Exercise 8.1, 8.2, 8.3, 8.4 
 Exercise:  JavaScript for Week 8 – Online Mortgage Calculator 
 Exercise:  DBMS for Week 9 – 11-- Create a Student Database 
system for storing student records, the courses offered by the 
college, course enrollment and the student grades. 
 Final Project:  Week 12 –14 – Use the Flask framework to create a 
web application which will interact with a Database System. 
 
Note: The number of assigned homework may vary by instructor.  Your instructor will 
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AI.2 Discontinuation of the Child Welfare Certificate 
 
RESOLVED, that the program in Child Welfare leading to the Certificate at Bronx Community College (HEGIS number 5503, State 
program code 19876) be deregistered, effective June 30, 2019. 
 
EXPLANATION: The program has been dormant for several years and has had no enrollment or graduates. No students are 
currently enrolled in the Child Welfare Certificate.  No new students are being enrolled. 
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AI. 3 Change in the name of the Department of Chemistry and Chemical Technology 
RESOLVED, that the Department of Chemistry and Chemical Technology at Bronx Community 
College be renamed the Department of Chemistry, Earth Sciences, and Environmental Sciences, 
effective September 1, 2019.  
EXPLANATION:  
The Department of Chemistry and Chemical Technology wishes to change its name to the 
Department of Chemistry, Earth Sciences, and Environmental Sciences because earth and 
environmental science courses now comprise a large percentage of department offerings each 
semester (39.4% in Fall ’18 and 40.8% in Spring ‘18). Therefore, this name change more 
accurately reflects the department course offerings. The proposed action is a name change only 
and does not affect the tenure or seniority status of any instructional staff member in the 
department. 
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AV: 5 Changes to be offered in the History Department   
FROM  TO  
Departments History Departments NC 




Crosslisted   Crosslisted  
Credits  3 Credits  NC 
Hours 3 Hours NC 
Prerequisite HIS 10 or 11  Prerequisite ENG 2 or ENG 110 and RDL 2 if necessary 
Description Four major River Valley Civilizations – Egypt, 
Mesopotamia, India, China – will be covered.  
Examination of the florescence and decline 
of Greek and Roman civilizations.  Focus on 
significant achievements of each people, 
assessing their impact on contemporary 
cultures as well as their legacy to ours.  
Readings from religious texts, drama and 
philosophy. 
Description This course encompasses over four millennia of history 
(c. 3500 BCE to c. 800 CE), covering the birth of 
agriculture, settlements, and institutions such as 
government, state, and religion. Four great river valley 
civilizations – Egypt, Mesopotamia, India, and China – 
are examined, as are the ancient Greeks and Romans. 
HIS 13 will facilitate a thoughtful evaluation of modern 
achievements based on their ancient roots, and will 
expose students to past and present modes of 
knowledge, behavior, and experience across a varied 






Liberal Arts [  X] Yes  [   ] No   Liberal Arts [  X] Yes  [   ] No   
Course Attribute (e.g. 
Writing Intensive, etc) 
 Course Attribute (e.g. 




____ Not Applicable 
 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
 
____ Flexible 
___ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 




____ Not Applicable 
 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
 
_x_ Flexible  
_X_ World Cultures                                       
 __  US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
 
Rationale: This course is being revised to reflect Pathways student learning outcomes. 
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HIS 13: History of the Ancient World 
3 credits, 3 hours  Pre-requisite: ENG 2 or ENG 110 and RDL 2, if necessary 
Bronx Community College, CUNY 
 
Course description:  This course encompasses over four millennia of history (c. 3500 BCE to c. 800 CE), covering 
the birth of agriculture, settlements, and institutions such as government, state, and religion. Four great river valley 
civilizations – Egypt, Mesopotamia, India, and China – are examined, as are the ancient Greeks and Romans. HIS 13 
will facilitate a thoughtful evaluation of modern achievements based on their ancient roots, and will expose students 
to past and present modes of knowledge, behavior, and experience across a varied vista of geographical, political, 
and cultural expressions.   
 
Through primary and secondary source readings, as well as through a variety of written assignments and 
independent research projects, students in this course will achieve the following Learning Outcomes:  
Students will: 
1. In written work, use primary source materials from a variety of religious, social, philosophical, artistic, 
and political expressions, representing a range of ancient historical cultural and social experiences. 
2. In a variety of student projects, such as written work and exams, make a comparative analysis of past 
societies and their formative influence on the present. 
3. Use primary and secondary evidentiary materials to support arguments in written assignments and/or 
class discussion. 
More specifically students will also: 
1. Identify and analyze, through evaluation of primary and secondary sources including religious and 
literary documents, the formative role of ancient and classical societies such as Egypt, Mesopotamia, 
Ancient China, the Indus Valley civilizations, Greece, Rome, etc. in developing social and cultural 
norms and practices.  
2. Articulate, through documentary source analysis based on historical readings and understanding, how 
and to what extent social, political and religious systems of the ancient world were shaped by and 
relied on pre-existing material and social conditions. 
3. Through written assignments and class discussions, specifically address and assess ancient ethical and 
moral systems relating to race, ethnicity, class, gender, and social differentiation, such as the Hebrew 
Ten Commandments or the Code of Hammurabi and others, and their importance and influence on past 
and present systems of thought.  
  
Text:   Textbook: Nagle, Brendan D.  The Ancient World: A Social and Cultural History.  Ninth Edition.  Cornwall 
on Hudson, New York: Sloan Educational Publishing, 2018.  ISBN: 1-597-38070-9 (paperback). 
Reader: Nagle, Brendan D., and Stanley M. Burstein.  The Ancient World: Readings in Social and Cultural 
History.  Fifth Edition.  Cornwall on Hudson, New York: Sloan Educational Publishing, 2018.  ISBN: 1-
597-38044-X (paperback). 
OER Textbook: Berger, Eugene et al.  World History: Cultures, States, and Societies to 1500. (2016) 
History Open Textbooks 2.  https://oer.galileo.usg.edu/history-textbooks/2 
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Course Assignments:   
  
 
Through documentary source analysis based on historical readings students will construct a written 
research assignment (Term Paper) of 5 to 7 pages. The topic of this paper, as well as the research sources to 
be utilized, will be selected by the student in consultation with the instructor. The student will present the 
instructor with one or more draft versions of this assignment before the final product. The research paper 
counts for 25% of the final grade. 
 
Five (5) single-page journal-type student response papers (one for each class unit or topic) and 5 quizzes 
(also one for each class unit or topic) will address and assess varied forms of religious, social, 
philosophical, artistic, and political expressions, representing a range of ancient historical cultural and 
social experiences, and will account for 25% of the final grade. 
Class participation, where students use primary and secondary evidentiary materials to support arguments 
through in-class discussion will count for 10% of the grade.  Attendance is necessary for participation. If 
you miss more than 4 classes, each additional absence will result in a 1/3 grade reduction of the 
participation grade. For instance a participation grade of B would become a B- on the fifth absence, a C+ 
on the sixth, and so on.  
On their Midterm and Final examinations students will address and assess ancient ethical and moral 
systems relating to race, ethnicity, class, gender, and social differentiation and will make a comparative 
analysis of past societies and their formative influence on past and present systems of thought. Both the 
Midterm and Final examinations will account for 20% of the final grade each (a total of 40% of the grade). 
 
Academic Integrity:  
The City University of New York prohibits cheating, plagiarism, and other forms of academic dishonesty. 
Penalties may include failing or otherwise reduced grades, and/or disciplinary sanctions such as  
suspension or expulsion. Plagiarism, which is presenting someone else’s words as your own (like cutting 
and pasting from the internet into your paper), is a form of cheating. Cheating also includes copying what a 
classmate has written, using notes during an in-class exam (unless permitted), looking up answers on 
quizzes and tests electronically, and getting someone else to write your assignments for you. For more 
information on CUNY’s policies on academic dishonesty, see the BCC catalog, pp. 81-82, 
http://www.bcc.cuny.edu/wp-content/uploads/2018/10/college-catalog-2018-20191.pdf.   
Accommodations/Disabilities: 
Bronx Community College respects and welcomes students of all backgrounds and abilities. In the event 
you encounter any barrier(s) to full participation in this course due to the impact of a disability, please 
contact the disAbility Services Office as soon as possible this semester. The disAbility Services specialists 
will meet with you to discuss the barriers you are experiencing and explain the eligibility process for 
establishing academic accommodations for this course. You can reach the disAbility Services Office at: 
disability.services@bcc.cuny.edu, Loew Hall, Room 211, (718) 289-5874. 
 
Topics and Key Readings 
The *For Your Consideration* questions will stimulate in-class debate by highlighting topics illustrative of how 
archeology, myth, religion, literature, and modern media affect our understanding of the past. 
 
Topic One: Civilization’s First Steps: The Agricultural Revolution and the Age of the Empires 
Day One: Course Introduction. The Dawn of History: Archeology and Writing. 
  OER Textbook: Chapter 1: Prehistory. 1.7 Summary (pg. 18). 
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Day Two: The Agricultural Revolution. 
  Textbook:  Chapter 1: The Early Civilizations of Mesopotamia and Egypt (pg. 1-4). 
  Key Concepts covered: Hunting/gathering; Agricultural Revolution. 
 
 
Day Three: Urbanization and Development of State Institutions. 
  Textbook:  Chapter 1: The Early Civilizations of Mesopotamia and Egypt (pg. 4-22). 
OER Textbook: Chapter 2: Early Middle Eastern and Northeastern African Civilizations. 2:15  
Nubia: The Kingdoms of Kerma and Kush (53-57). 
Reader: Chapter 1: Temples and Priests. Documents 1.1-1.10 (pg. 1-17). 
Key Concepts covered:  Migration and Settlement; River Valley Civilizations; Egypt;  
Mesopotamia; Kingdoms of Kerma and Kush. 
For Your Consideration: Who built the pyramids? 
 
Day Four: River Valley Civilizations: The Indus River and Ancient India. 
OER Textbook: Chapter 3: Ancient and Early Medieval India.  3.1 Chronology – 3.9 Mauryan  
Empire (pg. 62-89). 
Key Concepts covered:  Indus River Valley; Harappan Civilization; The Vedas; Buddhism; 
Hinduism.  
Day Five: River Valley Civilizations: Yellow River Valley and Ancient China. 
OER Textbook:  Chapter 4: China and East Asia to the Ming Dynasty. 4.1 Chronology – 4.8 The  
Qin Dynasty and the Transition from Ancient to Imperial China (pg. 111-134). 
Key Concepts covered:  Yellow River Valley; The Mandate of Heaven; The Warring States 
Period; The First Emperor of Qin; Confucius and Confucianism; The Dao and Daoism. 
 
Day Six: An Age of Empires. 
  Textbook: Chapter 2: An Age of Empires: The Middle East, 2000-1000 B.C. (pg. 23-35). 
Reader: Chapter 2: Palaces and Kings. Documents 2.1-2.8 (pg. 18- 34). 
Key Concepts covered:  Hittites; Phoenicians; Hebrews; Assyrians; Babylonians. 
For Your Consideration: The Flood Legend(s). 
 
Day Seven: Rule of Persia. 
  Textbook: Chapter 3: The Middle East to the Persian Empire (pg. 36-58). 
Key Concepts covered:  Persians; Religions of the Middle East; Egyptian polytheism; Akhenaten; 
Israel and Monotheism; Zoroastrianism. 
 
Topic Two: The Rise of Greece. 
 
Day Eight: The Minoan Civilization and Mycenaean Civilizations. 
Textbook: Chapter 4: The Emergence of Greek Civilization (pg. 59-66). 
Key Concepts covered: Minoan Civilization; Mycenaean Civilization. 
For Your Consideration: The Labyrinth and the Minotaur. 
 
Day Nine: Homer and the Greek Dark Ages. 
  Textbook: Chapter 4: The Emergence of Greek Civilization (pg. 66-73). 
  Reader: Chapter 4. The Origins and Spread of the Polis System. Document 4.1 (pg. 47). 
  Key Concepts covered: The Greek Dark Ages; The Archaic Age; Homer, The Iliad; The Odyssey.   
  For Your Consideration: The Riddle of Homer. 
 
Day Ten: Religion and the Polis. 
  Textbook: Chapter 4: The Emergence of Greek Civilization (pg. 73-88). 
  Reader: Chapter 4. The Origins and Spread of the Polis System. Document 4.4 (pg. 55-57). 
  Key Concepts covered: Greek Religion; Greek Art; The Birth of History; The Polis. 
 
Topic Three: Greece at Peace and at War. 
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Day Eleven: The Persian Wars. 
Textbook: Chapter 5: The Wars of the Greeks (pg. 89-95) 
Key Concepts covered: The Persian Wars; Athens; Sparta 
For Your Consideration: The 300?  
 
Day Twelve: Athens Vs. Sparta. 
Textbook: Chapter 5: The Wars of the Greeks (pg. 96-103). 
Reader: Chapter 5: Warfare and the Polis. Documents 5.1- 5.6 (pg. 60-74). 
Key Concepts covered: Athens vs. Sparta: The Peloponnesian War.  
Day Thirteen: Greek Philosophy. 
Textbook: Chapter 6: Classical Athens (pg. 104-134).  
Reader: Chapter 8: Empire and Democracy; The Classical Polis. Documents 8.1-8.12 
(pg. 97-121). 
Key Concepts covered: Greek Philosophy; the Sophists; Socrates; Plato; Aristotle; Hedonism;  
Stoicism. 
 
Day Fourteen: Midterm Examination. 
 
Day Fifteen: Philip and Alexander. 
Textbook: Chapter 7: Philip, Alexander, and the Hellenistic World (pg. 135-142). 
Reader: Chapter 9: The Fourth Century: Crisis and Innovation. Documents 9.1-9.5 (pg. 123-132). 
Key Concepts covered: Macedon; Philip of Macedon; Alexander of Macedon; Conquest of Persia. 
 
Day Sixteen: The Hellenistic World. 
Textbook: Chapter 7: Philip, Alexander, and the Hellenistic World (pg. 143-167). 
Reader: Chapter 10. Documents 10.1-10.5 (pg. 133-154). 
Key Concepts covered: Cosmopolitanism. 
 
Topic Four: The Roman Republic. 
 
Day Seventeen: The Origins of Rome. 
Textbook: Chapter 8: Early Rome (pg. 168-182). 
Key Concepts covered: Italy; The Etruscans and the Latins; The Origins of Rome; The Roman  
Monarchy. 
 
Day Eighteen: The Republic Ascendant. 
Textbook: Chapter 9: The Building of an Empire (pg, 183-209). 
Reader: Chapter 11: Political Culture of the Roman Republic. Documents11.1-11.4 (pg. 155-164).  
Key Concepts covered: The Early Republic; Roman Constitution; The Patricians and the  
Plebeians; The Client System; The Conquest of Italy. 
 
Day Nineteen: The Carthaginian Challenge. 
Textbook: Chapter 9: The Building of an Empire (pg, 190-193). 
Reader: Chapter 12: War and Warfare. Documents 12.1-12.7 (pg. 168-180). 
Key Concepts covered: Rome vs. Carthage; The Punic Wars; Hannibal. 
 
Day Twenty: The Roman Civil Wars. 
Textbook: Chapter 10: The Transformation of the Roman Republic (pg. 210-220). 
Reader: Chapter 13: Society and Culture in the Republic. Documents 13.1-13.8 (pg. 181-189).  
Key Concepts covered: The Late Republic; Roman Religion; The Conquest of the Mediterranean;  
Roman Civil Wars; The Gracchi; Marius and Sulla.  
 
Day Twenty-One: The End of the Republic. 
Textbook: Chapter 10: The Transformation of the Roman Republic (pg. 221-235). 
Reader: Chapter 14: The Roman Revolution. Documents 14.1-14.8 (pg. 191-204). 
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Topic Five: The Roman Empire.  
 
Day Twenty-Two: Augustus. 
Textbook: Chapter 11: The Roman World from Augustus to the Third-Century Crisis (pg.  
236-248).  
Key Concepts covered: Augustus Caesar. 
 
Day Twenty-Three:  PAX ROMANA. 
Textbook: Chapter 12: The Roman Peace (pg. 249-269).  
Reader: Chapter 15: The Roman Peace. Documents 15.1-15.9 (pg. 205-216).  
Key Concepts covered: Pax Romana. 
 
Day Twenty-Four: Roman Society and Religion. 
Textbook: Chapter 12: The Roman Peace (pg. 250-260).  
Reader: Chapter 16: Society and Culture in the Roman Empire. Documents 16.1-16.9  
(pg. 217-236). 
Key Concepts covered: Roman Philosophy; Five Good Emperors. 
 
Day Twenty-Five:  The Crisis of the Third Century. 
Textbook: Chapter 13: The Empire from the Third-Century Crisis to Justinian (pg. 270- 
272).  
Reader: Chapter 16: Society and Culture in the Roman Empire. Documents 16.1-16.9  
(pg. 217-236 continued).  
Key Concepts covered: Rise of Christianity; Crisis of the Third Century; Diocletian. 
 
Day Twenty-Six:  Constantine and Byzantium. 
Textbook: Chapter 13: The Empire from the Third-Century Crisis to Justinian (pg. 273- 
284).  
Reader: Chapter 18: The Transformed Empire. Documents 18.1-18.7 (pg. 253-269).  
Key Concepts covered: Constantine; Byzantine Empire. 
 
Day Twenty-Seven: The Fall of Rome? 
Textbook: Chapter 14: The Transformed Mediterranean (pg. 285-302). 
Reader: Chapter 19: Late Antiquity: The World of Abrahamic Religions. 
Documents 19.1-19.6 (pg. 270-280). 
Key Concepts covered: Barbarian Invasions; Islam; Fall of Rome. 
For Your Consideration: Did Rome fall? 
 
Day Twenty-Eight: FINALS REVIEW. 
Curriculum Committee Report to the College Senate Page 92 of 145 April 18, 2019
CUNY Common Core  
Course Submission Form  
Instructions: All courses submitted for the Common Core must be liberal arts courses. Courses may be submitted for only one area of the Common 
Core. All courses must be 3 credits/3 contact hours unless the college is seeking a waiver for another type of Math or Science course that meets 
major requirements. Colleges may submit courses to the Course Review Committee at any time. Courses must also receive local campus 
governance approval for inclusion in the Common Core. 
College Bronx Community College 
Course Prefix and 
Number (e.g., ANTH 101, 
if number not assigned, 
enter XXX) 
HIS 13 




Contact Hours 3 
Pre-requisites (if none, 
enter N/A) 






This course encompasses over four millennia (c. 3500 BCE to c. 800 CE) of human history and endeavor 
following the birth of agriculture, settlements, and institutions such as government, state, and religion. Four 
great river valley civilizations – Egypt, Mesopotamia, India, and China – are examined, as are the ancient 
Greeks and Romans. HIS 13 will facilitate a thoughtful evaluation of modern achievements based on their 
ancient roots, and will expose students to past and present modalities of knowledge, behavior, and 
experience across a varied vista of geographical, political, and cultural expressions.   




Sample Syllabus  Attached 
 
 
Indicate the status of this course being nominated: 
 
 current course    revision of current course    a new course being proposed 
 
CUNY COMMON CORE Location   
 
Please check below the area of the Common Core for which the course is being submitted. (Select only one.) 
 
    Required 
 English Composition 
 Mathematical and Quantitative Reasoning 
 Life and Physical Sciences 
 
    Flexible 
 World Cultures and Global Issues         Individual and Society 
 US Experience in its Diversity                Scientific World 




In the left column explain the course assignments and activities that will address the learning outcomes in the right column. 
 
 
II. Flexible Core (18 credits)  




A. World Cultures and Global Issues 
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A Flexible Core course must meet the three learning outcomes in the right column. 
In written work, including journal entries, exams, and 
a research paper, students will use primary source 
materials from a variety of religious, social, 
philosophical, artistic, and political expressions, 
representing a range of ancient historical cultural and 
social experiences, such as the tribalism of early 
Mesopotamia or the cosmopolitanism of late Rome. 
 Gather, interpret, and assess information from a variety of sources and points of 
view.  
In a variety of student projects, such as written work 
and exams, students will make a comparative analysis 
of past societies and their formative influence on the 
present. 
 Evaluate evidence and arguments critically or analytically.  
Students will use primary and secondary evidentiary 
materials to support arguments in their individual 
written assignments and/or class presentations. 
 Produce well-reasoned written or oral arguments using evidence to support 
conclusions.  
 
A course in this area (II.A) must meet at least three of the additional learning outcomes in the right column. A student will:  
 
Through projects such as written assignments and/or 
class presentations, students will interpret and 
evaluate primary and secondary historical sources, 
including religious and literary documents, in order to 
identify and analyze the formative roles ancient and 
classical societies had in developing social and cultural 
norms and practices. 
 Identify and apply the fundamental concepts and methods of a discipline or 
interdisciplinary field exploring world cultures or global issues, including, but not 
limited to, anthropology, communications, cultural studies, economics, ethnic 
studies, foreign languages (building upon previous language acquisition), 
geography, history, political science, sociology, and world literature. 
  Analyze culture, globalization, or global cultural diversity, and describe an event 
or process from more than one point of view.  
In their written work and/or class presentations, 
students will analyze - through the evaluation of 
documentary source materials - how and to what 
extent, social, political and religious systems of the 
ancient world were shaped by and relied on pre-
existing material and social conditions. 
 
 Analyze the historical development of one or more non-U.S. societies.  
  Analyze the significance of one or more major movements that have shaped the 
world's societies.  
Through written assignments and/or individual class 
presentations, students will specifically address, 
study, and assess ancient ethical and moral systems 
relating to race, ethnicity, class, gender, and social 
differentiation, such as the Hebrew Ten 
Commandments or the Code of Hammurabi and 
others, and their importance and influence on past 
and present systems of thought.   
 Analyze and discuss the role that race, ethnicity, class, gender, language, 
sexual orientation, belief, or other forms of social differentiation play in world 
cultures or societies.  
  Speak, read, and write a language other than English, and use that language to 
respond to cultures other than one's own.  
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AV: 1 Changes to be offered in the Department of Health, Physical Education, and Recreation 
FROM  TO  
Departments Health, Physical Education, and Recreation Departments NC 
Course PEA 101 – Introduction to Personal Training Course NC 
Credits  3 Credits  NC 
Hours 3 Hours NC 
Prerequisite PEA 15, ENG 2, RDL 2 Prerequisite PEA 11, ENG 2, RDL 2 
Co-requisite none Co-requisite NC 
Description This course will serve as an introduction to the skills 
commonly utilized by personal trainers. Coverage of 
functional anatomy, biomechanics, flexibility, aerobic 
and anaerobic training, nutrition, and body composition 
for maintaining fitness. Focus on how to build an 
individual exercise program that includes a working 
knowledge of exercise techniques, pre-exercise 
screening, program design, exercise prescription, fitness 





















____ English Composition 
____ Mathematics 
____ Science  
 
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 







____ English Composition 
____ Mathematics 
____ Science  
 
__ Flexible 
__ World Cultures                                       
___ US Experience in its 
Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
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Effective Date   Effective Fall 2019 
 
Rationale: We need to change the course pre-req for PEA 101 from PEA 15 to PEA 11.  The program was modified in Fall 2016 to 
offer PEA 11 instead of PEA 15, as we no longer teach PEA 15.  We did not realize, at the time, that PEA 101- Introduction to Personal 
Training had PEA 15 as the pre-requisite and that we needed to change the course pre-requisite as well.   
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AI.2 Discontinuation of the AAS Degree in Energy Services and Technology 
 
RESOLVED, that the program in Energy Services and Technology leading to the AAS Degree at Bronx Community College (HEGIS 
number 5315.00, State program code 31719) be deregistered, effective June 30, 2019. 
 
EXPLANATION: The program has been dormant for several years and has had no enrollment or graduates. No students are 
currently enrolled in the Energy Services and Technology AAS Degree program.  The program formally halted new student 
enrollment two years ago. 
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AI.2 Discontinuation of the AAS Degree in Telecommunications Technology 
 
RESOLVED, that the program in Telecommunications Technology leading to the AAS Degree at Bronx Community College (HEGIS 
number 5310.00, State program code 21034) be deregistered, effective June 30, 2019. 
 
EXPLANATION: The program has enrolled fewer than five students each semester since Fall 2016 and has no current enrollment. 
The program formally halted new student enrollment two years ago.  
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AIII.2 The following revisions are proposed for the Automotive Technology program 
Program: A.A.S. in Automotive Technology 
Program Code: 19075 
Effective: Fall 2019 
Proposed: Add ACS 25 as an alternative to ACS 38 in Major Requirements, remove ACS 22 
from Major Requirements and ACS 14 from Option I: Automotive Technology 
From To 
Course Description Crs Course Description Crs 
Required Core 
A. English Composition 
ENG 10 Fundamentals of Composition and Rhetoric 
OR 
ENG 11 Composition and Rhetoric I 3 
ENG 12 Composition and Rhetoric II 3 
C. Life and Physical Sciences 
CHM 11 General Chemistry I OR 
CHM 17 Fundamentals of General Chemistry I 4 
 
Flexible Core 
A. World Cultures and Global Issues 
HIS 10 History of the Modern World OR 
HIS 11 Introduction to the Modern World 3 
B. US Experience in its Diversity or C. Creative 
Expression 
Humanities electives1 3 
D. Individual and Society 
COMM 11 Fundamentals of Interpersonal 
Communications 3 
E. Scientific World 




ACS 10 Introduction to Automotive Technology 1 
ACS 11 Engine Repair 4 
ACS 12 Brake Systems 3 
ACS 22 Automatic Transmission and Transaxle OR 
ACS 38 Advanced Vehicle Diagnostics 4 
ACS 23 Heating and Air-Conditioning 3 
ACS 24 Electrical Systems 3 
ACS 35 Alternate Fuel Systems OR 
ACS 36 Hybrid/Electric Vehicles 3 
MTH 13 Trigonometry and College Algebra 3 
PEA Physical Education activity course OR 
Required Core 
A. English Composition 
ENG 10 Fundamentals of Composition and Rhetoric 
OR 
ENG 11 Composition and Rhetoric I 3 
ENG 12 Composition and Rhetoric II 3 
C. Life and Physical Sciences 
CHM 11 General Chemistry I OR 
CHM 17 Fundamentals of General Chemistry I 4 
 
Flexible Core 
A. World Cultures and Global Issues 
HIS 10 History of the Modern World OR 
HIS 11 Introduction to the Modern World 3 
B. US Experience in its Diversity or C. Creative 
Expression 
Humanities electives1 3 
D. Individual and Society 
COMM 11 Fundamentals of Interpersonal 
Communications 3 
E. Scientific World 




ACS 10 Introduction to Automotive Technology 1 
ACS 11 Engine Repair 4 
ACS 12 Brake Systems 3 
ACS 25 Automatic/Manual Transmission and Drive 
Trains OR ACS 38 Advanced Vehicle Diagnostics 4 
ACS 23 Heating and Air-Conditioning 3 
ACS 24 Electrical Systems 3 
ACS 35 Alternate Fuel Systems OR 
ACS 36 Hybrid/Electric Vehicles 3 
MTH 13 Trigonometry and College Algebra 3 
PEA Physical Education activity course OR 
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WFA 10 Workplace First Aid 1 
ART 10 Art Survey OR 
MUS 10 Music Survey  OR ACS 50 Automotive 
Technology Internship 1 
ELC 15 Computer Applications in Technology 2 
 
Option I: Automotive Technology 
ACS 13 Engine Performance 3 
ACS 14 Manual Drive Tran and Axles OR ACS 45 
Diesel Technology 3 
ACS 21 Steering and Suspension Systems 3 
 
Option II: Diesel Technology 
ACS 45 Diesel Technology 3 
ACS 46 Diesel Engine Performance 3 
ACS 47 Air Brakes and Suspension 3 
Subtotal 37 
Total credits required 60 
1 3 credits of Humanities Restricted Electives must 
be selected to fulfill Pathways Flexible Core Areas B 
or C. In order to get the broadest college experience, 
it is advised that the Humanities elective be chosen 
from disciplines OTHER THAN COMM, MEST, or 
HIS. 
WFA 10 Workplace First Aid 1 
ART 10 Art Survey OR 
MUS 10 Music Survey  OR ACS 50 Automotive 
Technology Internship 1 
ELC 15 Computer Applications in Technology 2 
 
Option I: Automotive Technology 
ACS 13 Engine Performance 3 
ACS 45 Diesel Technology 3 
ACS 21 Steering and Suspension Systems 3 
 
Option II: Diesel Technology 
ACS 45 Diesel Technology 3 
ACS 46 Diesel Engine Performance 3 
ACS 47 Air Brakes and Suspension 3 
Subtotal 37 
Total credits required 60 
1 3 credits of Humanities Restricted Electives must 
be selected to fulfill Pathways Flexible Core Areas B 
or C. In order to get the broadest college 
experience, it is advised that the Humanities elective 
be chosen from disciplines OTHER THAN COMM, 
MEST, or HIS. 
 
Rationale:  As recommended by the automotive advisory board, the need for transmission 
rebuilding outside of specific transmission shops is rapidly declining due to the high complexity, 
cost and inventory needed.  ACS 25 is designed to allow the students to concentrate on service and 
diagnostics of both automatic and manual transmissions, rather than the very specialized skill of 
rebuilding and overhaul.  The Automotive Technology program at BCC is designed to provide 
students with a solid, relevant and modern foundation in automotive technology. This proposed 
change to the curriculum aligns itself more accurately with our program level outcomes and goals 
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AIII.4.2The following revisions are proposed for the Automotive Technician Certificate Program 
Program: Automotive Technician Certificate 
Program Code: 79429 
Hegis Code: 5306.00 
Proposed: Add ACS 25 as an alternative to ACS 38 and remove ACS 14 and ACS 22. 
From To 
Course Description Crs Course Description Crs 
 
ACS 101 Introduction to Automotive Technology 1 
ACS 11 Engine Repair 4 
ACS 12 Brake Systems 3 
ACS 13 Engine Performance 3 
ACS 14 Manual Drive Train and Axles 3 OR 
ACS 45 Diesel Technology 3 
ACS 24 Electrical System 3 
ACS 21 Steering and Suspension Systems 3 
ACS 22 Automatic Transmission and Transaxle 4 
OR 
ACS 38 Advanced Vehicle Diagnostics 4 
ACS 23 Heating and Air Conditioning 3 
ACS 35 Alternative Fuel Technology 3 OR 
ACS 36 Hybrid/Electric Vehicles 3 
Total credits required 30 
1 Corequisites for ACS 10, are ENG 02, RDL 02, 
MTH 05, if required. 
 
 
ACS 101 Introduction to Automotive Technology 1 
ACS 11 Engine Repair 4 
ACS 12 Brake Systems 3 
ACS 13 Engine Performance 3 
ACS 45 Diesel Technology 3 
ACS 24 Electrical System 3 
ACS 21 Steering and Suspension Systems 3 
ACS 25 Automatic/Manual Transmission and Drive 
Trains OR  
ACS 38 Advanced Vehicle Diagnostics 4 
ACS 23 Heating and Air Conditioning 3 
ACS 35 Alternative Fuel Technology 3 OR 
ACS 36 Hybrid/Electric Vehicles 3 
Total credits required 30 
1 Corequisites for ACS 10 are ENG 02, RDL 02, 
MTH 05, if required. 
 
 
Rationale:  As recommended by the automotive advisory board, the need for transmission 
rebuilding outside of specific transmission shops is rapidly declining due to the high complexity, 
cost and inventory needed.  ACS 25 is designed to allow the students to concentrate on service and 
diagnostics of both automatic and manual transmissions, rather than the very specialized skill of 
rebuilding and overhaul.  The Automotive Technology program at BCC is designed to provide 
students with a solid, relevant and modern foundation in automotive technology. This proposed 
change to the curriculum aligns itself more accurately with our program level outcomes and goals 
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CUNYfirst Course ID  
Department(s) Engineering, Physics and Technology 
Career [X]Undergraduate  [ ]Graduate   
Academic Level [X] Regular  [ ]Compensatory  [ ] Developmental  [ ]Remedial    
Subject Area  
Course Prefix & Number ACS 25 
Course Title Automatic/Manual Transmission and Drivetrains 
Catalogue Description 
 
This course covers both the conventional rear drivetrain systems and front drivetrain configurations.  It concentrates on 
transmission maintenance, service and repair, and includes drivetrain service and repair of clutch, ring gear and pinion, 
differential case assembly, drive shaft, half shaft and four-wheel drive systems.  In addition, it covers automatic transmission 
systems such as: hydraulic system and torque converters, planetary gear sets, and electronic controlled transmission and 
transaxle. 
Prerequisites ACS 24, ACS 11, ACS 10 
Co-Requisites  
Credits 4 
Contact Hours 6 (3 rec, 3 lab) 
Liberal Arts [  ] Yes  [X]  No   
Course Attribute (e.g. 









___X_ Major            
____ Gen Ed Required                                  ____ Gen Ed - Flexible                                                
____ English Composition              ____ World Cultures                      
____ Mathematics                            ____ US Experience in its Diversity                                          
____ Science                                    ____ Creative Expression 
                                                           ____ Individual and Society 
                                                           ____ Scientific World        
Effective Term Fall 2019 
 
Rationale:  As recommended by the automotive advisory board, the need for transmission rebuilding outside of specific transmission shops is rapidly declining due 
to the high complexity, cost and inventory needed.  ACS 25 is designed to allow the students to concentrate on service and diagnostics of both automatic and manual 
transmissions, rather than the very specialized skill of rebuilding and overhaul.  The Automotive Technology program at BCC is designed to provide students with a 
solid, relevant and modern foundation in automotive technology. This proposed change to the curriculum aligns itself more accurately with our program level 
outcomes and goals for our students.    
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ACS 25 – Syllabus 
 
Course: ACS 25 – Automatic/Manual Transmission and Drivetrains 
Description: This course covers both the conventional rear drivetrain systems and front 
drivetrain configurations.  It concentrates on transmission maintenance, service and repair, and 
includes drivetrain service and repair of clutch, ring gear and pinion, differential case assembly, 
drive shaft, half shaft and four-wheel drive systems.  In addition, it covers automatic 
transmission systems such as: hydraulic system and torque converters, planetary gear sets, and 
electronic controlled transmission and transaxle. 
Credits: 4 
Hours: 3 rec, 3 lab 
Prerequisites ACS 10, ACS 24, ACS 11 
 
TEXT:   Bronx Community College Automotive Technology Vol. II 
                         Second edition 
Author:                  Erjavec/Ronan/Pickerill/Schnubel 
Publisher:                    Cengage Learning    
ISBN:                          978-1-305-76856-7 
 
REQUIREMENTS AND GRADING: 
Mid Term:    20%      
Lab & Class Participation:  30%                   
Homework:    10%                                 
Final Exam:    25%      
Quizzes:    15%                                                
 
LEARNING OBJECTIVES 
 Analyze, interpret, evaluate, and integrate information apply the results and formulate a 
repair solution. 
 Identify, explore, analyze, and apply appropriate information resources to the task of 
writing a clear explanation of diagnosis results and repair recommendation, on a repair 
order. 
 Explore the different types of manual/automatic transmissions and their effect on the 
environment.  
 Apply scientific knowledge to understand the need for transmission electronic controls to 
precisely maintain the proper gear ratio for optimum fuel efficiency.   
 Solve general problems in relation to modern automatic /manual/ transmission diagnosis 
and repair. 
 Accurately perform mathematical computations to achieve the proper specification and 
measurements. 
 Demonstrate proficiency in using different tools and equipment 
 Understand computerized transmission controls, both OBD one and two. 
 Learn proper procedures for maintenance and repair for manual/automatic transmission 
systems.  
 Understand the relationship between torque and speed.  
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 Develop the fundamental skills that will enable you to perform basic repair and service of 
manual and automatic transmission technology such as, synchronized shifting, hydraulic 
and electronic controlled shifting, and dual clutch systems. 
 Understand differentials and their functions. 
 Understand final drives and drive axles. 
 
ATTENDANCE/PARTICIPATION POLICY  
Class attendance and participation are significant components of the learning process and play a 
major role in determining overall student academic achievement. Therefore, students are strongly 
encouraged to attend and participate in all class sessions of the course in which they are 
registered. The maximum number of excused absence hours is limited to one more class hour 
than the contact hours. For example, a student enrolled in a class that meets five hours per week 
is allowed six hours of absence (not six days). Final grades will be lowered ½ grade for each 
class hour absence thereafter. Late arrivals (10-30 minutes) to class will be considered ½ class 
hours absence. Arrivals after 30 minutes may, at the discretion of instructor, be marked absent 
for the entire class hours. 
 
ACADEMIC INTEGRITY POLICY 
Bronx Community College has no tolerance for acts of scholastic dishonesty. The 
responsibilities of both students and faculty with regard to scholastic dishonesty are described in 
detail in the CUNY Policy on Academic Integrity. A copy of this document is available in the 
Bronx Community College Catalog, 2018 - 2019 (Pages 81 – 82). You should make the effort 
to read this policy at http://www.bcc.cuny.edu/wp-content/uploads/2018/10/college-catalog- 
2018-20191.pdf since it applies to all of your classes. 
 
By enrolling in this class, you have agreed to observe all student responsibilities described in this 
document. Students who violate College rules on academic integrity are subject to disciplinary 
penalties ranging from failure in the course to dismissal from the College. Since dishonesty 
harms the individual, all students and the integrity of the College, policies on academic integrity 
will be strictly enforced. 
 
DISABILITY ACCOMMODATIONS 
Bronx Community College respects and welcomes students of all backgrounds and abilities. In 
the event you encounter any barrier(s) to full participation in this course due to the impact of a 
disability, please contact the disability Services Office as soon as possible this semester. The 
Disability Services specialists will meet with you to discuss the barriers you are experiencing and 
explain the eligibility process for establishing academic accommodations for this course. You 
can reach the disability Services Office at: disability.services@bcc.cuny.edu, or at Loew Hall, 




Week 1:   Course Introduction; Student expectations and requirements. Introduce        
                        drivetrain theory, discuss the need for transmission/transaxle. Discuss  
                        gear ratios and how they apply to both manual and automatic  
         transmissions 
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Week 2:   General theories of operation. Recognize fluid level and condition. Learn        
                        about hydraulic pressure and perform pressure test for hydraulic circuits.   
                        learn hydraulic theories and how they apply to automatic transmissions    
                        and clutch operation. Locate and adjust clutch slave and master cylinders,    
                        lines and hoses. 
Week 3:   Learn the functions of clutches and torque converters. Discuss  
                        similarities and differences. Discuss stall speed and perform stall test.   
Week 4:   Inspect and disassemble clutch pressure plate and disc.  Bleed clutch hydraulics.         
 Inspect and remove pilot bearing.  Inspect flywheel and ring gear for wear.    
 Discuss differences between flywheel and flex plate.  
Week 5:   Removal of transmission/transaxle, Inspect case, bell housing, case   
                        And mating surfaces for wear and condition. 
Week 6:   Reinstall transmission/transaxle. 
Week 7:   MID TERM EXAMINATION 
Week 8:   Discuss synchronizer hubs, sleeves, keys and blocking rings. Introduce  
                        electronic controlled Automatic transmissions. 
Week 9:   Identify electronic controlled transmission’s computer inputs and outputs,  
                        learn to test sensors and actuators. Learn to use wiring diagrams in the   
                        diagnostic Process.   
Week 10:    Learn to use scan tools to identify problem areas in electronic controlled   
                   transmissions, extract trouble codes, and follow diagnostic procedures.  
Week 11:   Identify major components of ring and pinion assemblies.  Inspect  
                  assembly for leaks.  Identify companion flange, pinion seal and measure   
                  run out; Measure ring gear runout and backlash. Measure and adjust pinion depth.  
 Adjust bearing preload.  Check ring and pinion tooth contact patterns.  
 Disassemble spider gear, side bearings and thrust washers.  Reassemble 
 differential assembly. 
Week 12:    Inspect and remove drive axle wheel studs.  Remove and replace drive axle shafts.  
 Locate and replace drive axle seals.  Measure drive axle flanges for run out. 
Week 13:  Remove 4wd transfer case and disassemble.  Clean and identify major 
 components.  Determine condition. 
Week 14:   Diagnose constant velocity joints for wear and noise characteristics.    
                   Inspect driveshaft, yokes, boots, and CV joints.  Check driveshaft for     
                   balance, measure driveline angles. Inspect front wheel bearings.  Check  
                   all drive assembly seals and vents.  Test, adjust, repair, and replace     
                   electrical/electronic components of 4wd system. 
 
Week 15:   FINAL EXAMINATION 
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AI.3 Change in the name of the Department of Modern Languages 
 
RESOLVED, that the Department of Modern Languages at Bronx Community College be named the 
Department of World Languages and Cultures, effective September 1, 2019.  
 
EXPLANATION: The Department of Modern Languages at Bronx Community College is referred to, in print 
and other media, alternatively as Modern Language Department or Department of Modern Languages. The 
change to World Languages and Cultures eliminates this confusion in designation and better reflects both the 
department’s curricular offerings as well as the increasingly diverse makeup of the campus community.  The 
name “Modern Languages” has largely fallen out of use among language departments, both within CUNY and 
in academia more generally. Language departments are also moving away from the name “Foreign Languages” 
because the designation can carry a polarizing “us vs. them” or “foreign vs. native” connotation that would be 
especially out of touch at an institution as diverse as BCC. Language departments are therefore increasingly 
adopting some variety of “World Languages and Cultures.” The department strongly believes that this new 
designation is much more inclusive, is in line with other CUNY nomenclature (e.g. Council on World Language 
Study), and more accurately describes our courses, which include formal language study of a diversity of world 
languages (Arabic, French, Italian, Japanese, Portuguese, and Spanish) and which also incorporate “culture,” 
understood in both a broader social and geographic sense (cuisine, traditions, mores, etc.) as well as in relation 
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Additional context and explanation for department name change. 
 
The name “Modern Languages” has largely fallen out of use among language departments, both within CUNY 
and in academia more generally. Only one language department in the CUNY system maintains the “Modern 
Languages” designation, and all other departments that have “Modern Languages” in their name have at least 
one additional element (mostly the word “Literatures”; see Appendix A). This trend holds true in the SUNY 
system and in other schools in the New York Metro area as well (see Appendix B). The name “Modern 
Languages” can be problematic for various reasons. On the one hand, the term “Modern” assumes that the 
department will never offer courses in Latin or ancient Greek. Perhaps more relevant, the Modern Language 
Association (MLA), one of the most prominent professional organizations in the humanities, includes English 
among its languages of study, which makes the “Modern Language” designation in a department that does not 
teach English language courses seem inappropriate. 
 
Many language departments that are not called “Modern Languages” have a variation of the name “Foreign 
Languages.” However, the name “Foreign Languages” can carry a negative and polarizing “us vs. them” or 
“foreign vs. native” connotation that would seem especially out of touch at BCC given our particularly diverse 
student demographic. Language departments are therefore increasingly changing their names to some variety of 
“World Languages and Culture” (see Appendix C).  
 
The name “World Languages and Cultures” avoids the aforementioned problems and is in line with other 
CUNY nomenclature, namely the Council on World Language Study (formerly the Council on Foreign 
Language Study). “World Languages” captures not only the variety of language courses currently offered in the 
department (Arabic, French, Italian, Japanese, Portuguese, and Spanish) but also the great diversity of 
languages spoken by the campus community. The proposed department name is thus more inclusive and reflects 
the multiple voices and perspectives that our students encounter, not just in our curricular offerings, but in 
interactions with their peers. At the same time, “Cultures” captures the breadth of material covered in our 
courses, which include not just language but culture, understood in both a broader social and geographic sense 
(cuisine, traditions, mores, etc. of a given area) as well as in relation to all forms of artistic and intellectual 
production (literature, film, visual art, etc.) of the regions whose languages we study.  
 
The particular nature of our curricular offerings (i.e. the inclusion of both language and culture) is already 
evident in our existing course names (e.g. Spanish Language and Culture; Latin American Language and 
Culture; Literature and Culture of Puerto Rico; Literature and Culture of the Spanish Caribbean; Intermediate 
French Language and Culture; Francophone Caribbean Culture; Intermediate Italian Language and Culture) and 
in the department’s mission statement: “…Emphasis is placed on practical application of language for effective 
communication, as well as fostering appreciation of the cultural and literary works associated with the language 
under study” (Catalog p. 212). It is only logical that our department name do the same, which is why we 
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Appendix A: Language Department Names in the CUNY System 
School Department(s) Non Modern/Romance Languages 
Kingsborough Community College Foreign Languages Chinese, Arabic, Yiddish 
Queensborough Community 
College 
Foreign Languages and 
Literatures 
Arabic, Chinese, German 
Baruch College Modern Languages and 
Comparative Literatures 
Chinese, Hebrew, Japanese 
Brooklyn College Modern Languages and 
Literatures 
Greek, Arabic, German, Japanese, 
Russian 
City College  Classical and Modern Languages 
and Literatures 
Greek, Arabic, Chinese, Greek, 
Latin, Hebrew, Hindi, Japanese 
College of Staten Island World Languages and Literatures ASL, Chinese, Latin, Arabic 
Hunter College Romance Languages / Classical 
and Oriental Studies / German 
 
John Jay College of Criminal 
Justice 
Modern Languages and 
Literatures 
Arabic, Chinese, German, Japanese 
Lehman College Languages and Literatures Latin, Greek, Irish, Japanese, 
Chinese, German 
Medgar Evers College World Languages and Cultures Arabic 
Queens College Classical, Middle Eastern and 
Asian Languages and Cultures / 
European Languages and 
Literatures / Hispanic Languages 
and Literatures 
 
York College World Languages, Literatures, 
and Humanities 
 
Borough Manhattan Community 
College 
Modern Languages ASL, Arabic, Chinese, German 
Hostos Community College Humanities (Modern Languages 
is one of several units) 
 
LaGuardia Community College Humanities ASL, Bengali, Korean, Polish, 
Chinese, Japanese 
City Tech Humanities Arabic, ASL, Chinese 
 
Appendix B: Language Department Names at other Schools in the New York Metro Area 
School Department(s) Non Modern/Romance Languages 
SUNY Albany Languages, Literatures, and 
Cultures 
Russian, Arabic, German, Latin 
SUNY Broome Foreign Languages, ESL, and 
Speech  
 
SUNY Buffalo Romance Languages and 
Literatures 
 
SUNY Fredonia World Languages and Cultures Arabic, Chinese, German, Russian 
SUNY Geneseo Languages and Literatures Arabic, Chinese, Japanese 
SUNY Oneonta Foreign Languages and Literatures  
SUNY Orange Global Studies  
SUNY Rockland Foreign Language ASL, Arabic, German, Hebrew, 
Russian 
SUNY Suffolk County Foreign Languages and ESL Chinese, German, Japanese, Latin 
Barnard College Spanish and Latin American 
Cultures  
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Bergen Community College World Languages and Cultures ASL, Arabic, Chinese, German, 
Hebrew, Irish, Japanese, Korean, 
Latin, Russian 
The College of New Jersey World Languages and Cultures Arabic, Chinese, German, Japanese, 
Russian, ASL 
Cornell Romance Studies  
Fashion Institute of Technology Modern Languages and Literatures Japanese, Mandarin, Arabic 
Fordham Modern Languages and Literatures Arabic, German, Mandarin, Russian 
Middlesex County College ESL, Languages, and Cultures ASL, Chinese, German, Hindi 
Monmouth University World Languages and Cultures Arabic, Mandarin, German, Irish, 
Latin 
Montclair State University Modern Languages and Literatures Arabic, Chinese, German, Hebrew, 
Japanese, Korean, Russian 
NYU Department of Spanish and 
Portuguese Languages and 
Literatures / Italian Studies / 
French Literature, Thought, and 
Culture 
 
Pace Modern Languages and Cultures  
Rutgers University World Languages and Cultures German, Russian 
Seton Hall University Languages, Literatures, and 
Cultures 
Ancient Greek, Arabic, Chinese, 
German, Japanese, Latin, Russian 
 
Appendix C: Examples of Language Departments with the Name “World Languages and Cultures” 
Iowa State University     Howard University (Washington, D.C.) 
American University     University of South Florida 
Indiana University     Georgia State University 
The University of Scranton    St. Mary’s College (California) 
Elon University (North Carolina)   California Polytechnic State University    
University of Massachusetts-Lowell   City College of San Francisco 
University of Minnesota-Duluth   California State Monterey Bay 
University of North Carolina-Wilmington  University of Utah 
Northern Illinois University    Gallaudet University (Washington, D.C.) 
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AV: 1 Changes to be offered in the English Department   
FROM  TO  
Departments ENGLISH Departments NC 
Course ENG 110: Fundamentals of Composition and 
Rhetoric  
Course NC 
Credits  3 Credits  NC 
Hours 5 rec  1 conf/rec  Hours NC  
Prerequisite A combined score of 48-55 on the CUNY 
Assessment Test in Writing and either a passing 
score on the CUNY Assessment Test in Reading 
or successful completion of RDL 2, if required, or 
with Chairperson’s permission. 
Prerequisite A combined score of 48-55 on the CUNY 
Assessment Test in Writing or successful 
completion of ENG 1 or ENG 9, if required, and 
either a passing score on the CUNY 
Assessment Test in Reading or successful 
completion of RDL 2, if required, or with 
Chairperson’s permission. 
Co-requisite  Co-requisite  
Description Fundamental principles of expository organization, 
rhetoric, and grammar, with an emphasis on essay 
development, unity and clarity, and the use of 
various rhetorical styles. Selected readings. 
Approximately eight compositions required, 
including a research paper with MLA 
documentation using library resources. This 
course is identical in academic content and in 
assessment to ENG 111, but it adds 2 
developmental hours to allow faculty to work with 







Liberal Arts [ X ] Yes  [   ] No   Liberal Arts [ X ] Yes  [   ] No   
Course Attribute (e.g. 
Writing Intensive, etc.) 
 Course Attribute (e.g. 




____ Not Applicable 
 
__X_ Required 
__X_ English Composition 
____ Mathematics 
____ Science  
 
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
General Education 
Component 
____ Not Applicable 
 
__X_ Required 
__X_ English Composition 
____ Mathematics 
____ Science  
 
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
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___ Individual and Society 
____ Scientific World 
 
___ Individual and Society 
____ Scientific World 
 
Effective Date  Fall 2019  
Rationale: The prerequisite has been updated to indicate that passing the lower-level developmental writing course now satisfies the writing 
component of ENG 110 eligibility, provided that reading proficiency has also been established. The change is necessary, since students who 
successfully complete ENG 1 or 9 no longer (per CUNY policy) take the CATW—an exam that is now only given for initial placement and as a final 
exam in ENG 2. Further, the prerequisite change provides equal access to the corequisite course, ENG 110, for those who advance onward from 
ENG 1 or 9: Just as incoming students who place in with ENG 2-level writing scores coupled with reading proficiency qualify for ENG 110, so too 
will students who have reading proficiency and have established ENG 2-level status by passing ENG 1 or 9. 
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English 110 
Fundamentals of Composition & Rhetoric 
6 Hours; 3 Credits 
 
Catalogue description: Fundamental principles of expository organization, rhetoric, and 
grammar, with an emphasis on essay development, unity and clarity, and the use of various 
rhetorical styles. Selected readings. Approximately eight compositions required, including a 
research paper with MLA documentation using library resources. This course is identical in 
academic content and in assessment to ENG 111, but it adds 2 developmental hours to allow 
faculty to work with students to improve college composition skills. 
 
Prerequisites: A combined score of 48-55 on the CUNY Assessment Test in Writing or 
successful completion of ENG 1 or ENG 9, if required, and either a passing score on the CUNY 
Assessment Test in Reading or successful completion of RDL 2, if required, or with 
Chairperson’s permission. 
 
ENG 110 Student Learning Outcomes 
 
• Read and discuss several exemplary essays, analyzing the essays to identify and 
understand main ideas and supporting evidence. 
• Write several formal essays, including a research paper, as well as write in-class essays, 
including a final, written exam which requires students to synthesize and apply ideas and 
concepts from two readings with their own ideas in a formal essay. 
• Complete assignments, including a formal research paper, requiring use and evaluation of 
multiple sources. 
• Analyze readings to identify and evaluate arguments and differentiate between fact and 
opinion. 
• Learn Modern Language Association (MLA) methods for citation, attribution, and 
bibliography. 
Accessibility 
Any student who feels that s/he may need an accommodation based on the impact of a permanent 
or temporary disability should contact me privately. I am committed to ensuring the full 
participation of all students in this class. The Office of Disability Services (ODS) serves as a 
clearinghouse on disability issues and works in partnership with faculty and all other student 
service offices. They work with students confidentially. The ODS is located in Loew Hall, Room 
213. You can stop by, or call (718) 289-5874 for more information. 
Attendance Policy 
 
Three unexcused absences will be permitted. But on your fourth unexcused absence, your final 
course grade will be lowered by a half grade, and another half grade for your fifth unexcused 
absence, and so on and so forth. For example, if you had a B before your fourth unexcused 
Curriculum Committee Report to the College Senate Page 112 of 145 April 18, 2019
absence, after your fourth, your final course grade will be lowered to a B-. Excused absences are 
medical notes, or other professional letters of explanation accounting for your absence. 
 
Policy on Plagiarism 
 
Plagiarism is the presentation of someone else’s ideas, words, or artistic/scientific/technical work 
as one’s own creation. A student who copies or paraphrases published or on-line material, or 
another person’s research, without properly identifying the source(s) is committing plagiarism. 
 
Plagiarism violates the ethical and academic standards of our college. Students will be held 
responsible for such violations, even when unintentional. To avoid unintended plagiarism, 
students should consult with their instructors about when and how to document their sources. 
The library also has both print and digital guides designed to help students cite sources correctly. 
 
Plagiarism carries a range of penalties commensurate with the severity of the infraction. The 
instructor may, for example, require the work to be redone, reduce the course grade, fail the 
student in the course, or refer the case to the Faculty-Student Disciplinary Committee (see article 
15.4 of the Bylaws of the Board of Trustees). Cases referred to that committee could result in 
suspension or expulsion from the college. 
 
Evaluation and Requirements of Students 
 
Students receive a letter grade, A through F: 
 
40% – Formal essays (typed and double-spaced) 
25% – Research Paper 
20% – Final Exam 




• ENG 110 Coursepack  




Week One  
 
• Introductions 
• Pick up ENG 110 Coursepack 
• Grammar and critical thinking 
• Pick up handout (“How American Awfulness Stacks Up,” by Doug Henwood) 
• How to use a dictionary 
• Vocabulary assignment 
• First essay assignment (on the handout) 
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Week Two  
 
• Clauses 
• Review of Essay #1  
• Begin reading “Flight” 
 
Week Three  
 
• Quiz #1 (on “Flight”) 
• Basic structure of the thesis-centered essay 
• Main clause and subordinate clause 
• Second essay assignment (on “Flight”) 
 
Week Four  
 
• Quiz #2 (on “Flight”) 
• Review of Essay #2 
• Basic terms and concepts of interpretive writing 
• Third essay assignment (on “Flight”) 
 
Week Five  
 
• Quiz #3 (on “Flight”) 
• Review of Essay #3 
• Grammar review 
• Principles of logic, organization 
 
Week Six  
 
• Phrases 
• Pick up handout – “Tired,” by Langston Hughes 
• Fourth essay assignment (on Hughes) 
• Vocabulary homework 
 
Week Seven  
• Turn in Essay #4 (on Hughes) 
• Pick up handout – “Bloodchild,” by Octavia Butler 
• Analyzing the text 
 
 
Week Eight  
 
• Fifth essay assignment (on Butler) 
• Review of Essay #4 
• Quiz #4 (on “Bloodchild”) 
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Week Nine  
 
• Linking texts and ideas 
• Turn in Essay #5 (on Butler) 
• The issue of perception 
 
Week Ten  
 
• Review of Essay #5 
• Pick up handout – “The Washing Machine Has Changed the World More Than the 
Internet Has,” by Ha-Joon Chang 
• Sixth essay assignment (on Chang) 
• Vocabulary homework 
Week Eleven  
 
• Quiz #5 (on Chang) 
• What is empirical data? 
• How to substantiate your thesis 
 
Week Twelve  
 
• Proposing your research paper project 
• Turn in Essay #6 (on Chang) 
• Pick up English Department Final Exam Text 
Week Thirteen  
 
• The five stages of research writing 
• Research paper rough draft due 
 
Week Fourteen  
 
• Quiz #6 (on the Final Exam text) 
• In-class essay 
 
Week Fifteen  
 
• Research paper due 
• Final Exam 
Curriculum Committee Report to the College Senate Page 115 of 145 April 18, 2019
Section AIV: New Experimental Course 
 
AIV.1  
CUNYfirst Course ID  
Department(s) English 
Career [x]Undergraduate  [ ]Graduate  
Academic Level [x] Regular  [ ]Compensatory [ ] Developmental  [ ]Remedial 
Subject Area Literature 
Course Prefix & Number ENG 178 
Course Title Queer Literature 
Catalogue Description 
 
A contemporary survey of queer-identified texts including poetry, short stories, memoir, creative non-fiction, and excerpts from 
novels and graphic novels.  Works by writers such as Audre Lorde, Virginia Woolf, James Baldwin, Cherie Moraga, Alyson 
Bechdel, and William S. Burroughs.  Texts will be studied through lens of intersectionality to explore how sexual identities 
interconnect with and shape other categories of identity, including gender, race, ethnicity, class, culture, and nation.  This course 
will require critical essays, including a researched paper. 
Prerequisites ENG 110 / 111 
Co-Requisites N / A 
Credits 3 
Contact Hours 3 
Liberal Arts [ x ] Yes  [  ]  No 
Course Attribute (e.g. 









__x_ Major            
____ Gen Ed Required                                  __x_  Gen Ed - Flexible                                                
____ English Composition              ____ World Cultures 
____ Mathematics                            ____ US Experience in its Diversity                                          
____ Science                                    ____ Creative Expression 
                                                           __x_ Individual and Society 
                                                           ____ Scientific World        
Effective Term Fall 2019 
 
Rationale:  
In 1970, the first LGBTQ studies class was taught at the University of California in Berkeley. Since then, more and more colleges and universities have created 
classes that explore LGBTQ literature. More specifically, within the CUNY college system, there are: Queer Studies, LGBTQ Literature (College of Staten Island), 
Queer Philosophy (Brooklyn College), Queer Literature (BMCC), Intro to LGBTQ Studies (Hunter College), and Identity Intersection: Gender & Sexuality in Literature 
(New York City College of Technology). By having these classes, we (higher learning institutions) are acknowledging the diverse intersection of identities and the 
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New Course 
ENG 178 – Queer Literature 





Catalog Description:  A contemporary survey of queer-identified texts including poetry, short stories, 
memoir, creative non-fiction, and excerpts from novels and graphic novels. Works by writers such as 
Audre Lorde, Virginia Woolf, James Baldwin, Cherie Moraga, Alyson Bechdel, and William S. Burroughs. 
Texts will be studied through lens of intersectionality to explore how sexual identities interconnect with 
and shape other categories of identity, including gender, race, ethnicity, class, culture, and nation. This 
course will require critical essays, including a researched paper. 
 
3 hrs – 3 crs 




There will be no specific book for this course.  A booklet comprising the course readings will be handed 




Student Learning Outcomes: 
• Students will gather, interpret and assess information from a variety of texts by queer writers in terms of era, race, and class, as well 
as critical works from different perspectives on the question of what queer literature is and how it is read. 
• Students will prepare journal entries and write formal papers that evaluate evidence and arguments about queer literature.  Students 
will answer specific questions to help them think critically about relevant texts; and they will be asked to develop their own questions 
that investigate the concerns of queer writers. 
• Students will produce several formal essays – including a final research essay – presenting their own analysis of queer literature, 
supported by class texts and additional supporting texts from other academic sources concerning queer literature.   
• Students will examine relevant texts that concern the LGBTQ place in a heteronormative society. 
• Students will articulate and evaluate ethical and social concerns posed by queer literature. 
• Students will identify and engage with queer writers from a different backgrounds, classes, nations, traditions, and beliefs, and 
explore how progress in queer rights and understanding affects societies. 
 
Questions to consider this semester: 
What is a queer text? 
How do these texts explore the complexity of queerness? 
In what ways do these texts challenge historical and political constructs? 
How can voice create a space for empathy, empowerment and resistance to privilege? 
 
In class, we will respond to the reading, in addition to questioning and challenging each other through our own 
interpretations. Each class will begin with a free-writing exercise to get you in the mood and mindset to 
write. We will be prompted with a question or quote from the text we will be reading or have read. Please 
bring your notebook to class, as this is where you will archive your words and notes. 
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Each class will be guided by open discussions in order to further understand what we read. Being able to 
talk and write about what you read is equally important. Students will be expected to come prepared each 
class (with questions and annotations), having read the assigned material. 
 
We will be writing a minimum of 7 short response essays to the readings. 
 
*Each paper must have a heading that includes: 
Name 
Queer Literature 
Name of Assignment 
Date 
 
Final Research Project:  
 
You have the ENTIRE SEMESTER to work on this, so be mindful about time management. Students 
will have an opportunity to meet with the professor to brainstorm about this project. Your paper must 
follow the assignment chosen and meet MLA standards, including appropriate academic sources, a works 
cited and in-text parenthetical citations.  Paper must be at least eight pages in length, typed in a twelve-
point font, with margins of no more than one inch in any direction. This will be due on the final day of 
class (NO LATE PAPERS ACCEPTED). Any evidence of plagiarism could lead to a failing grade or 
other disciplinary measures. Students should consult BCC’s Academic Rules and Regulations for 
more information. The specifics of the research assignment can be found at the end of the Schedule of 
Assignments described below. 
 
*Homework must be handed in at the start of class. Otherwise, it is considered late. I will only 
accept emailed work as a LAST RESORT. If you are absent, it is YOUR responsibility to find out 
about missed work. 
 
Grading Policy/Evaluation and Requirements of Students: 
Students receive a letter grade: A through F. To pass the course, regular attendance must be maintained, 
and all coursework handed in. 
40% -- Written assignments 
35% -- Final research assignment 
15% -- Class participation 
10% -- Attendance 
 
Class Participation: Class participation is not just about raising your hand and speaking out loud. It is 
also about being prepared once you enter the classroom. It is about being present-minded. This is a large part 
of the class because discussions are largely guided by YOU. This is a discussion-based class where  
students are encouraged to bring their questions and own interpretations of the text in order to broaden 
the scope of dialogue. You are not expected to understand everything. In fact, that is exactly why we come 
together to examine and question what we read. 
 
Attendance plays a large part in this class and directly affects your grade, since much of what we do is in 
class. If you miss more than five classes, your overall grade will be reduced by half a letter grade 
for each subsequent absence. Two late arrivals (up to 15 minutes) are considered an absence. 
Please do discuss with me any family or medical emergency. I can allow for 1 excused absence. 
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Policy on Plagiarism: Plagiarism is taking the words or ideas of someone else and presenting 
them intentionally or unintentionally as your own.  This is a serious academic offense, and it is 
your responsibility to avoid plagiarism completely. We will discuss plagiarism in class in class 
and learn the proper use of MLA documentation.  Please feel free to ask me any questions, attend 
an additional workshop at the Writing Center, and see the college catalog regarding the campuses’ 
policy on plagiarism. If you plagiarize you may fail the assignment, fail class, or even be expelled 
from the college.  
 
Accommodations/Disabilities 
Bronx Community College respects and welcomes students of all backgrounds and abilities. In 
the event you encounter any barrier(s) to full participation in this course due to the impact of a 
disability, please contact the disAbility Services Office as soon as possible this semester.   The 
disAbility Services specialists will meet with you to discuss the barriers you are experiencing and 
explain the eligibility process for establishing academic accommodations for this course. You can 





Grading Standards – English Department 
for College-Credit Courses (110 / 111 and beyond) 
A  An essay graded “A” excels in both content and style. It presents a clear central thesis, which 
is effectively developed throughout the paper. It contains interesting and original ideas, which are 
organized in a logical structure. Paragraphs are unified, coherent, and well developed. The “A” 
paper relies on support that is sufficient, appropriate, and effective, and when appropriate uses primary 
and secondary sources in a meaningful way and correctly cites those sources in MLA format. Transitions within 
and between paragraphs are fluent and guide the reader along a clear line of reasoning. Sentences 
are varied in structure and consistently correct. Vocabulary is well chosen, specific, and precise. 
The “A” paper contains few, if any, errors in form, grammar, spelling, and punctuation.  
B  An essay graded “B” responds to the topic with engaging and interesting ideas. It has a clearly 
stated thesis and logical structure, but may reveal minor lapses in development. Paragraphs clearly 
relate to the paper’s main idea; however, transitions between ideas may be less fluent and 
supporting evidence less effective than in the “A” paper. As in the “A” paper, primary and secondary 
sources are used meaningfully and cited correctly in MLA format.  The “B” paper uses words accurately 
and effectively and contains few errors in the mechanics of writing. Occasionally, an essay that 
excels in other areas but contains some sentence-level errors may receive a grade of “B.”  
C  An essay graded “C” displays a satisfactory response to the assignment; a “C” is not a penalty 
grade. The “C” paper may present the central idea in general terms, depending on platitudes or 
clichés to develop its points. While it usually shows some pattern of organization, transitions 
from point to point may be less fluent than in the “A” or “B” paper. Support may be in the form 
of generalizations or examples that are not relevant.  Frequently, primary and secondary sources are 
mentioned in the “C” paper, but may be used more vaguely and cited less accurately than the “A” or “B” paper.  
Sentence structure may be repetitive and word choice imprecise. The “C” paper may contain 
mechanical errors, but these should not be numerous or hinder the communication of ideas. A 
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paper that has few errors but relies on superficial reasoning or broad generalizations will receive a 
“C.”  
D An essay may be graded “D” for a variety of reasons. It may respond inappropriately to the 
topic or fail to present a clear thesis. It may be organized illogically, with few internal transitions 
between ideas. Paragraphs may not relate to the central idea, may lack development, or may rely 
solely on repetition and generalization. The “D” paper may contain sentences that lack variety 
and may exhibit frequently inappropriate or limited word choice. Frequently, papers reflect a vague use 
of primary and/or secondary sources, and often sources are not cited correctly.  A paper graded “D” often 
contains frequent errors in sentence structure, grammar, punctuation, and spelling.  
F An essay may be graded “F” for any one or more of the following reasons. It may lack a thesis 
and display no clear logical pattern. Development may lack complexity, may be repetitive, or may 
be unduly brief. Paragraphs may be absent or undeveloped and disorganized. Numerous 
mechanical and grammatical errors may impede the clear communication of ideas. Occasionally a 
paper will be graded “F” because it does not respond to the assignment, and/or uses sources 
incorrectly, including but not limited to intentional or unintentional plagiarism.  
 
Schedule of Assignments 
 
Week 1: An Introduction  
  What is queer literature? 
  Justin Torres:  “Don’t get used to it?  Queer literature in a time of triumph” 
  Zoe Leonard: “I want a President” 
Jose Esteban Munoz:  “Cruising Utopia:  The Then and There of Queer 
Futility” excerpt 
HW due next class : Read/annotate “Axiom 1: People are Different from Each 
Other” by Eve Kosofsky Sedgwick. Write a minimum of a one-page response. 
 
*The purpose of your response is to further engage with what you are reading. Choose at least 
two quotes to look at within your paper. Use MLA in-text citation when citing source. 
Consider: voice (how language is used and what is being stated), possible literary techniques, 
and what is being challenged or illustrated. As we begin to build our web of queer lit 
knowledge, you may want to reference previously discussed texts within your responses.  
Follow these basic instructions for all one-page response papers described below.  
  
  Turn in Response #1 
Eve Kosofsky Sedgewick:  “Axiom 1: People are Different from Each Other” 
  Jamie K. Evenas: “A Queer Spawn Manifesto:  Empowerment and  
Recognition” 
 
Week 2: Poetry 
  Walt Whitman: excerpts from Leaves of Grass 
  Allen Ginsberg: from Howl 
  James Schuyler: “The Bluet” 
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Week 3: Poetry 
  Dawn Lundy Martin: “The Letter Q” 
  Samuel Ace: “I met a man” 
  Trace Peterson:  “Canyon of Heroines” 
  HW: Read James Baldwin, Notes of a Native Son. Write a minimum of a one- 
page response* 
 
Week 4: First-person Narrative (Creative Nonfiction and Memoir) 
  Turn in response # 2 
James Baldwin, Notes of a Native Son 
  Audre Lorde:  “The Transformation of Silence into Language and Action” 
HW due next class: Read/Annotate “The Rosary” by Alexander Chee. Write a 
minimum of a one-page response* 
 
  Turn in Reponse #3 
Julia Serano:  “Performance Piece” 
  Alexander Chee:  “The Rosary” 
  HW due next class: Read/Annotate: “La Guerra” by Cherie Moraga 
 
Week 5: First-person Narrative 
  Gloria Anzaldua:  “How to Tame a Wild Tongue” 
  Cherie Moraga:  “La Guerra” 
HW due next class: Read/Annotate” “Amateur: Finding Joy and Power in 
Being a Transperson” by Thomas Page McBee. Write a minimum of a one-
page response 
   
Response # 4 due 
Ivan E. Coyote, “The Rest of My chest” from Gender Failure 
  Thomas Page McBee, “Amateur: Finding Joy and Power in Being a  
Transperson” 
HW due next class: Read/Annotate “This is Our World” by Dorothy Allison 
and write a minimum of a one-page response* 
 
 
Week 6: Novel and Short Story 
  Turn in response # 5 
Dorothy Allison:  “This is Our World” 
  Leslie Feinberg: from Stone Butch Blues 
    
 
Week 7: Novel and Short Story 
  Virginia Woolf:  from Orlando 
  William S. Burroughs:  from Queer 
 
Week 8:   Politics and Activism 
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  Dean Spade: “Their Laws Will Never Make Us Safer” 
  Evin Taylor:  “Cisgender Privilege”  On the Privileges of Performing  
Normative Gender” 
HW due next class: Read/annotate  Eli Clare: “The Mountain” from Exile and 
Pride. Write a minimum of a one-page response* 
 
 
Week 9: Queer Disability and Somatic Liberation 
  Turn in Response # 6 
Eli Clare: “The Mountain” from Exile and Pride 
  CA Conrad:  “Somatic Poetry Exercise: Catheters for Sanity and “it’s too late  
for careful” 
 
Week 10: Queer Disability 
  Christina Crosby:  from A Body Undone 
 
Week 11: Queer in Media 
  Ruby Rose in “Break Free” (music video) 
  Katlego Kolanyane-Kesupile:  “How I’m bringing queer pride to my village”  
TED Talk 
 
Week 12: Queer and Graphic Novels 
  Alison Bechdel: from “Fun Home” 
  Sabrina Symington:  from “First Year Out: A Transition Story” 
  Melanie Gillman: from As the Crow Flies 
 
Week 13: Conferences 
 
Week 14:   Film 
  Moonlight, directed by Barry Jenkins (2017) 
  HW: Write a minimum of a one-page response for Moonlight 
 
Week 15:  
Turn in response #7 
Class discussion of Moonlight 
 
 
Final Research Assignment 
 
 
 Choose an LGBTQ writer, either discussed in class or not.  After doing a close reading of 
five different texts written by this author, write a minimum of an eight-page research paper 
exploring  each text, looking at what can be learned based on their approach to writing.  For 
example, consider literary techniques, content, form (how they present their work), historical 
connections, timeliness of content, inclusivity of audience, consistencies/patterns.  Your 
discussion should include at least three critical sources found in the CUNY library databases.   
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Your paper must use proper MLA formatting guidelines, typed in a 12-point font, with 
margins of no more than one inch in any direction, and double-spaced.  A title page must also 
be included, but it does not count in the pagination. 
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CUNY Common Core  
Course Submission Form  
Instructions: All courses submitted for the Common Core must be liberal arts courses. Courses may be submitted for only one area of the Common 
Core. All courses must be 3 credits/3 contact hours unless the college is seeking a waiver for another type of Math or Science course that meets 
major requirements. Submission of this form to the Course Review Committee is unrelated to college governance procedures for course approvals.  
College Bronx Community College 
Course Number ENG 178 
Course Title Queer Literature 
Department(s) English 
Discipline English 
Subject Area Literature 
Credits 3 
Contact Hours 3 
Pre-requisites English 111 








A contemporary survey of queer-identified texts including poetry, short stories, memoir, creative non-fiction, and excerpts 
from novels and graphic novels.  Works by writers such as Audre Lorde, Virginia Woolf, James Baldwin, Cherie Morag, 
Alyson Bechdel, and William S. Burroughs.  Texts will be studied through lens of intersectionality to explore how sexual 
identities interconnect with and shape other categories of identity, including gender, race, ethnicity, class, culture, and 
nation.  This course will require critical essays, including a researched paper. 
Sample Syllabus  (See attached) 
 
 
Indicate the status of this course being nominated: 
 
  current course    revision of current course   X  a new course being proposed 
 
 
CUNY COMMON CORE Location   
 
Please check below the area of the Common Core for which the course is being submitted. (Select only one.) 
 
 
    Required 
 English Composition 
 Mathematical and Quantitative Reasoning 
 Life and Physical Sciences 
 
    Flexible   
 World Cultures and Global Issues          X   Individual and Society 
         ☐  US Experience in its Diversity                Scientific World 
 Creative Expression 
 
II. Flexible Core (18 credits)  
Six three-credit liberal arts and sciences courses, with at least one course from each of the following five areas and no more than two courses in any discipline or 
interdisciplinary field. 
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D. Individual and Society 
A Flexible Core course must meet the three learning outcomes in the right column. 
 
Students will gather, interpret and assess information from a variety of texts 
by queer writers in terms of era, race, and class, as well as critical works 
from different perspectives on the question of what queer literature is and 
how it is read. 
• Gather, interpret, and assess information from a variety of sources and points of 
view.  
Students will prepare journal entries and write formal papers that evaluate 
evidence and arguments about queer literature. Students will answer 
specific questions to help them think critically about relevant texts; and they 
will be asked to develop their own questions that investigate the concerns of 
queer writers. 
• Evaluate evidence and arguments critically or analytically.  
Students will produce several formal essays – including a final research 
essay – presenting their own analysis of queer literature, supported by class 
texts and additional supporting texts from other academic sources 
concerning queer literature.   
• Produce well-reasoned written or oral arguments using evidence to support 
conclusions. 
 
A course in this area (II.D) must meet at least three of the additional learning outcomes in the right column. A student will: 
 
 • Identify and apply the fundamental concepts and methods of a discipline or 
interdisciplinary field exploring the relationship between the individual and 
society, including, but not limited to, anthropology, communications, cultural 
studies, history, journalism, philosophy, political science, psychology, public 
affairs, religion, and sociology.  
Students will examine relevant texts that concern the LGBTQ place in a 
heteronormative society. 
• Examine how an individual's place in society affects experiences, values, or 
choices.  
Articulate and assess the ethical and social concerns underlying queer 
Students will articulate and evaluate ethical and social concerns posed by 
queer literature. 
• Articulate and assess ethical views and their underlying premises. 
 • Articulate ethical uses of data and other information resources to respond to 
problems and questions.  
Students will identify and engage with queer writers from a different 
backgrounds, classes, nations, traditions, and beliefs, and explore how 
progress in queer rights and understanding affects societies. 
• Identify and engage with local, national, or global trends or ideologies, and 
analyze their impact on individual or collective decision-making.  
 
E. Scientific World 
 
A Flexible Core course must meet the three learning outcomes in the right column. 
 
 • Gather, interpret, and assess information from a variety of sources and points of 
view.  
 • Evaluate evidence and arguments critically or analytically.  
 • Produce well-reasoned written or oral arguments using evidence to support 
conclusions.  
 
A course in this area (II.E) must meet at least three of the additional learning outcomes in the right column. A student will: 
 
 • Identify and apply the fundamental concepts and methods of a discipline or 
interdisciplinary field exploring the scientific world, including, but not limited to: 
computer science, history of science, life and physical sciences, linguistics, logic, 
mathematics, psychology, statistics, and technology-related studies.  
 • Demonstrate how tools of science, mathematics, technology, or formal analysis 
can be used to analyze problems and develop solutions.  
 • Articulate and evaluate the empirical evidence supporting a scientific or formal 
theory.  
 • Articulate and evaluate the impact of technologies and scientific discoveries on 
the contemporary world, such as issues of personal privacy, security, or ethical 
responsibilities.  
 • Understand the scientific principles underlying matters of policy or public concern 
in which science plays a role. 
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AV: 1 Changes to be offered in the Department of  
FROM  TO  
Departments Health, Physical Education & Recreation Departments NC 
Course REC 95 – Program Planning and Leadership in 
Recreation 
Course REC 95 – Recreation Leadership  
Credits  3 Credits  NC 
Hours 3 Hours NC 
Prerequisite REC 93 & REC 94 Prerequisite NC 
Co-requisite  Co-requisite  
Description This course is designed to explore concepts, 
techniques, and strategies in recreational program 
planning, scheduling and operation in public, 
voluntary, therapeutic, and commercial settings. 
Basic principles and practices in group leadership. 
Description This course discusses leadership principles and 
techniques in varied recreation and leisure service 
settings. Topics include group processes and 
methods for working with diverse populations. 
The course features in-class leadership exercises 











 Course Attribute (e.g. 







____ English Composition 
____ Mathematics 
____ Science  
 
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 







____ English Composition 
____ Mathematics 
____ Science  
 
__ Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
 
Effective Date   Fall 2019 
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Rationale: The proposed changes bring the course title and description in-line with the name and content of the equivalent course at Lehman College.  
The program planning aspect of this course is covered in a separate course at Lehman College, hence the elimination of “program planning” from the 
title of this particular course.  This proposed change is intended to ensure that students receive equivalent credit for taking this course and avoid 
repeating the course due to the difference in title and description. 
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Bronx Community College 
Department of Health, Physical Education & Recreation – Therapeutic Recreation 
 
REC 95 – Leadership in Recreation & Leisure Services (Fall 2018) 
Wednesdays 12pm – 2:45pm North Hall Library Room 117 
Instructor: Mr. Jose Acevedo, MS Ed., CTRS, CPT, RM 
Email: Jose.Acevedo03@bcc.cuny.edu  
Telephone: 718.289.5147 (Quicker response via Email) Office: AG 300E  
Office Hours: Mondays; 5pm – 6pm, Tuesdays; 11am – 12pm (or by appointment) 
 
Course Overview 
This course will examine recreation program development and leadership principles and 
techniques.  The course will also explore recreation program formats and modalities.  
Leadership exercises and practice will be conducted throughout the semester. 
 
Course Objectives 
• To understand the role of leadership in recreation organizations. 
• To develop one’s leadership potential to serve all people through recreation and 
learning leadership techniques, program innovations, and resource development. 
 
Student Learning Outcomes 
After completing this course students will be able to: 
• Describe a range of leadership styles and apply them to the practice of Therapeutic 
Recreation. 
• Explain and demonstrate effective leadership techniques as well as their usefulness in 
Therapeutic Recreation settings. 
• Demonstrate proficiency in communication skills when leading a TR intervention. 
• Analyze potential challenges that may arise in TR settings and discuss possible 
solutions. 
• Describe methods to help motivate TR patients/clients to achieve better compliance. 
 
Course Materials 
Jordan, D. J. (2007). Leadership in Leisure Services.  Making a difference.  3rd Edition, 
Venture Publishing, State College PA 
 
Blackboard and Email 
All students MUST use their CUNY BCC email account when communicating with instructor and 
accessing CUNY portal and Blackboard system.  Class assignments, class notes, exam/quiz information, 
class information, and resources will be available through Blackboard.  Assignments posted via Blackboard will 
be due according to posted due date. Late postings will result in grade reduction. ***Any difficulties with access 











• Attendance, punctuality, and participation are important components of this class 
and will have an impact on your grade.   
o 3 lateness = 1 absence  
o 3 – 5 Unexcused absences = 10 point grade reduction 
o 6 or more = 20 point grade reduction 
o *Students will be permitted 2 unexcused lateness and 2 unexcused absences 
o Arriving 15 minutes into class will be considered late 
o Documentation must accompany all absences 
• Use of cell phones is not permitted; students who violate this requirement will 
be kindly asked to leave the classroom. 
 
Grading 
Grades are based on cumulative grade average earned from the following areas: 
Assignment      
Leadership Styles Assignment     
Activity Presentation (2)            
Leadership Activity (2)    
Quizzes – 2 @ 10 points each   
Observation Assignment    
Persuasive Speech     
Final Exam      
Attendance & Participation   
 
Notable Dates, Activities, Assignments 
8.29.18 – Understanding Leadership (Chapter 1) 
9.05.18 – *Classes Follow Monday Schedule*  
9.12.18 – Leadership Theories & Styles (Chapter 2) 
9.19.18 –  *No Classes* Yom Kippur * 
9.26.18 –  Direct Leadership Techniques  – (Chapter 12) 
10.03.18 – Activity Presentations (Chapter from “Earn The Right To Win”) 
10.10.18 – Leadership Activity 
10.17.18 – Leadership Activity 
10.24.18 – Communication Skills for Leaders (Chapter 5) 
10.31.18 – Managing Difficulties – (Chapter 7) 
11.07.18 – Activity Presentations (Chapter from “Eleven Rings”) 
11.14.18 – Leadership Activity 
11.21.18 – Leadership Activity  
11.28.18 – Managing/Motivating Participant Behaviors (Chapter 8) 
12.12.18 – Final Exam Review/Make-up/Extra Credit Presentations 
12.19.18 – Final Exam  
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AIII.14 The following revisions are proposed for the Liberal Arts and Science/Political 
Science Option: 
Program: A.A. Liberal Arts and Sciences /Political Science Option 
Program Code: 00379 
Effective: Fall 2019 
Proposed: Update the LAS Political Science Option to include POL 69 Introduction to 
Politics in the Political Science Option Requirements category 
From To 
Course Description Course Description 
Required Core 
A. English Composition 6 
B. Mathematical and Quantitative Reasoning 3 
C. Life and Physical Sciences 1 3-4 
Subtotal: 12-13 
Flexible Core 
No more than two courses in any discipline or 
interdisciplinary field. 
A. World Cultures and Global Issues 3 
B. U.S. Experience in Diversity 3 
C. Creative Expression 3 
D. Individual and Society 3 
E. Scientific World 3 




Note: Students will complete a minimum of six 
credits of these requirements within the Flexible 
Core. Transfer students who have completed 
Common Core requirements at a previous 
institution will not be required to complete credits 
in excess of the 60 credit requirement. 
• ART and MUSIC 
ART 11 Introduction to Art History OR 
ART 12 Introduction to Art History: Africa, the 
Americas, Asia and the Middle East OR 
MUS 11 Introduction to Music OR 
MUS 12 Introduction to Music: A Multi-Cultural 
Survey of World Music (0-3 Credits) 
• COMMUNICATIONS 
COMM, THEA, FILM, MEST (0-3 Credits) 
• ENGLISH2 (0-3 Credits) 
• HISTORY Select ONE from HIS, GEO, PHL (0-3 
Credits) 
Required Core 
A. English Composition 6 
B. Mathematical and Quantitative Reasoning 3 
C. Life and Physical Sciences 1 3-4 
Subtotal: 12-13 
Flexible Core 
No more than two courses in any discipline or 
interdisciplinary field. 
A. World Cultures and Global Issues 3 
B. U.S. Experience in Diversity 3 
C. Creative Expression 3 
D. Individual and Society 3 
E. Scientific World 3 




Note: Students will complete a minimum of six 
credits of these requirements within the Flexible 
Core. Transfer students who have completed 
Common Core requirements at a previous 
institution will not be required to complete credits 
in excess of the 60 credit requirement. 
• ART and MUSIC 
ART 11 Introduction to Art History OR 
ART 12 Introduction to Art History: Africa, the 
Americas, Asia and the Middle East OR 
MUS 11 Introduction to Music OR 
MUS 12 Introduction to Music: A Multi-Cultural 
Survey of World Music (0-3 Credits) 
• COMMUNICATIONS 
COMM, THEA, FILM, MEST (0-3 Credits) 
• ENGLISH2 (0-3 Credits) 
• HISTORY Select ONE from HIS, GEO, PHL (0-3 
Credits) 
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• MODERN LANGUAGES Select TWO from the 
same language at the appropriate level (0-6 
Credits) 
• SOCIAL SCIENCE Select ONE from ANT, CRJ, ECO, 
HSC, PSY, SOC (0-3 Credits) 
 
Additional Major Requirements 
• Free Electives (0-10 Credits) 
• PEA Physical Education OR 
HLT 91 Critical Issues in Health (1-2 Credits) 
• Science Lab1 Science Laboratory (0-1 Credit) 
 
Political Science Option Requirements 
• POL 11 American National Government 
(0-3 Credits) 
• POLITICAL SCIENCE Choose any THREE from 
POL 21, POL 31, POL 41, POL 42, POL 51, 
POL 61, POL 71, POL 72, POL 81 (0-9 Credits) 
SUBTOTAL 29-30 
• MODERN LANGUAGES Select TWO from the 
same language at the appropriate level (0-6 
Credits) 
• SOCIAL SCIENCE Select ONE from ANT, CRJ, ECO, 
HSC, PSY, SOC (0-3 Credits) 
 
Additional Major Requirements 
• Free Electives (0-10 Credits) 
• PEA Physical Education OR 
HLT 91 Critical Issues in Health (1-2 Credits) 
• Science Lab1 Science Laboratory (0-1 Credit) 
 
Political Science Option Requirements 
• POL 11 American National Government 
(0-3 Credits) 
• POLITICAL SCIENCE Choose any THREE from 
POL 21, POL 31, POL 41, POL 42, POL 51, 
POL 61, POL 69, POL 71, POL 72, POL 81 (0-9 
Credits) 
SUBTOTAL 29-30 
 1 This requirement is satisfied if a student takes a 
4-credit STEM variant course in Required Area C. 
2 Choose any ENG course from ENG 120-199. 
1 This requirement is satisfied if a student takes a 
4-credit STEM variant course in Required Area C. 
2 Choose any ENG course from ENG 120-199. 
Rationale: POL 69 Introduction to Politics introduces students to the conceptual foundations of 
politics, including theories and ideologies. This course (already approved for the Individual and 
Society Pathways Area) would be an excellent addition to the course choices for students pursuing 
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Departments Business & Information Systems 
Course BUS 110 – Introduction to Business Fundamentals 
Credits  3 
Hours 4 (2 lecture, 2 lab) 
Prerequisite ENG 1 and RDL 1 if required 
Co-requisite ENG 2 or RDL 2 if required, MTH 5, DAT 10 or DAT 33 
Description This is an introductory survey course designed to acquaint students with business as a field of study. It analyzes the 
ethical role of business in society with emphasis on how the business system operates. It provides students with 
business communication and quantitative analysis skills, through the application of spreadsheets, required in the 
corporate world. It introduces students to various areas of business including accounting, business law, ethics, 




Liberal Arts [  ] Yes  [X ] No   






_X_ Not Applicable 
____ Required 
____ English Composition 
____ Mathematics 
____ Science  
____  Flexible 
__ World Cultures                                       
___ US Experience in its Diversity                
___ Creative Expression 
___ Individual and Society 
____ Scientific World 
Effective Date Fall 2019 
 
Rationale: The Department of Business and Information Systems (B&IS) is proposing this experimental course in response to revised 
transfer requirements from Baruch College.  Historically, Baruch had allowed transfer credit for community college students who 
completed a traditional (lecture based) Introduction to Business course.  While BUS 10 (introduction to Business) at BCC is required in 
career based (AAS) programs, these students do at times transfer to senior colleges.  Beginning in fall 2019, students who do not 
complete an introductory business course which contains specified spreadsheet components and proficiencies, will no longer receive 
transfer credit at Baruch.  After consultation with Baruch faculty, this course was created to model their equivalent course.  It combines 
the customary components of an Introduction to Business course with quantitative analysis topics valuable for all B&IS AAS students. 








Introduction to Business Fundamentals 
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BUS 110 Syllabus 
 
Course:   BUS 110 – Introduction to Business Fundamentals 
Prerequisites: ENG 1 or RDL 1 if required 
Co-requisites: ENG 2 or RDL 2 if required, MTH 05, DAT 10 or DAT 33 
Hours:  4 (2 lecture and 2 lab)    
Credits: 3 
 










Course Description:  
This is an introductory survey course designed to acquaint students with business as a field of 
study. It analyzes the ethical role of business in society with emphasis on how the business 
system operates. It provides students with business communication and quantitative analysis 
skills, through the application of spreadsheets, required in the corporate world. It introduces 
students to various areas of business including accounting, business law, ethics, finance, global 
markets, information systems, management and marketing. 
 
Student Learning Outcomes: 
Students will be able to: 
➢ Recognize and discuss global, social, political and economic systems in the context of 
business. 
➢ Develop an understanding of the nature of ethical and social responsibilities in 
business operations. 
➢ Analyze the process of starting and owning a business. 
➢ Explain the primary functions of management. 
➢ Demonstrate the understanding of the marketing process. 
➢ Display a basic knowledge of management of human and financial resources. 
➢ Demonstrate basic communication skills, both oral and written, by organizing and 
communicating the results of business analysis in an effective, concise manner. 











   9am – 5pm 
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Course Materials: 
 
➢ Text: Nickels, William G., McHugh, James M., and McHugh, Susan M., 
Understanding Business, Twelfth Edition, McGraw-Hill Irwin, New York, NY, 2018. 
ISBN: 9781259929434. 
➢ Students will need to go the following link (BCC SimNet portal) to register and 
access the E-book (SimBook) product for the Nordell: Microsoft Office 2016: 
https://bronxcc.simnetonline.com 
 
Evaluation and Grading: 
 In-Class Examinations      40 
 Written Case Assignments  10 
 Project     10 
 Excel Assignments   10 
 Final Examination   20  
Participation/Attendance             10 
  Total           100%   
In Class Examinations: 
Announced examinations will be conducted 5 times during the semester.  As discussed below, 
cell phones including smartphones, smartwatches, and other smart devices are not allowed 
to be used in the classroom. 
 
INC grades are given only to students who are passing the course and cannot take the final 
examination at its regularly scheduled time due to circumstances beyond their control (illness, 
accident, etc.) and/or failed to complete the project.  
 
INC grades will not be given to students who are failing the class and missed the final exam 
and/or did not complete the project. 
 
Excessive class absences can result in a failing grade. 
 
Written Case Assignments: 
A written analysis of five case studies are required to be submitted at the time indicated in the 
course schedule.  Each case study and the questions associated with the respective case study 
will be posted on Blackboard.  Students are required to submit their case study analysis through 
Blackboard only. 
 
Excel Lessons and Assignments 
The class will meet once a week in the computer lab to apply Excel skills to solve various 
business scenarios. There will be six Excel lessons throughout the semester.  Students will 
submit a homework assignment at the end of each lesson. 
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Make-up Class Examinations 
Generally, there are no make-up examinations given. If you miss an exam due to unforeseen 
circumstances (illness, accident, etc.), notify the instructor as soon as possible and discuss with 
the instructor to determine if an acceptable alternative is possible.  
 
Verifiable documentation (e.g.  Physician’s certification, etc.) is required. 
 
The Project: 
Instructions for group project are as follows: 
 
● Select a “publicly traded” company for your group. 
 
● Divide the research and writing tasks on the following topics among the 3 or 4 members 
of your group: 
 
COMPANY BACKGROUND 
History (who founded the company, when and where the company was established) 
Management (CEO, Senior Management) 
 
ENVIRONMENTAL ANALYSIS 
Socio/Cultural (trends, habits & lifestyle of current U.S. consumers) 
Economic (GDP, inflation rate, unemployment in the United States) 
Political/Legal (any laws affecting the company and/or its businesses in U.S.) 






COMPANY’S MARKETING STRATEGY 
Products/Product Line (narrow vs broad) 
Prices (high vs low prices) 
Promotion (where, when, how much) 
Placement (where are the company’s products sold) 
 
COMPANY’S FINANCIAL RESOURCES 
Stock price 
Market Capitalization 
Recent Financial News (if any) 
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Each group will submit a SINGLE REPORT FOLDER online containing all members’ 
work and a coversheet listing (due 2 weeks prior to the last day of classes): 
 
Company’s name 





 week of the semester, each group will present to the class a 15-20-minute 
presentation. 
 
        Group members will be graded on: 
 a. Group report folder completion online 
 b. Quality of their own research and writing 
 c. Quality of their own presentation 
 d. Use of graphs such as bar charts, pie charts, cluster and column charts as part of the 
report and presentation. 
e. Questions and answers after presentation regarding their own report and other groups’  
     reports. 
 
Final Examination: 
The Final Exam is scheduled by the Registrar’s Office.  Please check the Academic Calendar at 
http://www.bcc.cuny.edu/Registrar/?p=reg-Academic-Calendars#degTop for the Final Exam 
period. Therefore, do NOT make vacation plans, etc. during this time-period.  Final exam will 
ONLY be given, as assigned, by the Registrar’s Office. 
 
Attendance/Participation: 
Class attendance and participation are significant components of the learning process and plays a 
major role in determining overall student academic achievement. Therefore, students are strongly 
encouraged to attend and participate in all class sessions in which they are registered.  
 
Excessive absences will adversely affect a student’s class participation credit and final grade.  
As such, for every 2 absences, students will lose 1% of the 10% allocated as part of their class 
participation/attendance grade.  In addition, every 2 lateness equals to 1 absence. 
 
Due to the nature of the course, you should make every effort to attend each class on time as it is 
very difficult to catch up later.  Lateness is very distracting to the class and it will affect your 
participation/attendance grade as stated above. 
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Accommodations/Disabilities: 
Bronx Community College respects and welcomes students of all backgrounds and abilities. In 
the event you encounter any barrier(s) to full participation in this course due to the impact of a 
disability, please contact the Disability Services Office as soon as possible this semester.   The 
Disability Services specialists will meet with you to discuss the barriers you are experiencing and 
explain the eligibility process for establishing academic accommodations for this course. You 
can reach the Disability Services Office at: Disability.Services@bcc.cuny.edu, or at Loew Hall, 
Room 211, or by calling 718-288-5874 
 
Policy on Academic Integrity: 
Bronx Community College has no tolerance for acts of scholastic dishonesty. The 
responsibilities of both students and faculty with regard to scholastic dishonesty are described in 
detail in the CUNY Policy on Academic Integrity. A copy of this document is available in the 
Bronx Community College Catalog, 2018 - 2019 (Pages 81 - 82).  You should make the effort 
to read this policy at http://www.bcc.cuny.edu/wp-content/uploads/2018/10/college-catalog-
2018-20191.pdf since it applies to all of your classes. 
 
By enrolling in this class, you have agreed to observe all student responsibilities described in this 
document. Students who violate College rules on academic integrity are subject to disciplinary 
penalties ranging from failure in the course to dismissal from the College. Since dishonesty 
harms the individual, all students and the integrity of the College, policies on academic integrity 
will be strictly enforced. 
 
Cell Phones, Smartphones, Etc… 
Cell phones, smartphones, smartwatches, and other smart devices are not allowed to be used as 
calculators during class or on exams.  All such devices are to be TURNED OFF BEFORE class 
starts and put away. This means that it should not be on your desk or in your immediate vicinity. 
 
Note:  Points will be deducted off the final grade for the usage of these devices at the 
discretion of the instructor.  The instructor will let you know of his/her policy. 
 
Evaluation & Requirements of Students - Conduct of the course 
During the class session, students will learn theory and its application to practical problems. 
Classes will consist of part lecture and part class discussion. Every student is expected to read 
the text prior to attending each class session. This is necessary so that students can participate 
in the class discussion and earn the class participation credit. 
 
Homework assignments are expected to be completed on time. All homework assignments 
are to be submitted via Blackboard.  It is your responsibility to electronically submit them on 
time.  No LATE homework assignments will be accepted. Students are encouraged to ask 
questions on any matters that are not clear to them. 
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Weekly Schedule of topics 
Week Chapter Subject Matter 
 Part One – Business Trends: Cultivating a Business in Diverse, Global Environments 
1 Chapter 1 Taking Risks and Making Profits 
2 Chapter 2 Understanding Economics and How It Affects Business 
2 Chapter 3 Doing Business in Global Markets 
 Chapter 4 Demanding Ethical and Socially Responsible Behavior 
 Case Study assignment 
due 
Ch. 4 Case Study: A Glance into the Future: Your Computer 
Knows 
  Examination #1 / Chapters 1, 2, 3 & 4 
 Part Two – Business Ownership: Starting a Small Business 
4 Chapter 5 How to Form a Business 
 Chapter 6 Entrepreneurship and Starting a Small Business 
  Examination #2 / Chapters 5 & 6 
 Part Three – Business Management: Empowering Employees to Satisfy Customers 
5 Chapter 7 Management and Leadership 
 Case Study assignment 
due Ch. 7 Case Study: When Employees Make the Decisions 
6 Chapter 8 Structuring Organizations for Today’s Challenges 
  Examination #3 / Chapters 7, & 8 
 Part Four – Management of Human Resources: Motivating Employees to Produce 
Quality Goods & Services. 
7 Chapter 10 Motivating Employees 
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Weekly Schedule of topics 
Week Chapter Subject Matter 
 Case Study assignment 
due Ch. 10 Case Study: The Supermarket Manager 
8 Chapter 11 
LO1, LO3, LO4, LO6 
and LO8 
Human Resource Management: Finding and Keeping the Best 
Employees 
  Examination #4 / Chapters 10, & 11 
 Part Five – Marketing: Development and Implementing Customer-Oriented 
Marketing Plans 
9 Chapter 13 Marketing: Helping Buyers (Consumers) Buy 
10 Chapter 14 Developing and Pricing Goods and Services 
 Case Study assignment 
due Ch. 14 Case Study Write-up: The Value of a Product Offer 
11 Chapter 16 
LO1, LO2, LO3 and 
LO4 Using Effective Promotions 
  Examination #5 / Chapters 13, 14 & 16 
   
 Part Six – Managing Financial Resources 
12 Chapter 17 
LO4 Understanding Accounting and Financial Information 
13 Chapter 18 
LO1 and LO5 Financial Management 
14 Chapter 19 
LO1 and LO2 
Using Securities Markets for Financing and Investing 
Opportunities 
 Case Study assignment Ch. 19 Case Study Write-up: Is It Time for a NYSE Code of 
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Weekly Schedule of topics 
Week Chapter Subject Matter 
due Ethics? 
  Comprehensive Final Exam 
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Excel lessons & assignments 
Week Chapter Subject Matter 
 Part One – Business Trends: Cultivating a Business in Diverse, Global Environments 
1, 2 & 3 
Excel lesson 1 
Application of 
Formatting/working with the Spreadsheet. 
 
Entering Formulas and Basic Calculations such as basic math,  
sum, averages etc. to compute profit 
 Excel assignment 1  Profit calculation 
 Part Two – Business Ownership: Starting a Small Business 
4 Excel lesson 2 Application of pivot table to analyze various forms of business 
 Excel assignment 2 Create a pivot table to analyze various forms of business 
 Part Three – Business Management: Empowering Employees to Satisfy Customers 
5 & 6 
Excel lesson 3 
Application of LOOKUP and COUNTIF functions to study 
organizational structures 
 
Excel assignment 3 
Use LOOKUP and COUNTIF functions to study organizational 
structures and make recommendations for business decisions 
 Part Four – Management of Human Resources: Motivating Employees to Produce 
Quality Goods & Services. 
7 & 8 Excel lesson 4 Application of graphs such as bar charts, pie charts, and clustered 
column and line charts to analyze data of human resource 
divisions 
 Excel assignment 4 Create graphs such as bar charts, pie charts, and clustered 
column and line chart to analyze data of human resource 
divisions and make recommendations 
 Part Five – Marketing: Development and Implementing Customer-Oriented 
Marketing Plans 
9, 10 & Excel lesson 5 Use of Break-Even Analysis for pricing decisions 
Curriculum Committee Report to the College Senate Page 143 of 145 April 18, 2019
Excel lessons & assignments 
Week Chapter Subject Matter 
11 
 Excel assignment 5 Use of Break-Even Analysis for pricing decisions 
 Part Six – Managing Financial Resources 
12, 13 & 
14 Excel lesson 6 How to create an INCOME STATEMENT 
 
Excel assignment 6 Create an INCOME STATEMENT 
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Informational item from the Department of Mathematics and Computer 
Science. 
 
In the fall 2018 semester, the Department of Mathematics and Computer Science, with the 
support of and in consultation with the Office of Academic Affairs, piloted 6 sections of a 4-hour 
Probability and Statistics (MTH 23, currently 3 hours) for incoming freshmen. The pilot was 
continued in the spring 2019 semester with 6 sections, and it will be continued in the fall 2019 
with 8 sections. Both in spring 2019 and fall 2019, the pilot sections are/will be offered to all 
students and not just to first time freshmen. 
 
MTH 23 is the terminal math course for liberal arts majors and is required by several other 
majors e.g. nursing. The syllabus of the course is dense, and there is usually little-to-no time for 
students to try problems on their own in class. This stressful pace of the course is exacerbated 
by the fact that recent changes in placement (e.g. Accuplacer superseding Compass) and 
changes in exemption policies have resulted in more students in MTH 23 without being 
required to take MTH 5. As a result, the overall population of students in MTH 23 are less well-
prepared for this course than in the past. We expect that the upcoming CUNY sweeping 
placement changes in spring 2020, when the students will no longer take placement tests, may 
worsen further the current situation.  
 
Half of the additional hour will be apportioned to each meeting of the class, scheduled as a 
workshop that would be linked with each one of these six MTH 23 course sections.  
 
A 4-hour MTH 23 would be in alignment with most community colleges in CUNY, who have at 
least 4 hours allotted to their introductory statistics courses. Even at BCC, the Department of 
Business and Information Systems offers a Business Statistics course which is 4-hours.  Both the 
OAA and the department would like to collect more data on the pilot sections. If the outcomes 
of this pilot are positive and the resources are available, a formal change to the hours of the 
course may be proposed through governance. 
 
Curriculum Committee Report to the College Senate Page 145 of 145 April 18, 2019
MEMO 
To:    Professor Gonsher and Members of the Bronx Community College Senate  
From:   Anthony Durante and Monique Briggs, Co-coordinators of the BCC Honors 
Program 
Copies to: A. Ott, H. Clampman, T. Fisher, S. Powers, D. Gonsher, and members of the 
CAS and the   BCC Senate 
Subject:  Responses to Questions/Comments  
 
 Thank you for your time in putting together questions and comments regarding the 
Honors Program and its codification proposal. The process of working with the Committee of 
Academic Standing and now with the Senate not only helps us in establishing an Honors 
Program that meets the needs of BCC students, but also in setting codification that is clear and 
succinct in stating the policies of the Honors Program. We thank all those who contributed to 
this effort. 
 Please refer to the Honors web-pages on the BCC web-site for more details about:  
Honors Courses: https://bcc-cuny.digication.com/honors/Why_Take_Honors_Courses 
Honors Contracts: https://bcc-cuny.digication.com/honors/About_Honors_Contract/published 
Honors Scholars: https://bcc-
cuny.digication.com/honors/Become_an_Honors_Scholar/published 
 Portions of the above references are quoted below (in italics) to support our responses 
to your questions and comments.  
 
1. What makes an Honors class?  Other than interactive assignments that emphasize 
“team building, critical thinking and strong writing skills.” 
 Designated Honors courses have been available at BCC to qualified students for over 20 
years and have been taught by instructors experienced in exploring "beyond-the-syllabus" 
topics in these courses. Each class is unique and designed to provide students with an 
opportunity to explore a subject in greater depth and with extended topics, thus providing 
students with an enrichment that is not offered in mainstream courses.  
 Each student in a designated Honors class has a cumulative GPA of 3.0 or higher. 
Honors courses provide an opportunity for these students to work in a supportive environment 
and to connect with other students committed to academic excellence. Because these classes 
are populated with high achieving, highly motivated  students, forming close relationships and 
exchanging ideas and opinions become a significant part of their learning style. We believe 
some of these relationships will be long-lasting and perhaps serve as the basis for future career 
choices and success.  
 Honors classes are small, often having 15 to 20 students. This smaller class size is very 
supportive, resulting in personal attention and encouragement from professors and mutual 
respect from classmates. The smaller class sizes also provide opportunities for students to 
explore topics in greater depth either independently or in informal team settings.  
   
2. Shouldn’t there be some understanding of what an Honors class requires as was 
the case with WI courses? 
 The substance in an "Honors" course is much broader than that in a "WI" course. There 
is certainly a significant amount of writing in both, but that's where the comparison ends. The 
subject matter in a WI course may be limited to report writing based on observations, 
commentary and opinions derived mainly from secondary or remote sources. Writing for Honors 
courses are more extensive and more likely based on encounters with primary sources ... field 
trips, laboratory experimentation, undergraduate research, one-on-one interviews, attending 
and/or performing song and/or dance routines, and presentations of observations and findings, 
among other forms of experiential learning ... each exercise going beyond the writing 
requirement of a WI course, and each being products of the combined imaginations of 
professors and students. We may establish "beyond the syllabus' standards for Honors courses, 
P a g e  2 
 
but we certainly do not want to stifle curiosity and creativity that is often the outcome of these 
courses. 
 Honors courses are specially designated sections of existing BCC courses. Mainstream 
BCC courses have specific course goals and SLOs that must be adhered to. When a course 
section is designated "Honors", the instructor creates a more academically challenging course 
in addition to its existing goals and SLOs. How a professor creates a more academically 
challenging course is vast, and we do not want to limit professors' academic freedom by stating 
specifics in the codification. That said, once the codification is accepted, we can upload more 
detailed guidelines on our e-Portfolio site with examples of how a more academically 
challenging course could be designed.  
 
(below is an excerpt from the Honors Program ePortfolio site) 
Topics are explored in depth; typical assignments emphasize critical thinking, extensive reading 
and writing, and student presentation and critiques. Activities may also include opportunities for 
individual research projects, close interaction with faculty, and participation in community and 
cultural events. 
Writing and critical thinking skills are at the heart of the Honors Program curricula. The ability to 
write and communicate clearly and effectively are central to a student’s success in school and 
career. The emphasis on interactive classroom settings, critical thinking, library research, strong 
writing skills and group presentations and critiques anticipates the rigor and intensity of the 
university experience. 
 
3. Since no one is necessarily trained to teach an Honors class, how did “team 
building” become a part of the language? 
Prof. Durante injected the term “team building” into the language used to describe 
Honors courses. Having a background in Chemical technology, business and commerce, I have 
been immersed for over 40 years working with teams of people. These teams speak their own 
languages, based on their own specific disciplines. Team building is the process of gaining 
consensus and working effectively in this "Tower of Babel" environment, and the results can be 
amazing. Involving our exceptional students in this process will serve them well, as many 
prepare for further studies and/or for entry into business and commerce. 
Thus, the term team-building in this context refers to the students’ academic experience 
of taking an Honors course with a cohort of high achieving, academically motivated students, 
who in the end inspire one another to excel in their class work. This distinguishes the enhanced 
academic experience of Honors courses from that of the Honors contracts.  
 
(below is an excerpt from the Honors Program ePortfolio site) 
Honors classes emphasize student involvement, participation and performance. Honors students 
are encouraged to think analytically and creatively and are taught to communicate their thoughts 
effectively. Group projects are a component of nearly all Honors classes. In this setting, students 
pool their skills and benefit from each other’s strengths rather than compete against each other. 
 
4. Same as for Honors contracts. If there is no understanding as to what an Honors 
contract would include, how are there any standards across the school?  The truth is, 
although an Honors contract is a good idea in theory, (enabling students who wish a 
deeper dive into the subject matter), the contract doesn’t come close to giving students 
the same experience as a true Honors class.  
 Honors contracts are associated with existing, mainstream BCC courses that have 
specific goals and SLOs. With Honors contracts, in addition to the regular coursework for the 
class, an Honors project is created for the student to work on. The Honors contract provides 
students with a different experience from the Honors course ... not a greater or lesser 
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experience. Some would argue that the contract is a more robust and a more academically 
challenging experience for a student, who must by design work alone, that is, independently. 
They do not have the support of a cohort of fellow students to discuss, contemplate and 
compare the assignments as can take place in an Honors course. However, in the Honors 
contract, they do benefit from a mentor/mentee experience for both the student and professor. 
The professor can work with a student in exploring a specific topic in greater detail with an 
Honors contract that perhaps would not be possible in a larger class setting. The student has an 
opportunity to work on a more rigorous assignment directly with the professor. That said, 
pending approval of the codification proposal, we can upload more detailed guidelines on 
our ePortfolio site with examples of past Honors projects from Honors contracts. 
 We do have a suggested rubric and SLO format that can be adopted for contract 
projects that we did not include in the codification. It serves as an assessment guide for 
instructors who enter Honors contracts and assign projects to students. A copy of one adopted 
for a BIO project is attached for your review  
 
5. What are we doing for faculty who do two contracts?  The academic system works 
on a financial model that heavily relies on the faculty doing things out of the goodness of 
their hearts—for the sheer joy of teaching.  I think faculty deserve more.  If the school 
wants to go this route, they should figure out some compensation/honorarium/release 
time. 
Agreed. Because Honors contracts, in our view, are more academically rigorous, there 
must be limits on the number of contacts faculty may assume in any semester. Any instructor, 
whether in an Honors course or an Honors contract, should be recognized and acknowledged 
for working with Honors Program students. Working with Honors Program students is a 
responsibility that requires time in academic planning and time in working with students. For an 
Honors Program to thrive and be long lasting, it needs to be fully institutionalized, with 
administrative support, a budget and additional staffing.  
 
6. I don’t think having four Honors contracts equaling an Honors Scholar for the 
above reasons.  At most, two Honors contracts. 
 Based on #4 above, we believe honors contracts and honors courses have equal value. 
 
7. There is no indication of what a community engagement project would be, what 
the requirements might be, or assessment would look like, or even the credentials of the 
people overseeing such a completely unique, and hitherto unknown concept (on this 
campus at least). 
 The Honors Program encourages civic responsibility and promotes community engagement. For 
the following reason, we chose not to list the requirements as to how we encourage and promote 
community engagement in this codification: How students can do this is vast, and we do not want 
to limit the community engagement experience for future honors program coordinators and 
students by including specifications in the codification.  
 For your information however, the following are the requirements currently in place:  A 
student is to volunteer with a not-for-profit organization for one semester (minimum of 15 hours 
of volunteer time). If a student is already involved in an organization, or has one in mind, I ask 
them about the organization and what is the volunteer’s role. I check out the website, ask for the 
director’s name or the name of their supervisor and their contact information. I ask the student 
to obtain a letter from the director that confirms the student is volunteering with the organization, 
to inform me of the student's responsibilities, and to confirm the student’s time commitment.  
 I do have a few organizations to recommend if a student does not have an organization 
in mind. The recommended nonprofit organizations are those that enable students to use their 
academic abilities to give back to the community through tutoring and/or mentoring. These 
organizations were either introduced to me from past honors scholars or these organizations 
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reached out to me via BCC email. Before I started recommending them to students, I reached 
out to the directors of these organizations by phone to begin a dialogue. I asked them a series 
of questions inquiring about their organization and I also informed them of the honors scholar 
requirements the students are fulfilling. The purpose of my questions is to find out what the 
organization is providing to the community, what are the responsibilities of the volunteers, what 
is their process in accepting volunteers (application, interview, background check, orientation) 
and lastly I inquire if the organization is okay with the time commitment of just one semester.  
 Honors Programs at other CUNY colleges also promote some service to the community 
or to the college:  
Hostos Community College--Requirements for students interested in graduating as 
Honors students include: completing a minimum of 15 hours of community service each 
semester, maintain a cumulative GPA of 3.2 or higher, enroll in an honors course or contract 
each semester, meet with their mentor bi-monthly. 
Kingsborough Community College--Requirements for students to be recognized as 
members of the Presidential Scholar Honors Program are: cumulative GPA of 3.4 or higher, 
earn 18 or more honors credits, and significant service to the college.  
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Medication Use vs. Lifestyle Change  
Student Learning Outcomes for the Honors Project:   
Student will be able to…. 
1. Write an essay on the topic of Medication Use vs. Lifestyle Change by employing a writing 
style that is both engaging and informative 
2. Follow guidelines provided for all three stages of the essay writing process 
Student Learning Outcomes for STAGE I of Essay 
Student will be able to… 
1. Follow guidelines provided for STAGE I of Essay 
2. Explain the physiology underlying four commonly occurring health conditions in a manner 
that can be understood by a layperson  
3. Explain how medication works to treat each of these health conditions in a manner that 
can be understood by a layperson 
4. Explain how lifestyle change can help to alleviate each of these health conditions 
5. Compare and contrast the short and long term benefits and risks involved in medication 
use vs. lifestyle change for each of the health problems. 
Guidelines for STAGE I of Essay: 
 Read the Student Learning Outcomes (SLOs) for Stage I of Essay listed above 
 Choose four health problems from the list below and address all four aspects (see list 
above 2-5) for each.   
 Your responses to the SLOs above should be both engaging and informative 
 Stage I of essay should be about 4 pages long, 1.5” line spacing, in 12pt. font.   
List of Health Problems to choose from: 
 High Cholesterol 
 High Blood Sugar 
 Depression 
 High Blood Pressure 
 Obesity 
 ADHD 
 Recurring Ear Infections 
 Arrhythmia 
 Anxiety 
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Student Learning Outcomes for STAGE II of Essay:   
 
Student will be able to….. 
1. Follow the guidelines provided for Stage II of Essay 
2. Create an engaging “human interest story” for each of the four health conditions.   
3. Write stories that are relevant to the health conditions 
Grading Criteria Excellent.  You are 
on your way! 
 
Good.  Needs slight 
improvement 
Fair.  Needs a lot of 
improvement 






All questions have 
been addressed 
and responses are 





and responses are 
more or less 










Didn’t respond to all 








with the topic as 
evidenced by the 
use of “own words 
and phrases” to 
summarize 
concepts.   
 
3/3 
Engaged with the 
topic but seems to 
lose focus now 
and then as 
evidenced by a 
tendency to 
“borrow phrases” 
from the original 
article or 
elsewhere on the 
internet.   
2/3 




engaged with the 
topic as evidenced 
by extensive 















Grasp of main 
concept 
 
All main concepts 
have been grasped  
 
3/3 






















with  the 
guidelines for 




consistent with the 
guidelines for 
length, depth and 
engagement 
0/1 
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Guidelines for STAGE II of Essay: 
 Each story must be engaging and relevant to the health problem in question 
 Each story should be less than a page but long enough to engage the reader and typed in 12pt. font 
with 1.5” line spacing.   










Student Learning Outcome for Stage III of Essay: 
1. Follow guidelines for Stage III of Essay 
2. Write an essay on the topic of Medication Use vs. Lifestyle Change by employing a writing style 
that is both engaging and informative 






All stories are 
engaging 
 
3 -4  stories are 
engaging 
 
<3 stories are 
engaging 
 
Not engaging at all 





All stories are of 
appropriate length  
Most of the 
stories are of 
appropriate 
length 
<3 stories are of 
appropriate 
length 
Stories are too 
short or too long 





All Stories chosen 
are totally relevant 
to the topic 
Most of the 
stories are 
relevant to the 
topic 
<3 stories are 
relevant to the 
topic 
Stories are not 
relevant to the 
topic Or did not 
submit stories 
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Guidelines for Stage III of Essay: 
This is the final stage in which you put the body (factual information) and soul (human interest stories) of 
your essay together.   
For each health condition follow the general format very carefully: 
 Begin with a human interest story (friendly) 
 Introduce the health condition (technical)  
 Explain the physiological basis of the health condition, medication used to treat it, and lifestyle 
change that can help alleviate it (very technical)  
 Return to your human interest story and explain how all this affects your “character” 
 Conclude by stating your position on how to address the health condition.   
 The total length of the paper should be about 6-7 pages typed, 12 pt. font, and 1.5” line spacing. 
 
Rubric for Stage III of Essay: 




Follows all guidelines 






guidelines for friendly 
writing 
Does not follow 




 Essay is engaging 
throughout the 
essay. 
 Entirely written in 
author’s own 
voice 
 Essay is mostly 
engaging  
 Mostly written in 
author’s own 
voice with a few 
borrowed 
phrases 
 Essay is somewhat 
engaging 
 Author’s own voice 
detected but with 
too many borrowed 
phrases 
 
 Essay is too formal 
and not engaging 
 No original voice 




Depth  All physiological 
concepts are 




discussed at the 
appropriate depth 
Most physiological 
concepts are discussed 
at a superficial level 
Almost all physiological 
concepts are discussed 
at a superficial level  




















 Essay is somewhat 
choppy 




 Essay is totally 
choppy  


























1) The senate and committees calendar for next year is being set. Training for senators and 
committee members will be planned for next semester, along with transition information.   
 
2) Dr. Grisel Acosta submitted the final report of the FC Diversity & Inclusion Task Force (see 
attached). She reported on presenting the work at the CUNY’s Diversity & Inclusion Conference in 
March 2019. 
 
3) Dr. Nikki McDaniel gave an update report on the FC “P&B” Task Force. She explained the scope of 
the work ahead in the coming semester. 
 
4) Sabbatical requests and approvals were discussed again. A resolution was proposed and voted on. 
The resolution did not pass (19 Y, 4 A, 2 N). 
 
5) President Isekenegbe visited the council to discuss the Colston resolution. He suggested forwarding 
the issue to the Committee on Facilities and Physical Plant. The council urged him to include the 
senate in future planning for renovation priorities. 
 
Prof. Roni Ben-Nun, Faculty Council Chair 
 




8/29: Department  
9/9: Senate Executive Committee 
9/12: Senate (nominations meeting) 
9/19: Faculty Council  
9/26: Senate  
 
October  
10/3: Department  
10/24: Faculty Council 
10/28: Senate Executive Committee 
10/31: Senate   
 
November  
11/7: Department  
11/14: Faculty Council  
11/18: Senate Executive Committee 
11/21: Senate  
 
December  
12/5: Department  
12/9: Senate Executive Committee 





2/6: Department  
2/20: Faculty Council  
2/24: Senate Executive Committee  
2/27: Senate  
 
March  
3/5: Department  
3/19: Faculty Council  
3/23: Senate Executive Committee 
3/26: Senate  
 
April 
4/2: Department  
4/23: Faculty Council  
4/27: Senate Executive Committee 
4/30: Senate  
 
May 
5/7: Department  
5/11: Senate Executive Committee 
5/14: Senate  
 
I. A. LamazaresDEPARTMENTAL ORGANIZATION AND AFFAIRS 
 
A. All full-time members of the Instructional Staff appointed in a department, 
including College Laboratory Technicians, shall have the right to vote on 
department matters, including the election of members of elected department 
committees, college committee representatives, and for Department 
Chairperson. 
 
B. All adjunct Instructional Staff members appointed in a department shall have the 
privilege of the floor, and the right to participate without vote, in all discussions at 
department meetings. 
 
C. There shall be five members of the Personnel and Budget Committee of each 
department, including the Department Chairperson. Departments shall elect one 
additional committee member for each fifteen full- time members above 40. The 
maximum membership of such committee shall be nine. An elected Alternate 
shall serve with vote in the absence of a regular member. 
 
D. At the discretion of each department, and to the extent determined by the 
department, there may be student participation in department committees, except 
the Personnel and Budget Committee. Also at the discretion of the department, 
and the extent determined by the department, students may participate in the 
department meeting without vote. 
 
E. All practices associated to divisions, including the election of division coordinators 
and divisional Personnel and Budget Committee votes recommending faculty for 
reappointment and promotion, shall be discontinued. 
 
F. A vacancy in the position of department chairperson, to be filled by election for the 
unexpired portion of any term, shall be taken to have occurred when the sitting 
chairperson: 
 
a. Resigns or retires from or otherwise ceases to be employed in the post of 
departmental chairperson. 
 
b. Takes any leave of absence, regardless of duration or contractual status, 
including CUNY Fellowship Leave, or other academic, scholarly or professional 
leave, which removes them from full active service in the department as 
departmental chairperson. 
 
c. Assumes any administrative or other executive or directorial position within 
CUNY outside their academic department for which any form of compensation 
is given, including re-assigned time. This shall not include duties in any office of 
the College Senate. 
 
d. Takes any other form of leave for one semester or more, or within such a leave 
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Diversity and Inclusion Task Force Final Report 
 
Date:   4/11/2019 
 
To:  Faculty Council 
 
From:  Diversity and Inclusion Task Force   
 
Subject:   Final Report 
 
Task Force Charge: 
 
 To review the recommendations of the COACHE Task Force and determine whether they 
were addressed ;  
 To gather further data related to those recommendations;  
 To create a proposal for a permanent Committee on Diversity and Inclusion (under the 
Senate); and  
 To report progress and recommendations back to the Faculty Council.   
 
Diversity and Inclusion Task Force Members: Grisel Y. Acosta (Chair); Oluremi Alapo; 
Laura Barberan; Iris Cortes (Secretary); Raffaella Diotti; Giulia Guarnieri; Michael Miller (Vice-
Chair); Marian Stewart-Titus; Cynthia Tobar 
Accomplishments: 
 We created an initial report reflecting whether previous diversity and inclusion 
recommendations have been addressed; this was revised for our final report (included in 
Section 1). 
 We reviewed documents on the BCC website and in various departments, and we 
interviewed staff and faculty to record final observations on diversity and inclusion 
(included in Section 2). 
 We successfully drafted a proposal for a permanent Committee on Diversity and 
Inclusion, approved unanimously by the Committee on Governance and Elections, and 
approved in Senate (proposal included here in Appendix A).  
 We shared our observations at the CUNY Diversity and Inclusion Conference on 3/29/19 
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1. COACHE TASK FORCE RECOMMENDATIONS and whether they have been addressed 
 







Academic chair(s) should diversify search 
committees by inviting junior, senior, and adjunct 
faculty, as well as full-time and adjunct CLTs, to 
serve amongst the Personnel and Budget (“P&B”) 
Committees, to ensure that the review and 
selection of applicant pools is executed under a 
fair consideration from participants offering 
different perspectives and representation from 
within the department.* 
YES AND NO; some departments 
report more diverse search 
committees; other departments 
report a “regular pool” of faculty 
who are used for search 
committees, which leave other 
faculty underutilized in this 
capacity.  
Institute policies to diversify search committees 
to include minorities, including but not limited to 
people of color, women, and members of the 
disabled and LGBTQ communities. This includes 
recommendations to diversify a search 
committee by looking for qualified faculty in 
other departments, in cases where there are no 
minority faculty within the department.* 
See above; some departments 
report that underrepresented 
groups, specifically, Black women 
have not been represented in 
search committees and no effort 
to recruit them has been made, 
for example.  
Where qualified adjunct faculty and/or CLT 
faculty is available, the College should actively 
recruit from amongst those candidates for full-
time positions as they become available.* 
YES AND NO; some departments 
report faculty of color have been 
hired as temporary full-time 
faculty and/or as full-time 
subtitutes; other departments 
have not recruited faculty of 
color or female faculty. 
 Establish uniformity of hiring practices across 
academic departments. 
YES; Chief Diversity Officer 
Jessenia Paoli has and continues 
to address this issue with every 
department. 
 In order to assist in attaining the College’s 
diversity goals for particular searches, the search 
committee should be provided with information 
related to the race and ethnicity of candidates 
when available. Search committees should also 
be informed of the diversity goals for each search 
when the committees are charged. 
UNCLEAR; there is a Diversity 
Report with specifics on 
underutilization given to every 
chair/search committee, but how 





• All search committee training should include 
diversity training that goes beyond legal 
requirements and discuss institutional goals in 
the area of diversity. 
• Institute targeted training for departments that 
have been historically underutilized. 
• Faculty and Staff will be required to be re-
certified every two years. 
YES AND NO; BCC has long 
established diversity training for 
folks who plan to be on search 
committees; it is unclear whether 
this training is targeted towards 
departments that have been 
historically underutilized and 
whether this training is effective 
in ensuring diversity goals.  
 Diversify applicant pool by posting job openings 
in publications and associations targeted towards 
diversity. 
YES AND NO; some departments 
report using these 
recommendations; other 
departments have not used these 
recommendations.  
 College should take steps towards greater 
collaboration directly with PSC CUNY 
representatives and will more actively participate 
in initiatives related to matters of diversity. 
UNCLEAR; the Committee on 
Instruction and Professional 
Development worked with PSC-
CUNY during the 2017-18 
academic year to promote 
participation in the faculty and 
staff survey; beyond that, these 
efforts are still unclear.  
 Invest more human and material resources in the 
OAACD in order for it to more effectively meet its 
mandate including implementation of the training 
recommendations listed above. To this end, 
recruit minority faculty to assist in diversity 
trainings for search committees. 
NO; The Office of Affirmative 
Action, Compliance, and Diversity 
remains underfunded; 
specifically, it needs more staff 
(currently, there are only two 
staff members, including the 
Chief Diversity Officer).  
 Create a faculty development seminar similar to 
New Faculty Seminar to provide necessary 
training, mentoring, and guidance with regards to 
reappointment, tenure, and promotion. This 
program will include a discipline-specific road 
map toward tenure and promotion.  
NO; the CIPD has had several 
Faculty Day events dedicated to 
diversity, but that chosen theme 
is not required and will likely 
change in the future. A focused 
seminar is necessary for all 
faculty to understand their role 
in promoting diversity.  
 Create a mandatory orientation program for all 
new chairpersons, and an annual refresher 
program for all returning chairpersons to review 
NO; CUNY has a diversity seminar 
that has occurred every two 
years; BCC could base its 
orientation program on the CUNY 
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policies and procedures related to hiring, 
promotion, tenure and diversity. 
programming and/or require 
chairs to attend the CUNY event. 
 Institute an annual year-end Chairpersons retreat 
to provide an opportunity to review best 
practices. 
NO; several departments report 
that chairs could use more 
initial/continual support.  
 Offer more competitive salaries in keeping with 
other CUNY institutions in order to recruit and 
retain faculty of color, women, and members of 
the disabled and LGBTQ communities. * 
YES AND NO; full-time faculty, via 
the work of PSC-CUNY received 
raises and retroactive pay; PSC-
CUNY is currently fighting to raise 
adjunct pay.  
 Create a comprehensive, user-friendly (online and 
paper) exit interview survey to be given upon 
voluntary employee departures to evaluate and 
monitor reasons for employee separation.* 
CUNY distributes a 
comprehensive exit interview 
instrument that allows 
understanding of why faculty 
might leave any campus; BCC has 




Restructure COACHE and Diversity and Inclusion 
Taskforce to a permanent standing committee of 
the Senate as this issue is an ongoing one that will 
require continuous work and monitoring. 
YES! Now it moves on as a 
referendum.  
 Build capacity in the area of Affirmative Action to 
ensure creation of policies to address these 
issues, ensure compliance with policies such as 
those outlined in the BCC Diversity Plan, and 
implement appropriate education and training. 
YES; BCC has begun with its SAFE 
SPACE training and the OAACD 
regularly addresses issues of 
compliance; Diversity Training is 
regularly offered; however, the 
Office itself suggests that for 
more programs to be created, 
more staff needs to be hired.  
 Establish an e-journal on the scholarship of 
culturally relevant and critical race teaching and 
learning at BCC. 
NO.  
 Establish a “Diversity and Inclusion Day” to be 
held each semester to include training related to 
diversity and inclusion, and presentations on 
established best practices. 
NO; several events take place on 
campus that promote diversity, 
such as the Annual Parranda, and 
several Women’s History Month, 
Black History Month, and 
Hispanic Heritage Month events. 
The Bronx Reads book events 
also promote diversity. However, 
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these events are geared toward 
students; a specific day to 
promote diversity and inclusion 
among faculty/staff has not been 
created.  
 Create Diversity Allies program at BCC similar to 
Safe Space Allies Program for LGBT community. 
NO.  
 Implement College support of affinity groups such 
as Unity and Strength and Association of Latino 
Faculty and Staff. 
UNCLEAR; President Isekenegbe 
clearly supports these 
organizations both in spirit and 
by attending multiple events; if 
monetary support is what is 
needed, whether that support is 
being offered for the upcoming 
academic year is unclear.  
 Re-establish Multi-Cultural Week at BCC to 
provide an opportunity to showcase our 
culturally-rich campus community. 
NO.  
 The COACHE taskforce strongly recommends that 
BCC revive Latinx Studies and African American 
Studies as majors for students. 
NO; as these would be 
interdisciplinary majors, some 
have suggested that it would be 
difficult to revive them because it 
is unclear which department 
would “house” the major; 
however, we should note that 
these are majors that our own 
students at BCC demanded and 
fought for, thus it is a disservice 
to our students to not offer 
them, as it is a disservice to the 
diverse faculty who can teach 
these classes. 
 We recommend that the College acquire a 
“language pack” for the BCC Website to enable 
translating of web content to the most commonly 
spoken languages at the College. 
NO; now that our website seems 
to be powered by Google, this 
objective might be easier.  
 Create policies and procedures to institutionalize 
diversity and inclusion across the curriculum in 
the same manner that writing across the 




ethos woven through the work done at BCC. This 
would include incorporating a diversity 
component to course assessments, investing in 
diversity efforts including online diversity and 
inclusion training, and providing grants for faculty 
to attend conferences. 
 Re-establish inactive student cultural clubs and 
associations. 
YES; the Muslim Club was 
established, and BCC has 
successfully opened two new 
spaces that are related to 
diversity: Womxn Up!, a home 
for gender empowerment; and 




* Entries with an asterisk have been edited to include CLT input.  
 
2. DIVERSITY AND INCLUSION TASK FORCE FINAL OBSERVATIONS 
 
A. HIRING PRACTICES AND TRAINING: A REVIEW OF THE HIRING PROCESSES 
AT BRONX COMMUNITY COLLEGE – APRIL 2019 
 At Bronx Community College the hiring process across titles and across departments is varied 
and muddled.  Participation is required of department chairpersons and Personnel and Budget 
committees (or hiring committees otherwise), the campus office of affirmative action, the office 
of the Provost, and the Office of Human Resources.  While affirmative action training and 
guidance on conducting fair and inclusive interviews is required of the committees, quality for 
consistency across those endeavors goes unchecked.  Other university and college tools for 
informing the hiring processes are outdated and not easily accessible.  Anecdotal evidence even 
suggests that departmental chairpersons are underprepared for leading effective and inclusive 
search processes.  In the Fall of 2018 a task force of the College P&B Committee was formed to 
engage representatives from appropriate areas indicated above to investigate current practices 
and improve processes and also to improve communication and transparency on those 
processes.  The task force has met twice since convening and the work is ongoing with little 
progress to date.  The Council of Chairpersons continues to advocate to keep this task force 




B. ADJUNCT EQUITY 
The Adjunct Landscape 
Based on the precarious nature of adjunct employment, these faculty members have little job 




This tends to be haphazard and "last minute". There are no standardized hiring processes: 
interviews may or may not be carried out by the department chairs. Adjunct recruitment is 
often based on personal networks of existing adjuncts who refer colleagues to department chairs, 
or the chairs' personal networks. Adjunct recruitment does not occur via CUNYFIrst, so there is 
no formal, standardized, documented recruitment process; it's "just in time" and based on 
personnel needs of individual departments. 
For the first time, some degree of job security for adjuncts was ensured by way of the 
current three year employment contracts negotiated in the present PSC/CUNY Collective 
Bargaining Agreement which expired in November 2017. However, the requirements for these 
contracts are very rigid and presently less than 2,000 of adjuncts out of approximately 
14,000 CUNY-wide qualified for these three year contracts. More adjuncts should be able to 
qualify for these contracts over time. 
Diversity in Adjunct Ranks 
Anecdotal evidence suggests that the adjunct group at BCC and within CUNY is weighted 
towards professors over 40; is predominantly female; with more representation by faculty of 
color compared to full time faculty.  These variables mirror the adjunct profile nationally, as 
reported by the American Association of University Professors. 
Diversity and Inclusion and Campus Climate 
Adjunct professors are not targeted for BCC department networking or team building activities. 
Adjuncts rarely, if ever, attend departmental meetings or networking events.  Adjuncts often 
report that they feel unwelcome at these events, and consider their time is better spent seeking 
out paid opportunities.  Adjuncts rarely join department committees for the same reason. 
Professional Development 
This is facilitated through the PSC Adjunct Development Fund, where a maximum of $3,000 
per application can be granted to adjunct applicants to attend national and international 
conferences, fund research projects and assist with publication projects.  However, this benefit is 
not widely used by CUNY or BCC adjuncts. Anecdotal evidence suggests that adjuncts are so 
consumed with finding additional employment, especially during unpaid summer and winter 
breaks, that they cannot afford the luxury of advancing their careers. BCC offers few or no 
opportunities for adjunct advancement or professional development.  Many of these activities are 
confined to either tenured and/or full-time faculty. 
Promotion and significant salary increases for adjuncts is possible if they are granted full-time 
substitute lecture/professor status. The appointment to this position is dependent on the wishes of 
the department chairs, and/or negotiation between the adjunct faulty member and the department 
chairs. Such appointments for the same person can only be done at two year intervals. 
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According to our Middle States Review, the Center for Teaching and Learning received a 
recommendation to sponsor additional workshops for adjunct faculty members. We recommend 
pedagogical workshops that support teaching practices.  
University Governance 
Adjuncts have the opportunity to be part of BCC and wider CUNY governance.  Any BCC 
faculty member, whether full or part-time, can nominate themselves to serve on college 
governing bodies. 
At BCC, two adjuncts are members of the Faculty Council and Faculty Senate respectively. Each 
BCC department has one representative and an alternate on both bodies. One BCC adjunct is a 
member of the University-wide University Faculty Senate (UFS), which consists of full-time 
faculty representatives from all CUNY two and four year colleges. There has been a vacant slot 
for an alternate BCC adjunct senator on the UFS.  Many adjuncts don't see this type of 
participation in university governance as a priority, as compared to their economic 
needs. However, adjunct participation in BCC/CUNY college governance is not a widespread 
trend in universities nationwide, and does show that CUNY recognizes the need to involve the 
majority of their teaching staff in critical oversight and administrative functions. The UFS is now 
deliberating about increasing the adjunct representation from two per institution to a larger 
number, more commensurate with their real numbers in the teaching staff. 
Changing Perception of Adjuncts 
Because of adjunct agitation and increased organizing, the PSC is recognizing adjunct needs 
much more, hence the $7K demand per course in the new contract negotiations. More full-time 
faculty are becoming aware of adjunct issues and the inequities that exist between both faculty 
groups. In terms of diversity and inclusion, while CUNY generally and BCC in particular seek to 
improve this climate, the disconnect between adjuncts and full-timers continues to contradict 
such inclusion efforts. 
 
C. AFFIRMATIVE ACTION OFFICE SUPPORT 
Task:  1)Meet with Jessenia Paoli, Esq., ADA & Title IX Compliance Coordinator  
Chief Diversity Officer/Director, Office of Affirmative Action, Compliance and 
Diversity  




1) The meeting with the Affirmative Officer had the purpose to explore how to support the 
OAACD Office regarding the Diversity & Inclusion Task Force recommendation based on the 
initial COACHE survey. The conversation confirmed a lot of the findings from the Task Force 
initial report. The topics discussed were mainly focused on the Recruiting and Retention/Tenure 
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and Promotion section of the survey results. The OAACD office has an overall role in the 
recruitment of new faculty, but does not have any specific input on other practices in the 
different departments. For example, the office has a role in ensuring that the members of the 
search committee are trained once they are chosen to limit the potential of bias during the 
process, but does not have any input in the choice of the faculty that make up the committee. The 
office also reviews and approves the interview questions that will be used for the search and 
reviews the applicants pool.  
At the moment there is no specific training targeted towards departments that are historically 
underutilized. Diversity training is limited to members of the search committee and the office is 
not aware of how search committee members are chosen and how the information regarding 
positions in search committees is shared in the different departments. There is also no further 
training required and provided in regards of the tenure and promotion processes. In addition, the 
OAACD does not have data and input in the exit interviews as they are managed by the Human 
Resources Office; although, we learned that the data is collected and can be obtained by CUNY 
Central. 
At the moment the office does not have a specific set up or requirements to disseminate 
information regarding new positions by posting job openings in publications and associations 
targeted towards diversity, including posting to share the information with adjuncts already 
working in the department. However, based on the 2018-2019 Action Plan efforts are ongoing on 
increasing and diversifying the recruitments of new applicants. 
As for added Diversity training, Ms. Paoli mentioned that there are different types of diversity 
training that would require the preparation of different modules and workshops. She was open to 
the various recommendation from the committee, like increasing trainings opportunities possibly 
creating E-modules similar to other required trainings already happening throughout CUNY (ex. 
workplace violence), providing retraining every two years, providing training to departmental 
chairs during the chairs retreat, etc. She stressed, however, that none of these activities is at the 
moment part of the office specific responsibilities and that the office is not equipped at the 
moment to support these activities.  
In the 2018-2019 Action Plan as part of the College placement goals and key initiatives a note is 
made regarding the inclusion of suggestions from the D&I Task force in the upcoming programs 
that will be supported by the OAACD, (See table below), with the intention of incorporating 




As the office at the moment is mainly manned by the chief diversity officer, who is in charge of 
training for the college at large and of various different initiatives on campus, our 
recommendation is to increase support for the OAACD in terms of human and material resources 
by hiring two additional officers and by creating opportunities for faculty to support the office 
efforts. Ms. Paoli confirmed that it would be possible to work with interested faculty to support 
the Diversity & Inclusion goals, by training these individuals and ask them to be responsible for 
example for search committee training or recruit them to be the D&I specialist in their 
department or to help with the two-year retraining suggested by this Task Force. This, however, 
will involve considering the possibility of release time or compensation for the interested faculty.  
2) Hiring in two other CUNY Community Colleges were explored to establish if there were 
different practices in different CUNYs and to explore if non-OAACD can help support the 
mission of the OAACD 
 
 At LaGuardia, all the members of the search committee should get trained by a person from 
office of Compliance and Diversity regarding inclusion/diversity etc. for scoring the 
candidates. After that all the interview questions are sent to the same person for approval. 
One representative from another department observes the procedure; that person can give the 
scores to the candidates and also vote after interviewing the candidates.  
 
 At QCC, the procedure for the training before scoring the candidates is the same, but 
the office's name at QCC is Affirmative Action. One person from AA office (outside of the 
department) always serves in the search committee. This person can score the candidates 
before interviewing and all other scores should almost match with the scores of this person. 
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Otherwise, they should go over the CV of that candidate and make sure everybody is on the 
same page. However, this person cannot vote for the candidates after interviewing.  
 
D. CAMPUS EVENTS 
Bronx Community College has demonstrated an increase in diverse campus events since the 
initial report. The BCC community has established the LGBTIQ group. The group provides 
support and various community outreach activities. The Muslim Student Association sponsored a 
week-long event titled "The Hijab: Personal Experience." The event intended to bring awareness 
and education to the community regarding the significance of the Hijab. WomanUp!, a resource 
space for women on campus, also had its ribbon-cutting ceremony on March, during Women’s 
History Month, in conjunction with multiple events under the umbrella of Women’s History.  
 
The subgroup can report the necessity of obtaining support and advertisement when planning 
events.  Scheduling of events has proven to be a challenge. No event has been created to promote 
diversity and inclusion among faculty and staff.  Representation and highlighting diversity 
among faculty and staff would be exemplary for students.   
 
What are other campuses doing? 





Adjunct Faculty Open House  
This initiative represents another effort from the Office of Academic Affairs to address faculty 
recommendations from the COACHE survey conducted in 2014. This practice has been offered 
every spring.  
 
During this Spring 2018 edition, the CTL collaborated with the Diversity Fellow Prof. Nelson 
Nuñez-Rodríguez and Prof. Camilo Almocid, who serves as PSC CUNY liaison for adjunct 
faculty at Hostos. The session was held on February 13, 2018. Prof. Almocid facilitated a session 
based on opportunities brought by the adjunct new contract, new health benefits, as well as 
available professional development opportunities fostering adjunct application for promotion. 
The campus Diversity Officer Lauren Gretina illustrated adjunct faculty on issues related to 
diversity and cultural diversity and cultural sensitivity in the classroom today. Approximately 20 
adjunct faculty members attended this informative session that continued with presentations 
explaining best ways to use Library and Educational Technology office resources. The program 
ended with an informal coffee break where all participants had the opportunity to further clarify 
questions with the presenters, as well as develop a networking among them. Outcomes: 
Participants found this initiative informative and helpful. Indeed, they recommended holding 
more presentations to further discuss ways to develop their professional credentials for 
promotion and for securing full time positions. Overall, the session was productive and 
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emphasized the need to improve our service to adjunct faculty, including engaging them in 
conversations about diversity issues.  
 
CUNY-wide (with some Hostos and KBCC involvement) 
 
2018 Research Conference on Diversity & Inclusion (sponsored by Quantitative Studies of 
Diversity and Inclusion initiative) 
 
This conference, which was held at the CUNY Grad Center on March 29, 2018, consisted of 
lightning pitches and CUNY-based panels that showcased a broad range of Diversity & Inclusion 




Diversity Symposium Day: In Pursuit of the Dream: Peaceful Activism in Precarious Times 
 
The event took place on Thursday, May 17, 2018, from 10:00 am till 5:00 pm.  The daylong 
program symposium, featuring Kingsborough Community College students, faculty, and staff, 
exploring issues of diversity.  The symposium objective allowed for honest and open discussions 
regarding various topics relating to race, sexism and violence. The event ended with voter 
registration. Specific topics covered for this event included: 
 Origins and Destinations: Immigration at Kingsborough:  Latinos Juntos Unidos Club, 
moderator: Dr. Shirley Leyro, BMCC; Editor of “Outside Justice: Immigration and the 
Criminalizing Impact of Changing Policy and Practice 
 
 Feminism, Sexism & Racism:  Community Health Club and Women and Gender Studies 
Club 
 
 Activism Against Gun Violence:  Prof. Avri Beard, Behavioral Sciences 
 
 Youth Activism in Palestine: KCC Students and Faculty. 
 
DIVERSITY INFORMATION from the Middle States Report (within quotes): 
 
“Incorporating Campus Feedback 
Criterion 2. A climate that fosters respect among students, faculty, staff, and 
administration from a range of diverse backgrounds, ideas, and perspectives. 
Fostering and maintaining an atmosphere of mutual respect is a foundational value at BCC. Drawing on 
our rich multicultural community of faculty, staff, and students from more than 100 countries of origin, 
we both protect and celebrate our diversity, as it is central to our mission of preparing students BCC to 
contribute to the global community.  
 
As a designated Hispanic Serving Institution (HSI) we embrace our role as a conduit of upward social 
mobility. In 2017, BCC was recognized in the Chronicle of Higher Education’s Mobility Report Card on 
the Role of Colleges in Intergenerational Mobility. Of the 27,770 schools that were analyzed worldwide, 
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Bronx Community College ranked 6th among associate-level colleges in social mobility of “students 
whose parents were at the bottom 20% of income levels and who reached the top 20% of individual 
earnings.”  
 
Our commitment to promoting and ensuring the college’s climate as one that values, promotes, and 
ensures respect for all members of our community influences both our organizational structure and 
practices. The College has an office of Affirmative Action, Compliance and Diversity managed by our 
Chief Diversity Officer, who reports to the President. The Office functions to:  
 Develop and disseminate the yearly campus Affirmative Action Plan;  
 Recommend and monitor the attainment of faculty and staff employment goals;  
 Handle both informal resolutions and internal discrimination complaints;  
 Provide training on equal opportunity and diversity;  
 Foster a diverse and inclusive learning and working environment.  
 
The College supports a variety of activities to foster respect across the campus, including:  
 The President’s Conversation Series on Democracy and Freedom  
 BCC Conference on Community College Excellence: "Diverse Paths to Excellence"(2018)  
 Women’ History Month Celebration: Intersectionality and Identity Politics (2018)  
 Immigration Heritage Week” 
 
OUR COMMENTS ON THE QUOTED MIDDLE STATES SECTION, as they relate to diverse 
events mentioned in the section: In this section of the Middle States Report, we note our HSI status. 
However, Latinx faculty are not aware of how HSI funds are used. Furthermore, most of the events 
mentioned under this heading are generated by administrative bodies and do not originate via the faculty. 
Faculty would feel a greater sense of satisfaction if events that they generate were highlighted in a similar 
fashion and if HSI fund usage were transparent. This is the main mention of diversity in the MSR, other 
than multiple mentions of the Office of Affirmative Action, Compliance, and Diversity, and its Chief 
Diversity Officer. There are also mentions of it in the BCC College Mission and the BCC College Vision, 
which are noted in the next section.  
 
 
E. INSTITUTIONAL DIVERSITY 
 
BCC College Mission: 
Bronx Community College serves students of diverse backgrounds, preparations and aspirations 
by providing them with an education that is both broad in scope and rigorous in its standards. We 
offer students access to academic preparation that provides them with the foundation and tools 
for success in their educational and/or professional plans and instills in them the value of 
informed and engaged citizenship and service to their communities. 
BCC College Vision:  
Bronx Community College will effectively invest in the success of all students by engaging with 
them in an integrative and supportive environment that facilitates the development and 
achievement of their educational and career goals. Graduates will be prepared to understand, 
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thrive in and contribute to a 21st-century global community marked by diversity, change and 
expanded opportunities for lifelong learning and growth. 
AAC&U Definitions of Diversity and Inclusion 
Diversity: “Individual differences (e.g., personality, learning styles, and life experiences) and 
group/social differences (e.g., race/ethnicity, class, gender, sexual orientation, country of origin, 
and ability as well as cultural, political, religious, or other affiliations)” (AAC&U, 2016).  
Inclusion: “The active, intentional, and ongoing engagement with diversity—in the curriculum, 
in the co-curriculum, and in communities (intellectual, social, cultural, geographical) with which 
individuals might connect—in ways that increase awareness, content knowledge, cognitive 
sophistication, and empathic understanding of the complex ways individuals interact within 
systems and institutions” (AAC&U, 2016).  
Task: Examining how the college supports diversity among its faculty and staff on an 
institutional basis (majors, diversity seminars, informational guides/pamphlets, communication, 
etc.)  
Raw Data:  
Broadcast emails  
Campus Events  
Course Flyers  
Campus Flyers  
Faculty Development workshops  
Information sessions  
Campus Committees  
Clubs/Gatherings  
Print booklets  
Student evaluations  
Speakers  
Majors 
Findings: Monitored all campus virtual and on paper communication for 40 days. 
 Campus Communication (Email Broadcasts) is mixed in terms of timeliness and 
promptness, and not all events advertised via print are cross listed also online. 
Opportunities for BCC faculty regarding outside participation for Diversity and Inclusion 
conference and grants are seldom divulged. For example, the diversity and inclusion 
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conference within CUNY is sent to all CUNY faculty directly by the Central Office and 
BCC does not always promote this event to our faculty.  
 The revised student evaluations (piloting to few sections) offer this new item for students 
to assess “The instructor was inclusive towards students with respect to race, religion, 
gender and gender expression, disability, and sexual orientation”; this item was chosen 
by students and is pending further evaluation.  
 Campus speakers’ diversity is adequate and should continue (from graduation speakers, 
to book club guests, department guests, etc.).  
 Gathering among faculty (meet and greet, diversity colloquiums) is still a work progress. 
Few new initiatives emerged in the last 5 years. Some events such as the Irish and Italian- 
American luncheons have ceased or are dormant.  
 The Salzburg Global Seminar which allowed BCC faculty to participate in colloquia on 
diversity inquiry during the summer is active, but not advertised by web to the college so 
participation is unknown unless chairperson or others relay the information.  
 Composition of search committees is not always transparent, at times we find out after 
the search is completed. (Departments do not disclose if a search is underway and do not 
solicit participation from other departmental members).  
Campus Leadership1 
Committee Chairs constitution is made primarily of men (on the other hand, Dr. Araya and Dr. 
R. LaManna and Dean B. Gantt denote diversity in their respective leadership roles)  
Senate (Senate Exec. and VP’s, Dean’s & Chairs): Franklin Moore  
Faculty Council: Roni Ben-Nun  
Academic Freedom: Farnaz Kaighobadi (Female)  
Academic Standing: Steve Powers  
Community Events: Prithi KanaKamedala (Female)  
Governance & Elections: Simon Davis  
Instruction & Professional Development: Rebeca Araya (Female)  
Student Activities: Manny Lopez  
Space, Facilities & Physical Plant: Laura Broughton (Female)  
Council of Chairs: Tamar Rothenberg (Female)  
Non-Senate Committees  
Advising: Bernie Gantt  
Assessment: Richard LaManna 
                                                          




While the majors offered a BCC cover a wide range of academic areas, they do not directly 
address the diversity needs of our institution. Different majors do offer courses targeting 
diversity issues (for example, the English Department offers Latino Literature, Asian-American 
Literature, Transnational Literature, etc.; the History Department offers Modern Latin American 
History and Women: The Historical Perspective, etc.) but there is currently no major focusing on 
diversity studies per se. We also propose majors in foreign languages and Global Studies with 
minors in SPN, ITL, FRN (main languages) or options on ITL and FRN  
Bronx Community College Centers (* under-represented minorities/diversity)  
Geospacial Center of the CUNY Crest Institute: Leader, Dr. Sunil Bhaskaran*  
CTLT: Leader, Mark Lennerton  
Faculty Development Programs:  
Leaders: Podcasting (M. Oshin-Martin*, M. Guishard)*  
WAC: (S. Kim*, G. Guarnieri)*  
Online Training: E. Gruttadauria, Carlos Liachovitzky*, Susan Amper  
Eportfolio: J. Getman, C. Culkin  
New Faculty Seminar: J. Getman, L. Broughton, S. Akkaraju*  
FYS: M. Lazda, S. Duncan, S. Skaggs  
Department Chairs diversity is represented by: Dr. Lamazares (MLD) Dr. Sanchez, (Education 
and Literacy), Dr. M. Miller*, (Library), Dr. Neal Phillip (The Department of Chemistry and 
Chemical Technology currently has 3 FT women2), Dr. J. Moghaddasi, (Department of 
Engineering, Physics & Technology has very few females FT faculty), M. Psarelli, Department 
of Math [Math operates a rotation mechanism for chairs], Dr. G. Marzan, (Social Sciences)  
Total Count: Women: 6/Men: 7  
Faculty Diversity Training:  
Unless faculty are part of a search committee, they do not receive Faculty Diversity Training. 
This training is given when faculty are exclusively charged with a task.  
Observations/Conclusions:  
The number of males heading positions of directors, and chairperson is overwhelming skewed in 
favor of men. There are very few opportunities for faculty to be involved in projects concerning 
diversity (funds, colloquia, conferences, etc.) Training in Fac. Dev. Program should target more 
                                                          
2 February 2019, a faculty member in the Chemistry Dept, Dr. Flaris passed away, bringing the total of females to 
three.   
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minority faculty and staff. A pilot faulty teaching evaluation questionnaire directly asks a 
question that deals with diversity.  
Recommendations: 
 Regarding majors, the institution could offer majors that center on diversity issues (rather 
than touch upon them tangentially through a few courses, as it is currently the case). 
Incorporating major options such as Latino Studies, African American Studies (which, 
incidentally, were both offered in the past), and Women and Gender Studies would 
directly address the need cover a wide range of diversity issues. These major options 
would reflect the population and interests of the population BCC serves. Offer options or 
majors in French and Italian in addition to Spanish which already exists. Look into 
creating a new department, Department of Interdisciplinary studies (linked perhaps to the 
ASAP program and FYS)  
 Find and distribute events, grants, internships, etc. to faculty that deal with Diversity and 
Inclusion to encourage personal growth and professional development.  
 Increase outreach to promote minority faculty to head Professional Development 
programs and/or to participate as a trainee.  
 Improve coordination between CUNY central events and local events (Diversity and 
Inclusion Conference, etc.)  
 Sponsor 1 or 2 faculty from our committee to attend the Global Seminar in Salzburg.  
 Advertise The Global Seminar in Salzburg (https://www.salzburgglobal.org/ which hosts 
programs on global topics as diverse as health care, education, culture, economics, 
geopolitics, LGBT issues, justice, and sustainability.  
 Train, support and draft written guidelines to stimulate women to hold positions of 
directors, deans, chairs, etc.  
 Improve women (and diverse) participation and provide more women leadership on 
campus  
 Searches for administrative positions are usually headed/chaired by males, the President 
should reach out to female faculty or staff to head such searches.  
 Improve transparency and participation in departmental searches  
 Monitor hiring searches in departments with fewer than 5 women. (Chemistry 4 female 
FT), 3 female FT faculty in Engineering, Physics and Technology Department) 
 We recommend that departments consider diversity and rotating roles when electing 
chairs and other leadership for committees. For example, the Math Department rotates 
chair leadership among all eligible faculty, benefitting from increased representation and 
varying management styles.  
 Our diversity committee, in the future, should have at least one representative from each 
under-represented group (veterans, Indian Americans, etc.). Create a pro-active approach 





APPENDIX A—Permanent Diversity and Inclusion Committee Proposal 
Permanent Committee on Diversity and Inclusion Proposal (APPROVED BY SENATE VOTE, 3/28/19) 
1. Committee on Diversity and Inclusion 
 
a. Functions of the Committee on Diversity and Inclusion: 
 
i.  
1. Present a yearly report of successes in diverse representation across the 
college campus, specifically within the administration, faculty, and staff, and 
report areas where diverse representation is lacking, to the Senate. 
2. Create opportunities for further diverse representation through a variety of 
activities on campus, including but not limited to creating diversity training 
activities, and creating/promoting events with diversity and diverse 
representation as part of their central theme, all with the purpose of increasing 
awareness of issues in diverse representation in governance, faculty, and staff 
hiring. 
3. Review/revise Human Resources Exit Survey, as needed, in terms of 
diversity/representation.  
4. Utilize future COACHE Surveys and BCC Faculty and Staff surveys to inform 
activity planning in areas of diversity and inclusion. 
5. Create and maintain a diversity training online interface. 
6. Highlight the work of diverse faculty and staff on an ongoing basis, in order to 
promote diverse representation and provide students with diverse role models. 
 
ii. Work with the Office of Affirmative Action, and other interested parties, in 
order to promote activities outlined above. 
 
b. Membership of the Committee on Diversity and Inclusion: 
 
i. One faculty member elected by and from each academic department. 
 
ii. Two students: one elected by and from the Student Government Association; 
one elected by the Student Government Association from the student body. 
 
iii. The Chief Diversity Officer, or a representative from that office. 
 
iv. The Vice President of Academic Affairs, or a representative from that office. 
 
SUBMITTED BY the Diversity Task Force: Grisel Y. Acosta (Chair); Laura Barberan; Iris Cortes (Secretary); 







SUPPLEMENTARY MATERIALS in proposal 
STATEMENT OF PURPOSE (proposed MISSION STATEMENT): 
The MISSION of the Bronx Community College Diversity Committee is to continually ensure that 
the BCC campus supports diverse representation among all faculty and staff, via personnel 
practices, campus events, training, and communication. The BCC DC will promote diversity 
awareness and be a guardian of diverse representation among faculty and staff, with the 
ultimate purpose of faculty and staff satisfaction, faculty and staff representation, and diverse 
student learning. 
PURPOSE OF INTENT (reasoning): 
The BCC Diversity and Inclusion Task Force strongly believes that, in order to address the initial 
pressing concerns of the COACHE Survey results (2016), BCC must install a permanent Diversity 
Committee. In fact, when the COACHE Task Force was initiated, members discovered that there 
was already a CUNY Diversity Initiative at BCC that had fallen through the cracks without a 
permanent committee to oversee its requirements/suggestions. Regardless of the results of 
future COACHE Surveys, it is our stance that because of the overarching issues that have been 
discovered regarding diversity and inclusion, a permanent Diversity Committee is vital to BCC’s 
mission of serving students with “diverse backgrounds” and providing them with an education 
that will allow them to “thrive in and contribute to a 21st-century global community marked by 
diversity.” Furthermore, we strongly feel that a permanent Diversity Committee, which requires 
representation from all academic departments, student representation, and administrative 
representation will have a more democratic vision than a temporary task force that does not 
have the same kind of well-balanced representation. A temporary task force should not be 
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As this is the final report before Spring Break, I want to wish everyone a happy and relaxing time away from the college. I hope 
that you are able to refresh and rejuvenate before we ramp up towards reading period, final exams, and commencement activities. 
On Friday, May 31, 2019, we will be holding our 59th Commencement Ceremony on Ohio Field for graduation! You are all invited 
to participate in the activities taking place. If you are interested in volunteering, or know anyone who is, we will need 
approximately 60 people to assist on the day of the ceremony with directions, distributing programs, helping family and friends of 
graduates in finding seats, assisting guests with special needs, and manning water stations. Please reach out to Dr. Manny Lopez, 
Associate Dean for Student Development, for more information. As we have more information about this years’ Valedictorian and 
Salutatorian, we will share it with the campus community. 
 
REMEDIATION WORKING GROUP: On March 18, 2019, Dean Alex Ott broadcasted a memo to the campus community 
regarding upcoming CUNY Changes to Placement and Remediation. For Fall 2019 new students, nothing will change in terms of 
placement. For Spring 2020 new students, CUNY will no longer administer placement exams and they will be replaced by a 
proficiency index (aka “the algorithm”), which uses high school GPA, SAT scores, and Regents scores to determine whether a 
student has a “reasonably high probability of passing a credit bearing course in the subject without any additional support” (CUNY 
Memorandum, December 13, 2018). Essentially, placement exams are being replaced by a formula-based analysis of a student’s 
pre-college academic record, with the greatest weight given in the proficiency index formula to the high school GPA. Proficiency 
index scores will be entered into CUNYFirst for each student and will be used to place students into appropriate courses based 
upon their skill level. CUNY changes do not include changes exemption from remediation on the basis of SAT or Regents. Many 
CUNY students currently demonstrate readiness for college coursework (and do not need to take placement exams) based on 
specific SAT scores and/or Regents exam grades being sufficiently high to indicate proficiency. This will not change. 
In order to best prepare for these changes and ensure that BCC can continue to provide high quality educational services to all 
students, Interim Provost and Vice President Luis Montenegro has convened a working group of faculty and staff representatives 
to discuss how best to address changes here on campus. We anticipate student participation in this process as well and IVP 
Montenegro will be meeting with leaders of SGA to discuss how best to incorporate students into the discussion process. 
Additional details will be shared as available. 
 
CAPITAL & INFRASTRUCTURE UPDATES: Throughout this semester, I have received a number of questions about campus 
planning and projects. As you can see from the scaffolding encasing Roscoe Brown Student Center, construction is ongoing 
around the campus. The following is an update of recent campus planning projects – both those which are currently funded, but 
have not yet been completed, and those currently in construction towards completion. Those projects currently in construction are 
approved as part of BCC’s multi-year capital plan.  
BCC Funded Projects (Not Currently in Construction or Completed) 
I. Classroom Spaces and Laboratories 
 Meister Hall Learning Commons 
 Bliss Hall (Addition of 2 new classrooms, renovation of the room 104 auditorium, and 10 new spaces) 
 Meister Hall Lobby (For Use as a Student Lounge) 
 Nichols Hall (New additional ASAP Administrative and Advisory offices) 
 Loew Hall Admissions 
II. Bathroom Upgrades 
 Roscoe Brown Student Center (Full renovation of 1st floor Women’s and Men’s bathrooms and 2nd floor Men’s 
bathrooms) 
 Sage Hall (Full renovation of 1st floor Women’s and Men’s bathrooms) 
 New Hall (Full renovation of 2nd floor Women’s and Men’s bathrooms) 
III. Security and Lighting 
 Additional outside lighting is being added throughout the campus to create a safer environment 
BCC Capital Projects (Currently in Construction or Recently Completed) 
 
I. Utilities Upgrade Phase IV: This phase of the comprehensive multi-year Campus-wide Utilities Upgrade project will 
complete the replacement of distribution piping to the buildings on the south and east ends of campus. This will 
facilitate the distribution of hot and chilled water from the new plant and introduce new electrical and 
communications conduit to the buildings. This project also includes the construction of a new electric service 
building.  
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II. Alumni Gym Pool Restoration: The College's swimming pool has been out of service since 2008 because of leaks. 
This project replaces leaking piping and dilapidated equipment and make the pool handicapped accessible.  
III. Quad: This project included replacement of all landscaping, lighting, seating, sidewalks and the roadways around 
the Quad and greatly enhance the beauty and ambience of our Historic Landmark campus. 
IV. Utilities Upgrade Phase III: This phase of the comprehensive multi-year Campus-wide Utilities Upgrade project has 
completed the replacement of distribution piping to the buildings on the south and west ends of campus. This now 
facilitates the distribution of hot and chilled water from the new plant and introduce new electrical and 
communications conduit to the buildings. 
V. Patterson Parking lot, New Receiving Building: The building of North Hall Library on an existing parking lot 
eliminated much needed campus parking. This project constructed a new 146 space parking lot, restoring the spaces 
lost when North Hall was constructed. An additional benefit to the campus is the creation of a new Receiving Area 
across the street, thereby eliminating the need for large delivery vehicles on the general campus property. 
VI. Campus Backflow Prevention: This project installed backflow prevention devices, valves and cross connection piping 
campus-wide and improved the distribution of water service between the campus and the city water systems. 
VII. Roscoe Brown Student Center/Annex: This component is part of the replacement of fire alarm systems campus-wide 
to improve efficiency and enhance safety. 
 
Additionally, if you are interested in our Five-Year Capital Plan for the current or past fiscal years, they are available using 
the following link: http://www2.cuny.edu/about/administration/offices/fpcm/departments/capital-budget/. If you are 
interested in more information about the condition of buildings and the costs for renovation and repair, it is available on our 
website at: http://www.bcc.cuny.edu/faculty-staff/campus-facilities-planning/master-plans/. The 2007 Space Planning 
Master is the most recent of these campus-wide plans. Of the 19 recommendations made in this plan, 10 have been fully 
completed. Snow Hall has some additional repairs, but the 1st and 2nd floors have been completed. Meister Hall basement 
and sub-basement renovations are funded and in-design. Hall of Fame Playhouse renovation is funded but not yet in-design. 
For renovation of Meister Hall laboratories, 2 labs and 1 resource room have already been funded but are not yet in-design. 
We have requested funding for 2019-2020 for the HVAC/Infant Toddler Center to be part of the renovation of Carl 
Polowczyk Hall. Colston Hall renovations are now being reviews and re-prioritized in light of the January weather incident. 
And the remaining two projects – renovation of Gould Residence Hall and renovation of Sage Hall are unfunded at this time. 
 
Current campus priorities include, but are not limited to, life safety project (including fire alarm systems), protecting and 
securing the building envelopes of all of our buildings, infrastructure and the replacement of our Heating Plant, and other 
planned building renovations. To this end, we rely on the 2007 BCC Space Planning Master Plan, the 2017 OMB AIMS 
Asset Conditions Survey, the 2018 Life Cycle Review, and the 2019 Energy Audit (which is still in-process and incomplete 
at this time). In 2007, it was determined that the entire campus renovations would cost $309,749,077. We completed 
$202,928,300 in capital improvements between 2007 and now. In our 2019 Life Cycle Annual Review Analysis to price the 
cost of work needed in the upcoming decade, it is anticipated that renovations and repairs will cost $291,196,857. For 
perspective, this is more than twice the amount of funding the college receives each year to operate every aspect of the 
campus. 
 
If you have any outstanding questions, Vice President Kay Ellis and Assistant Vice President David Taylor are available. 
 
RECOGNITION EVENTS: On Thursday, April 18, 2019, a press conference is being held on the steps of City Hall to celebrate 
the many contributions of BCC’s former President, Dr. Roscoe C. Brown. I will join City Council members, led by Councilman 
Fernando Cabrera, and Dr. Brown’s son, Dennis Brown; Former Governor David Patterson; Former Mayor David Dinkins; as well 
as BCC students, alumni, faculty and staff, to honor the Legacy of Dr. Brown and celebrate the 41st Anniversary of the annual 
Roscoe C. Brown Run the Bronx. Following the press conference City Council will be recognize Dr. Brown and his legacy event, 
Run the Bronx, with a proclamation on behalf of the City of New York. 
 
This years’ Run will be held on Saturday, May 4, 2019. The 41st Run the Bronx is a community health event which includes 10K 
& 5K runs, a 2-mile fitness walk, and a health pavilion. The event attracts over 1,500 participants annually and promotes health 
and fitness in the borough. Your participation as a runner, walker, volunteer or donor can help ensure that your department wins 
the coveted “President’s Cup” given to the area with the highest number of Run participants. Register today at: 
https://runsignup.com/Race/NY/Bronx/RuntheBronx2019. Early Bird registration at $25 ends on Saturday, April 27, 2019, and 
participation is $40 thereafter. Children under 18 and those currently enrolled CUNY students are FREE until April 27, 2019. 
 
